3738 CB(2) 591/04-05(01)Ff 4

FINANCIAL SERVICES AND
THE TREASURY BUREAU
(The Treasury Branch)

MREBEEER
(E % &)
Central Government Offices

H TR EEE NG KOS Lower Albert Road
HERFGE Hong Kong

HESEEE FaxNo. : 28694519
EERHE Tel. No. : 2810 2257
YR OurRef : FT 1/2004 Pt. 4
HEpETEER Your Ref. :

T E
EREFERTAREIE
RS HE R
(REmA - BFHEELL)

Gt

B EEREARFEAEA
—w*TNF+=-AZH
R 5 A 5 B IS 40 391 A8 35 ) R R B) 34 A9 (1 78

MU EE AN EBEEYE2004E12H2H BB HEE S 0 RITHY
mEL T -

HEEERER

ST R BT SRR A 4 B IR T A A B AR o B (R 1R R B YRR £
RAG B AR HEg -7

BRI FE 17 v B 3 B RO R VE R A2 B S BUR AR PR B & R R IR Y SR £
TAMIF R - BFESBIR20044E3F27E RSA6 B A H M PR
(BSEMRER L) SRS S 7R R &I 1 81 0 B iR & #9 2 3 v 101 73 )
ERIRBESONRETE TERE - DINREANRE SO AREIHEE
R FEERESHRREL THEANESBIANEHA TENMER
HSFETRER IENFETE (AFYERAEY TERENF9F A
AR - BTHETEROBEERE  SRBETMCEE T
o T IR RS S R R S - R E B SR AR B RIR AN I R AR



LA - TRRBHM (URYBEFEENREEAXCEFE) WE
RS s R RV A B BRR S R AT — M REK - FURAHT 4 — - LA
258 - HMAMMINERESHHEEXS - WEBWIIEAER - BRE
FRIRFSHINERNE > BRRBSHNERERANEXNERERTSE
PR - ot R EEFUARBUTRBERAE  HEENERSES
FIHRERE S JRERY T KEARE B IRER - BRI IR R g = -

HENREZ KB E A PIRSHEF P ERBHEEFGRKRK FIL
HEEANNEREESEBTEY  RALETEE - SRESFIEHRFT RS
BRI E - AFRRERFNEE LER - TEEFERRER
BRAEHERER  RRITEHER - HEFAIERNK - ERD BB R
MEERKWECR - M H > IRBEVREFLEE  BREAMACEEENEE
FBRRENEN > RO EETHENRBE GRS M HE20045F
NRZAMHAENRESHNEZELF  CEZEHEMEREFELET - &
SR B G AHEE TR ARk SHgREZERHEMNERMA
AR R -

BRERSHAOBEEHBSHPIRE SOREEHRGNRE  RMAGHE
HitBRBEEOABEHAGHET - REBTMENREERESHAN
mo UEEHERGHGRR  BEHEERSUGERVRERRS - %5
T BRI & 0 5 R AR R R R (R R R R R A B R Y AR -

FEABRRER -

“AZERERBETHENIRRBIESNFRBESH (REBRR
M) BXNM T ARHF LERBHITRE (LERFEHBEZSZRITHRE) B
R TAFHETEHE -7

BIFREEREFETIENEE  EERERZERBAARES
RBEERET IAES MERTSFAETENIENTETE (4
THEFACE THFRENTEEAEEHEEM) - BUFRARTERR
RO (LERFESHEEFRIRE) WEHATHIE - (FRAEHM%E
THER  EEEBMTENENEREXRTENTE - SE@IHEDN
MET T ER S LR E LA EEARBRKERE - RFAEE
B ELEER TEFRN > NEERMTMRERTESERD
BT L& YEeEE/VNEIFNEETEHERE -



BTRABRLENRY  RMFERRBEMIRE MRS E
S DIRREFERM DA TR S - RMAGRENM > BrREESH
AMEEHEEE TR ENRESH P BBV IENTENEZESE
EFIREEER - RSP ERMEERETFEEFNTOHES > MA—A
BE UFEREEERBTHIEBRM I ANIE - EE L SIRMET
ERRSANERTE MEVTHORES  JESRENFTD 0 D&
Eh i S T HIERM L A®ER LE - EmE P TEAKRTF -

MHREENEBRRRE

=«

(THREMR sor| RIT)
BlAR © HILTRER (RN HESKLD)
EVRHEREBEER (RN - TR 4 )
BREREER (REIA - Bt E)
FEEER (R A - REELEE)

EREREEHEER  (BIA HEHESE)

“EELF-HAH



Bt —

£ 70 AR B A v I R M — R K
(FERXERRBEEAEERERANRETNERBE )

