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CLC Plus

logo of CLC Plusand CSTDI

I ntroduction to the website
CLC Plusisalearning porta built on the strength of the existing Cyber Learning
Centre (CLC). On top of the wide variety of web courses that are currently
provided in the CLC, CLC Plus enables |earners to enjoy one-stop access to afull
gpectrum of Training and Development (T&D) information and learning
resources that span across eight different categories.

CLC Plusisnot only apremier place for government officersto learn
anytime-anywhere but also an environment that nurtures life-long learning
culture.

Procedure to enroll asa CLC Plus member

1. Visit the CLC Plus website http://www.info.gov.hk/cstdi/clc

2. Click on “Register NOW”

3. Click on “Download Registration Form”

4. Complete the form with your signature and department’s chop and
fax itto 2117 0726

5. You will be notified of your userid and password via your email
account in around one week’s time

Enquiries . Td 2231 3889
Fax 2116 0812
Emall clc@cstdi.gcn.gov.hk

P3
Website Content

[. Training Programmes

Latest information on training and devel opment opportunities, including:

training courses and seminars offered by the Civil Service Training and
Development Institute (CSTDI)

a wide variety of interactive web courses on Chinese Language,
Putonghua, China Studies, English and Communication, Government
Practices, Information Technology and Management (Please see the
Appendix - “List of Web Courses’ in thisleaflet.)

an interactive database that captures management and executive
programmes organized by both local and overseas institutions

Three-year T& D Programme for Civil Servants

I1. Language Cor ner

Useful Internet resources for improving language proficiency, including:

English Net — provides useful tips on English ranging from usage, writing,
pronunciation to verbal communication, plus consolidation exercises
Chinese Net - provides useful tips on Chinese writing principles, usage,
grammar, pronunciation, plus consolidation exercises and games
Putonghua Corner - provides useful web resources such asjob aids,
articles, games and links to useful web sites to help consolidate learners
knowledge of Putonghua

1. E-Reference

A collection of useful references and tips at your finger tips, covering:

writing skills and inter-personal dynamics
information technology development and applications
achieving customer satisfaction



. human resource management / human resource development
. hints on learning
. publications of CSTDI

V. Leaders Corner

A one-stop online resource to support the continuous learning of directorate
officers, including web packages on |leadership, self-assessment tools, media and
work tips, and other useful resources

V. Event Updates
Latest events organized by CSTDI, local or overseas organizations
VI. Mainland and HKSAR

Latest development of the mainland China and HKSAR:

. China Update - a wide variety of information about China, including its
climate, geography, political, economic and other systems; and regular
updates on cultural events, current affairs, and major policies, political and
latest economic developments in mainland China

. HKSAR Update - comprehensive information about the HKSAR,
departments and related organizations of the Government, and links to the
laws of Hong Kong, the full text of the Basic Law and useful information
about the promulgation and implementation of the Basic Law

VI1Il. E-Tools

Linksto dictionaries and glossaries, and templates of common officia writing

VII1. Reaching Out

Links to other organizations such aslocal universities, institutions, overseas
governments, and libraries

Appendix - List of Web Courses (September 2002)

P4

China Studies |Basic Law Web Courses

Political & Adminigrative Systems of the PRC

Chinese Putonghua L earning on Demand

Language Putonghua Web Course for Frontliners

Semantic Logic in Chinese Official Writing

Proper Use of Words and Phrases

Detecting & Correcting Grammatical Errorsin Chinese Official
Writing

Understanding Common Mistakes in Writing Chinese Characters

The Influences of English on Modern Chinese Writing

Englishand |Plain English Course

Communi- The Art of Word Choice

cation Speak with Impact

What's Right to Write

Effective Writing for Committee Secretaries

Effective Report Writing

Government  |Civil Service Shared Values

Practices Introduction to the Hong Kong SAR Government

Administrative Practices of the Hong Kong SAR Government

Ah Kung Stories (Series| - 111)

Information |E-Government Corner

Technology  [IT Web Courses Series (more than 60 web courses)

Using My First Digital Certificate

Search Engines and Web Directories

Management |The Gateway to Quality Excellence

Work Smart with EQ

Assertiveness from the Inside Out

Magjor Time Management Challenges

Proactive Approaches to Stop Negativity

Financia Management: The Know-How

Good Practices of Managers

Putting Stress into Perspective

Approachesto Risk Management

Building a High-Performance Team

Competencies for Tomorrow's Managers

The Leader as aModel

L eading through Change

Managing Process |mprovement

Organizational Culture and Leadership

Presentation as a Management Tool

The Creative Process at Work

The Art of Knowledge Management

The Manager as Coach and Counselor

The Manager as Project Champion

September 2002