& A A
o 1l P A 3E
B GZEG R ERAFESOENER - REERF &M E 1%

MENBEERAEZE - AAFCHEFERENES TEMA
F_BERAEER - -RBIL AEEFAERI THMEBIERE

o HEEFHELEEBITT MRS KRIAST AE -

(A) C(EEBRGN) GF 57 2)k (BEHERD) G 282 &)
NETHE I AHER (HEFREFERM) (B 221
)M 8 Aralt 38 S R DL kBT ARy FRAT

(B) CAZEMEI) (57 115 =)EH 171(1F

(C) (HIEHFRBEFGHEL) (F 221 F)SE 89 Kk (ARK
Bl) (58 115 )5 41 ik LI K

(D) (ABEBBI) (B 115 ZF)E 38A(4)fF -

R EREH BT = A2)E A A N8 Lk 6 1 M
H£H=ZC)RKLL EHYE FRC &R - Hl R IR 5 1F R e
TAmE cBEMNE  AWE2EBUFEHXRLAETHTEH
WEFFLs > HG FTLUFTE  MERXRBAUEFFENE
EHHEHEE -

o RERBAAEBTERY S  ILHERBETEHNEHEML
KRESAWE  UREBT -FFUFEF=H -+t HMUR
ZEAZRHENAAEHARHAREFEN I ANBTRSE S
FIEF - BT IER T T AT TRV RE & 59 [0 & %7 E @
E(MXR]- MEEFZHHAEINMESE  BIGFE=H =+

*2EYERBIMN (LR AYBEEEERESRNAERE) WEE
LA .



—H-AH=FTH - AH=Z=+tHER+ZH=Z+—HHNZFE
A BREEEBRBITEEARNEIFERWN T ANBTRE S
Ry > RGE R G A E A8 8 5% | BUF S FT RS T Y E 4T
THEALZEANO) > AIRBERBENREHRRIFREDT A
R

o RBEBRMNTEWBALAMINNAF - THIREEHTE
FEIN[GE B 2B RE T H#H - BlL#E 8 [XXXX]
TCIMAETEXRER TEXXINE (FTEEAEBRHE) -
HIFXXIRIF®E  EROBEHFER  EERNBUTFH
AP B ATRAGERERA " FOI(LERFEBEES
WMat ) -

o RIEEAMMHEEN BRULLEES K EEHNEE - M
&R B T MU A &R A R0 56 (R AR 6 BK A st /Y 5% 1 If0 4% 2
FoAAFMERELS  LREMIEGFWHIMZWIAAE
HEREZMIIRGEWN X280 E % -

— i & AR
18 & i ¥ 0 £ H

® fMAMBEMASHINEEREAMEREERS  LERK —
ok BEB N EEEHBRALATEIE XA P RIEHA
ffRLMIMEIHNIE X ARFEERE (BFELEE
ETEIGR B ) (58 485 B)sk (B EIRETBIGRA) (5 426 E)
REMAEHBRLABIER BRSBUFAR®E Al
WA EHN R ABIFTHN A B ATt iE
ERBIZMNRBMOAE  HEBASEAGHRER T XK
TR T AT S Ak - R AR BT RERER - A
TERSE RTEHPERE - TERERRE (BHEEL
T IR ) (55 485 E)E (KRB R REHEI RO ) (5B 426
Bt E s MR AR ERERAMBNER -




r b B v 6 {H

AR R R U R A A R R R - DA ER P R & i
M HEAZE EREAGHEER (RSB KEREN) (G5 41
BT BERFNRREAA  BEM—FENBER
REBADRER — T 5 (10,000,000)5T M FH R R E AR
WAREEEERE  UE-—BRAPE - BT REEN
BB kR XEMEEE)NTRIGEHITHMERHRHGIH
HEARBERILELT » UEAMYERBERBER  RKEXLN
BEREXWEEANEREREE  ARBFILEAREKGHE
WAH > ERBEESEE N -

EMEAERERTRE AR EASGHNEMNER TH
(1)K - A BF ARSI A bt o) B BB R W (2) 13 B #8fF
BT — W R B Y IR -

MAMNBENEEBEBITASHPHARKALRSG KM Z G I
C - HirmeEa s AEREHE R HRE()EZT R
TERW > B EFmaEfBUFRE -

A 1541 B &

BRERERRBLEERBTEAFAURIOERT » &
FAEEMAARBHEAE  ABETRER

(i) RMAEHEXNEEAN  BREHRUXEILE - LT
ERBEREBEITAGHMENNEESERHE » #4
&M ER RAEHRREE - DL

(i) Aim R EN ARSI HBEEMAERL NEHS DB
RN

78 8 17 #Y 1 Bl B A B
® KiftmAMERER BN ABREMAUEZEEREZE

NI RERE L WEETF (BELXE LERGKED K&
ABTY(EE 509 FE ) KB A IR EMEREEXHHRE -



& 1 B 59 B9 B

FEHLZER T (EEENRRK FRER) > BUFREEAZ
IR & F A 28 BUS B A 5Cr] A 8y 5t 4 R e wl(E —

AR B B GE O/ B RGE M AR IR AR & KT AT A K B Y
HAE

B AMBAEREERE SR ENLEBRL

B APEAREREE S gL EERS) (B 57TFE)

(lREWEBRY) (55 282 &) (ABEKH) (B 115 &)
A ERDEFGEA) (5B 221 Z)WPIFEL S - IR [EEH
ff R A BEIEFLERFHIERAEARER

AWMEBRBITAGHAR - B CREGSD) B s7TE) - (&
BRIEGEE) (F 282 %) ( ABEBRM) (5 115 E)E 171(1)
e~ (FIFEFADEFTHEL) B 221 F)EE 89 R ( ASMK
Bl1) (56 115 B)E8 41 1M 4% € JF

AMEERGEHGHIN AN  ZARAERTABEEBT
[FERB A B IFT HEET B S 5T

AMEENIZHBERIER LEAPRERET TIERFR
EBRMYAGE K

RO R AT AR G A ORI S TR AT E R BT ) (5 485
=) (B R GBI ERG1) (35 426 F)M L E FE -

Fr Bl & 9 B
2K 3 7 Y OR 5 R 2R 3R

K T FE R BT R EEE KGR

EAF(RIEERG) (38 57 E) (RBREMEMRD) (B 282F)
CABGRE) (3 115 25 17TI()HFE - (R FERRE Fr 50 )
(55 221 )28 89 ek ( ABEMRDI) (B8 115 E)SE 41 & - A



EMEBEIT ARG B (EBEEDN) (B 57T E) (&
EREEG ) (5B 282 B) P A HAE & & HER (HFFHFD
BRREGHAED) (BB 221 B R 8 Frats 5 el L&Y JE
175 B CAEGRE) (38 115 Z)E 171 - (I HHK
AAFE IR A1) (B8 221 ) 89 fRE ( ABMRBI) (55 115 F)
541 R SEAT I AR E 5B 0 AW R IF B A M RER © BUR X
FEREERIGEE T % BEREB A D R K]
MR E - ITEE LRGSR -

o [EEMAMEFE » @<F (MHEMELAEEIEIHRL) (55 485
TR (R EEREN B BB ) (B 426 E)MHEE - MBEHAK
WMERBEITAGHNENEEAR  @E (AflELHSE
SHEIE BT ) (B8 485 B ) (ML ZRIRET ARG ) (56 426 &)
THEMBHEMGERE  BFUTUAEEHENAKRERLLRSG
K3 o R M A R A

Hie %5 = TR

o EMTEEAUBAASHNAT » XX/ L L6918
I 0 AT (XXM A R o P R A 2% BOTS
R ANBENARBGRREARNE  THEK
AREEE SRBEFH ANGAATELTBENE
H o HRE T3 2 M R -

Nk - S

® KMBHAZEREBBITAGHIMBENATSE B AN &
TR NHANAHAGAEEE AN TNER  RA - Bk
BEAL ~ MR - BB T AIMEN  HBEKT

® I R JE A R AR RE M R It i L (RE B 4 AR 1 TRT Y
BERNASHERAECMR  EEEITEBESH  SHNE
ARFEELER RS TURBNEE > HREREL
HAREAEE P AELNIRELIERER TFRE L
PR R REZHE - TEEHBCAWBINIE MK
ff e ER TIERE LR - HETRBEHNETRE > —
HEFARERS TREHEX B rEESOETSE
HIL R ERARER S EEFREZA -



o KB ALAAGHEREMQENAN » B ABFARE
it Fr A AR 38 (5 B R BB E T B BT B0 (R 08 & K9 Bl R - i A
T L % O [ B B AL 4 TR R SR R A S E AR
[(FEBEARIFT RN GRR REEAEFLHEREEG %R =
GYRKW > BERABNRAXREETZTTXQEETNREFEGH
&l A (7 8 f7T =& 1 %E ) e

o AIMTFHALZERGFREAVWEG  BEMAEBR - X
BV HEIE > DL R [RE B A TR B T ERIRETS o AR
FHEARAHERENIUNYEZRPABEREENTE  UEZR
ERHEHER MR LBITEEN > ZERUSE
BT & > B R R A R (R B AL A TR IR 3U K
B’

® i R I % 5 I [ U9 {66 K 1 B L LU [ W61 44 7R 1T
B AT R 2 40 AR o P TRL 1R OB I A A R B KR - B
K 5 50 HE IR DU B A BT 0 L A R R (R R 16 1O AR
o T LA S KT HER -

R I 7 R (R (T 4 E R M (I )BT A A
i 47 B A e X R 19 R B - R O 8 O 2 T R R T (2
6 5 )58 2 A B A 4 166 S0 19 50 T I B 9 LY TE - AR B [3E
] BRENEE A E) RS THEAER SR
R R R R SRR o B R ETRE AR IR A A -

GEHARME M RBINTEAE - GREF TR FREEFE]

i {5 47

o EMBENFERERILMAXXIINE (TEEHERE) X
FHAIIXXIKRNEAGHBALABINTE /IR
AWMV R ABIETHAERE - EURERR - @EE
BF B (2 % TR 1A TR RF 8O 3 B E B RE R (XXM (1
BIEAERR) IR XXIK » HAHFGHILAIEE - 1t
o EMBAEBEF LA -RKANELEREFHE &8
GRS R L TEIFTAT A A -




MAWBERARIEKRTHNAE  WRFERXKRGHH
A BFREXARESKEMEENHEGTE > BER
BEEABRKINBE » TEBIEARSHEF -

K B T R OR FOR ot B ROR R (W0 EDRT BRI & KT
A B AR R B AR Y & R RN o 2R G 2 HE AR K
A (A E)ERE RGOS I AT FE RS LU
- RBEEHER] MRABEAEE)NETFER G
x> BREARE RS ER G ER  BUTHE R
EIEER -

{8 & o 78 38 X [EF BRI SR AT A 2K B8 BUR IR B HELL "&
HNREHREBME PRESFERESF  LEFEMERE
AT o BUF R EREAR—ERXHE - BEHEREBUTH
TARBRBEML B ERITERER - BB [XXXX]TT >
EBEERERE HBAPERNFRE LRBENENE
Bl J AR B AR & 9 Fr 5 A B9 H B A - (B AT R BXURY R
B AR ERNEAHCMENEREFOERITHN
E

EHHHER  MANE A BT AR LEKT KEHE] MR
GHUAEMNEHAETL BNEREEEMEEZL 7
"EREHEEEEMNE c RMEBETARNREIERLI
TAMBNRBEEHHEEE - BEMFHNEL 1 7 - K
WE H &SR AR E K EIEET T ABUT IR & AT
B S R R R A S BN AR IR T RUE KT 0 B0 YIMERT
EENZERAR ERUVESRARMENES SEEW -

BRI EHRE

® EKMEBHERNBEITAGHMEANRBEREKSTE - M

IR REEE I > BUFFMERIEARGHT -



PTEEHEE

EMEREESEEHHFR > ARBNREREZXEABRE
MEEMER  R#BEESBE00ERK > DIRHEEXFENS
BEHNERE BREFREFLEORZ - EFFEEL
AWM EmARERTESHEXABBRHEINEHAN > S H
[FEBE e SRR BAE A B9 & #3  3K - BUR (AR A 2SRRI i
WETREENRARBRERATEEHAN - 2BEEG—
REE  APFAE=ZCRANABNFAERRLZEFSTELEG
PR EIA - I HEEE BN R R F A4 - T B RT
MBI UG HINER

7 75 £ (35 9 6 4K 10 48 2 T 48 T % 56 P 6 % 18 5 2K
% 195 14 2 5B B 8% R 38 #4433 A BR P [ OB 468 K 1 B 90
B % R B AR R TR IR S A

R EMAGI LB M RETAG AT R
A FRENEEREE L2E - EAEAKLMARAE
GHRENEMRRE - RFEHANREARE AT HE)
KHEBENEATRINARBREEZEH -

B By 4% 1F & 45
o MAMEERGEWHBRRINHAE  HEEEREEE D4 BUF A

iRk AR SR > BB AT ENEF 2 A& 47 - W IRINT BB
RETEEA - BERE - AXAREN > EFEAESRRER
MEERAKRNUHAEMSE - KRR ARENEITIHE
(MBEEFI BN AHIREN BFLEERERGTR
H A B G 8 (006 BT HEN TR EAES R L
Mgk - BERE HBIREAZYE LREESNEZE (G
FHERIWHENBFEEEARERGETNEMERN -
{H 8¢ AT SR B BR AR



B 4 —

R i 3 & 79 R 4 o A R e (88 0 1 B9 R 3K

Fol - FRREGHK (NI E - FEEILLHEXHE - &

EPWENEE - [FEEE T LK)

R TIFEHREERE

AR HEARE DR 12 AR > KR (IRIEERE) - (18 EFiETR
B 8 CASRRG) 28 =KL EREFERCE: - HIE R g
FERE -

EIREADER SR WARR 2RF NS G (RIEERED - (B2
FIERRBT) - CASERG) BCERIERIER - IFE R - EERTET
o EERL SR - SIEHRRLEL -

IRIEIHE > AREANEITTAR LE - TR EH(EE % EH
TBlEE IR > FREGCHE ARy EFmR LA T8 E
PR RKEENE ARG —70 - AHEBAE H IR TR U
FEA - FAEE SO RSO  HERRRIEE R

ARIRE R ERF R AT (H T ARVRERE TR 80 R T AR T
B RERT AT - RIS RAZEE TR IREE -

Aipmia T HESNEH TE - BN TIER BUTHET R ST # R
(L' MRS YETRS ) N/ BT YEH 1%
AEFATEZRR TG EEEE -

RAEFERELPTEH FEFTRAE LENERTEL 7
S TEEH T S0 R MR - AT (RALHIIA R S TS AT
BBUFMETRRAVIRHESSS | > S8 -

IR IRARRY - ERLATER AR IR B B R ARG - DI RAR
BER - b BRI LR EO I ATTEEZ R 26
FES BRI i S E BRI IS L -

e T AR TR 80 & 10 H—(ER B (ETEEERI TIF
R) > AEEEAHAERIERGATAE LA H &S TIERE -

RERIRFFE R I EFARC TR - SR T A RVE B T ae g
ETAANER Tz = -



B — K

=S

AR AR ET ARG RN B LER T SRR, WAE RS
TRHFIRIRERE ST 5B E 2R a0 Bl TE ~ TOERFE
REHZ -

A 1E

ARG T R ENEH TE MRS BUTHGE T R f T 3 R Ay
(THE RFrEREEEMETRE ) WERRTT/ MR P H TE

fERAE R & F RS R » AR E AR R R B R Ry | (RS T
TAFBEES o FRYIHE LEETENEE I (ERaEs -

i p5 B S AS R N 2K A LR T e RET A SRR AT
R B SR R A REIRERA S > 25 B E AR e /BEH - I
FEERFEIEEREENSHFRES -

AR RS ER Y E A MREETE - UEZER
M -

A L EAE R AR A R E TREE W RS EH TR &
R DUMES TR -

K

T AHEEES TR BUR 3 SR A IR AR R AT R A FTARGA IR L
K R - AERHZIBUE A BREE Rk 25 EIF0R -

BRESETHITNRGRA "BEMNFEGRE e AFER
MR E A - N EHE R THEGES KR ET THREN -
—HHBERENBRE  BFEEUIN T AN RAREHRETA
TERIEEE B RIERHER -

HE TURBE(TEK

TERNRISERT BFEEFCHERRERRVER TE MRRRRTE
FIRATE - HIRRERERSE -



SUNERIERS

AR EAIE A B B REF LIFRIS T BRI LR ET IR Z 2
1BE M BEEEAREAAN - HEE - REABEEHHRZ - &
REAEE ATEFIRITEDL T ATS (B0 A K LS 2 72 & BR (ER
AEAAEE - WHEAGRZEZA—YHEX -

HE
(a) AIELARIE TEASBERRE - KRB L/EETFAER

BEZEUHNEN - EAGREERE - RigEERRITRE
gqGE - A HEXEEZFERNEGHITHNSBRET -

(b) fREMEATEE LRGSR EREMRRE - WEERFS
o AGRRERBIILERE - R EAESHTHHRE > Rk
TR FEHA AR FOE -

(c) AAEPEESEERITAGHMRANTIEAERZE > QTR
HECRBERS - AifE oA I EEENEEEER -

iEiRlE

IR B ER A G EREBEE v kB UK E
FEREZEEGHARRIZRARERRE DIE— B8 ARSI TARGHI
B LS TIFIRM 2 G800 ML RN AE s & A BHT
RSB RIMEN - AR ERT -

(a) LAl RAVEHERRGR
(1) AEA—FES - AFEER 750 BT -
(11) FEEEEAR RIS (EEEIR X -
[FE » AREANRAEHIERL

)
BRIRERIRE - REIARE
ahEFERZETHENRER

(b) BRIESEIMGE] (BEHREERLZES
& HECART - R R A
REFIREREFH > NWEAEN
FECRIB BRI AR R & ]



(c)

(d)

(e)

AR AN ARG E RO - MEEFEEZEGRTHE
AR NBRERSAE,REEA R LR E - BVIEBEEaRE
RERRRFARREERREE - WEMNRE - T HLERKE
& P A PR B SE B B R R0 AT AE B v SRR R I S S Y 2R ER ALK
o

N _EXhERRE TR AR B R E A SRR B R ST - HIK
AR IR BRI R R DRI B (WM HURS ) AR el -
AE#EEERZ G TIRAHEARA RS, REAET
WSS - DTG LA E AR Ll e -

i it - BA EEGFTHHERI R A R R B R HMERIR
s - RIEEEHEENAFRGRELRELRA - HEE
IEAR SRR

AN

K& p BB E RS FE AR M A S B MR Bk
DA 1L # BT R A B R A

BT ERIGS] - HPE

IS T B FE AN SRR REIRARE » AR B AR IR
DA E T E RIS BIEEE G > AR & LSRR A > 8 Eatt—
A IHEE R A FIRERARE

SRR 57T

ARG RS LRI RRE IR - (B8R 3 (8 A RIS EEAT -

AT

A B T (5 ) &Ry —

(1)  BEEH >
(i1) PEIBESHIRIRETT LIRS H RN BTN

=,

a" ’

HIFREZBRAAFAREREEEEN 7 H1% > BRASHRE - I
SEARRIPIZERIZE - R AR MR AR SKIFTARE
B RAT: -



& #5 % Bl R 5K

IATE

AR RE TR T > #% " TIEMRER ) i9E - BEE
RS - AN T ABHE  ARFERFENE - DIHERERRE TR
B LB RAHUE - (B T ARVEEE TR 8 (ER TAR TE K &R
RSrRaER - SRR S DN IR ERE AT R AT RIS E -

B TAE

A AR R RS ERE L AR L2 5(a) k(b)) RATRER
FHURR T AGRECER » 585 | T AR #EE ) TIOR8 - T e
) JAVLANA B RS HEHEEE - FEATIEIA > RIEAZERKIEET
NEHEBELIR M EIRsECT DU RS A s R
R AR o

B E L 23

EIREAERE LA TR LR > SRR TE - ek -
LE ~ HERLENG - AEEHERI SE T2 TIER: - 2RI LA
IRNHL 2 AT BT LIE - AR LB S He B e e Sy & 2
e Eihm 2 TG - A LAEER—HEEBESE N ERES
THRSRL=SHE -

TAERHRIZR

% 2 A B

PRIRE PR I T I B B 2 2 R BRG] (58 509 F2) 25 6 (1) B>
AR LERERFT A RSITASIMEAN TIEA SR L 2 R -
AERE R AR I TEZE TR > AR e B e SN E 2Rt
FeAe i - IERARE S

B ERAMTR

TARRF A RS P RS ] -

TERLIBUFHERAAG T AR TIE 26 HEH 8 /N REHE -



Basic Employment terms-related Provisions
in Tender Document of the Housing Department

Part B : Security service contract (English version only. The Housing Department is

arranging Chinese translation and will submit it to the Panel when it is ready)

CONDITIONS OF TENDER

A tender offer shall not be considered if during the 12-month period prior to
the tender closing date, the tenderer has had a total of three or more
convictions under the ‘Employment Ordinance’, ‘Employees’ Compensation
Ordinance’, ‘Immigration Ordinance’ or other relevant Ordinances.

The tenderers shall submit a statement of all convictions/no conviction of
offences (Appendix I) in triplicate in relation to the “Employment
Ordinance”, “Employees’ Compensation Ordinance”, “Immigration
Ordinance” or other relevant Ordinances. The Authority shall invalidate
the tender if the tenderer is subsequently found to have made a false
declaration at the tendering stage or terminate the contract if discovered
after award of contract.

Under the Demerit Point System of the HKSAR Government, a tender offer
shall not be considered if the tenderer has received from one or more
government departments a total of six or more demerit points in the four
most recent quarters before the tender closing date.

A tender offer shall not be considered if the monthly wages offered by the
tenderer to the security guards to be employed by it for the carrying our of
the contract are less than the average monthly wages for the relevant
industry/occupation as published in the latest Census and Statistics
Department’s (C&SD) Quarterly Report of Wage and Payroll Statistics at
the time when the tenders are invited, i.e, $

The definition of “committed wages” will be refined to restrict the type and
nature of wage elements allowed and use for tender comparison and contract
administration. Only guaranteed income and allowances meeting the
specification used by C&SD will be accepted.



GENERAL CONDITIONS OF CONTRACT

Payment for Services

Submission of Invoice

As soon as possible after the last day of each month and in any case within
seven days, the Contractor shall submit to the Manager or as otherwise
directed for certification and any necessary correction an invoice setting out
the hours of security guard services provided during the month under the
Contract together with the Monthly Salary Statements as mentioned under
Clause 20(5) of the General Conditions of Contract. No payment shall be
made unless such invoice as submitted by the Contractor has been certified
by the Manager or the Manager’s Representative.

Provided always that the Director of Housing may, at his absolute discretion,
directs payments to be made to the Contractor whenever he considers it
desirable notwithstanding that a certificate has not been issued or signed by
the Manager or the Manager's Representative.

The Manager's certification under the preceding sub-clause shall be final and
the Contractor is not entitled to make any objection thereto whatsoever.

Batch-pavment Adjustment

The “batch-payment adjustment” concept in validating the payment claimed
by the contractor shall be adopted. The guards wage statements shall be
sampling-checked and the concerned security guards will be interviewed.
The total payment to the contractor shall be downward adjusted in
accordance with the shortfall of payment to security guards reflected by
sampling checking.



Remedy on Contractor’s failure to perform services required

® [f the Contractor shall fail to replace any security guard or supervisory officer
objected to and removed under Clause 24(2) herein before mentioned, or if
the Contractor shall fail to provide the number of security guards as stipulated
in the Contract or as may be required by the Manager from time to time upon
service of the appropriate notice, then the Manager shall be entitled -

(a)

to deduct appropriate sums from the monthly payments commensurate
with the failure to provide adequate replacements to maintain a
satisfactory standard of performance of service; or

(b) to instruct employees of the Authority or other contractors to carry out

such services as are rendered necessary by the contractors' failure and the
Authority shall be entitled to recover the cost thereof from the Contractor,
or to deduct the same from any monies due or becoming due to the
Contractor under this or any other contract;

to withhold, refuse, disallow payment in respect of the services which
may have been rendered by security guards or supervisory officers
objected to and required to be removed as aforesaid or in respect of
services which may have been rendered by other employees of the
Contractor on behalf of the employees who are found absent from work
or in respect of service which have not been performed or performed

properly.

® In case of dispute to the above clause, the decision of the Manager shall be
final.



Policy of Insurance and Compensation

Public Liability Insurance

® Without limiting the Contractor's obligations and responsibilities under
clauses 10, 11 and 12 of the General Conditions of Contract, the
Contractor shall insure in the joint names of the Hong Kong Housing
Authority and the Contractor against all loss or damage for which the
Contractor is responsible under the terms of the Contract, in such a manner
that the Authority and the Contractor are covered for the duration of the
Contract.

® Unless otherwise agreed by the Authority, the Contractor shall on or before
the date of commencement of this Contract effect and thereafter maintain for
the full period of this Contract the insurance as required under Clause 13(1)
of this Contract, which insurance shall provide the minimum insurance terms
and coverage as required by the Authority.

® The minimum limit of indemnity to be provided shall be :-
(a) Any one accident HK$7,500,000.00; and
(b) Unlimited in aggregate during the period of insurance.

® The Contractor shall submit to the Authority on or before the commencement
date of this Contract a Confirmation Letter issued by its Insurer or Insurance
Broker/Agent certifying that an insurance covering the minimum insurance
terms and coverage has been taken out, the premium has been settled, and the
insurance was placed with authorized insurer by the Office of the
Commissioner of Insurance to carry out the kind of insurance business(es) in
H.K.

If the insurance policy referred to in such Confirmation Letter shall not cover
the full period of this Contract, the Contractor shall, prior to the expiration of
the insurance policy and each subsequent insurance policy (if any), submit to
the Hong Kong Housing Authority a further Confirmation Letter issued by its
Insurer/Insurance Broker/Agent to complying with the above requirements
and certifying the matters as aforesaid.
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® FEach such insurance shall be effected with an Insurer and in terms approved
by the Authority. The Contractor shall lodge with the Authority through the
Manager original and copies of the policy or policies, the receipts for
payment of the current premium together with the Confirmation Letter.

® In respect of any subcontractor employed by the Contractor the Contractor’s
obligation to insure as aforesaid under this clause shall be satisfied if the
subcontractor shall have insured against the liability in same manner as the
Contractor.

The Subcontractor shall lodge with the Authority through the Manager
original and copies of the policy or policies, the receipts for payment of the
current premium together with the Confirmation Letter.

® [fthe Contractor shall fail to effect and keep in force the insurance referred to
in Clause 12 and 13 or any other insurance which he may be required to
effect under the terms of the Contract then and in any such case the Authority
may effect and keep in force any such insurance and pay such premium or
premiums as may be necessary for that purpose and from time to time deduct
the amount so paid by the Authority as aforesaid from any moneys due or
which may become due to the Contractor or recover the same as a debt due
from the Contractor.

Liability for damages or compensation for emplovees

® The Authority shall not be liable for or in respect of any damages or
compensation payable at law in respect or in consequence of any accident or
injury to any Security Guard or other person in the employment of the
Contractor or any sub-contractor save and except an accident or injury
resulting solely from any act or default of the Authority, its agents or servants
and the Contractor shall indemnify and keep indemnified the Authority
against all such damages and compensation, save and except as aforesaid, and
against all claims demands, proceedings, costs, charges and expenses
whatsoever in respect thereof or in relation thereto.



® The contractor shall effect a policy of insurance against all liability to pay
demands or compensation as aforesaid in respect of all workmen and other
persons who may be employed on the works with a company approved by the
Housing Authority (which approval shall not be unreasonably withheld) and
shall keep in force such insurance during the whole of the time that any
persons are employed by him on the works and shall, when required, deposit
with the Director of Housing for safe keeping during the currency of the
contract such policy of insurance together with the receipt of payment of the
current premium.

® Provided always that in respect of any persons employed by any
sub-contractor the Contractor’s obligation to effect a policy of insurance as
aforesaid under this clause shall be deemed to be fulfilled if the
sub-contractor shall have effected such a policy of insurance in respect of
such persons but the Contractor shall required the sub-contractor to deposit
with the Director of Housing when required such policy of insurance and the
receipt for payment of the current premium.

Damages to persons and property

® The Contractor shall, except if and so far as the Contract provides otherwise,
indemnify and keep indemnified the Authority against all losses and claims
for injuries or damage to any person or any property whatsoever, which may
arise out of or in consequence of the execution of the Services and against all
claims, demands, proceedings, damages, costs, charges and expenses
whatsoever in respect of or in relation thereto.

Contractor to give notice to injury

® In the event of any workman or other person employed on the sites or in
connection with the Contract whether in the employ of the Contractor or a
sub-contractor suffering any personal injury and whether there be a claim for
compensation or not, the Contractor shall, without delay, notify the
Commissioner for Labour in such form as the Commissioner for Labour may
require and shall forward two copies of such notification to the Manager.
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Compliance with Laws and Regulations

The Contractor shall conform in all respects with the provisions of any
enactment and the regulations or by-laws of any local or other duly
constituted authority which may be applicable to the contract and with such
rules and regulations or public bodies and companies as aforesaid and shall
keep the Authority indemnified against all penalties and liability of every
kind for breach of any such enactment, regulations, by-laws or rules.

The Contractor shall take all necessary steps to ensure compliance of the
requirements of the Personal Data (Privacy) Ordinance in the performance of
the contract.

Level of Wages, Personnel Records and Signed Written Employment
Agreements for Security Personnel

Security Guard’s Wages and Personnel Records

® The monthly wages offered by the contractor to the security guards to be

employed by it for the carrying out of the contract should not be less than the
average monthly wages for the relevant industry/occupation as published in
the latest Census and Statistics Department’s Quarterly Report of Wage and
Payroll Statistics at the time when tenders are invited, i.e. $

The Contractor shall not reduce the wage shown in the Cost Analysis of
Tendered Rates and Workplan Proposal during the entire term of the contract.

The Contractor shall adopt the use of auto-pay or cheques for wages payment
to facilitate payroll checking by the Manager.

The Contractor shall produce documentary evidence such as payroll record
and attendance record on monthly basis to the Manager’s representative at the
estate or office covered in the contract for examination to show to the
satisfaction of the Manager’s representative that the Contractor has complied
with the Contractor’s obligations under sub-clauses (1)-(3) of this clause.



® When submitting the invoice for the monthly payment of security services
charged, the contractor shall, at the same time, submit the Monthly Salary
Statements approved by the Housing Authority with clear calculation of
wages payable to the security guards to support payment claims.

® If the contractor shall fail to comply with the contractual obligations under
sub-clauses (1) - (5), the Manager shall exercise disciplinary actions which
may include but not limited to giving a poor performance appraisal report,
imposing tender bar, and removal of the contractor from the Authority's
Approved List.

Engagement of labour

® The Contractor shall be required to sign employment contract with each of
their security guards using the standardized Employment Contract published
by the Labour Department and produce signed employment contracts to the
Manager’s representatives at the estate or office covered in the contract for
examination.

Demerit Point System

® Without prejudice to any other remedies available to the Hong Kong Housing
Authority, if during a regular or ad-hoc checking, the contractor is found to
have breached his contractual obligation(s) as regards (i) wages, (ii) working
hours; or (iii) signing of written employment agreements, one Default Notice
will be issued to him in respect of each of the three types of breaches,
irrespective of the number of workers the breaches relate to. Each Default
Notice will attract one Demerit Point. Under the Demerit Point System of
the HKSAR Government, the Demerit Points of the contractor will be taken
into account in tender evaluation of the contractor’s bids for Government
service contracts that rely heavily on the deployment of non-skilled workers
and may result in the contractor failing the tender assessment.

® The Authority will provide the Government Logistics Department (GLD)
with information on the demerit points that have been given to the contractors.
The GLD will publish this information on the restricted Government Intranet
‘Central Cyber Government Office (CCGO)’ for cross checking by all
Government Departments.



Supply of uniform, material and equipment

Except where otherwise specified the Contractor shall at his own expense
supply and provide and maintain all the uniforms, equipment etc. for carrying
out the Services including the supervision of Security Personnel, transport to
or from or in and about the site or estate and other things of every kind
required for the performance of the Service.

Sub-contract

The Contractor shall not sub-contract all or any part of this Contract or all or
any of the rights or obligations herein contained to any third party without the
express prior written consent of the Manager provided that the Manager shall
have full power to withdraw such consent at any time during the Contract and
to prevent any sub-contractor from carrying out any duties under the
Contract.

The sub-contracting of the whole or any portion of the Service shall not
relieve the Contractor from any liability or obligation under the Contract.

It shall be the duty of the Contractor if so required by the Manager to furnish
the Manager with all the particulars of any sub-contractor employed or to be
employed on the execution of services.

Termination of Contract

The Authority shall terminate the contract if the contractor is subsequently
found to have made a false declaration of conviction of offences under the
“Employment  Ordinance”, “Employees’ Compensation Ordinance”,
“Immigration Ordinance” or other relevant Ordinances relating to staff
employment.

The Authority has the right to terminate this Contract at any time by
giving three months' prior notice in writing.



SPECIAL CONDITIONS OF CONTRACT

Number of Security Guards Required and Working Hours

® Security guards are required on 8 hours basis.

® The number of security guards to be provided under this Contract is specified
in [Appendix II] but may be altered at later dates by one week's advance
notice in writing by the Authority.

® For ad hoc service, security guards may be required for a minimum of four
hours. The hourly rates shall stay the same as stipulated in the Form of
Quotation.

® The number of security guards for temporary shelter security duties is two
in normal circumstance. The duration of service is usually a few days on
each occasion. Upon the verbal order from the Manager(s) or the
Managers' Representatives, the contractor shall provide the required guards
within two hours or the following 9:00 a.m., whichever is the earlier. All
orders for service will be confirmed in writing.

Security personnel provided

® Except with the prior approval of the Manager or his representative no
security personnel shall be allowed on duty for more than 8 hours in any
24-hour period. In the event that this limit is breached, no payment will be
made for any excess hours worked.



Basic Employment terms-related Provisions
in the Tender Document of the Housing Department

Part C : Property management agent contract (English version only. The Housing
Department is arranging Chinese translation and will submit it to the Panel when
it is ready)

TERMS AND CONDITIONS OF CONTRACT
Committed Wages and Working Hours

® The wages of all cleansing workers (i.e. including the relieving and
additional workers) working for this Agreement are subject to the wage
commitment in the management proposal in [Schedule Two]. Refer to
[Clause 4 (E)] for the fee adjustment in case of non-compliance.

® Security guards should be required to work on 8-hour basis per shift as
stipulated on the management proposals. Except with the prior approval of
the Authority’s representatives, no security personnel shall be allowed on
duty for more than 8 hours in any 24-hour period in Housing Authority’s
properties. In the event that this limit is breached, no payment will be made
for any excess hours worked.

® The wages of all security workers (i.e. including the relieving and
additional workers) working for this Agreement are subject to the wage
commitment in the management proposal in [Schedule Two]. Refer to
[Clause 4 (E)] for the fee adjustment in case of non-compliance.

® The Company must ensure that each of cleansing and security workers (full
time or part time) employed by him or his sub-contractors for this
Agreement receives at least the committed wage for the worker inserted in
the management proposal in [Schedule Two]. Due adjustment to the
committed wages shall be made on account of any overtime works, no paid
leaves, etc. In the case of non-compliance, the monthly fees payable to the
Company will be adjusted in commensuration with the amount of

underpayment.



® The committed monthly wage shall be the guaranteed take-home wage to be
received by each of the workers of the corresponding occupations for
working 8 hours a day (excluding meal break, traveling time, change-over
time between shift, etc.) and 6 days a week i.e. 7 days a week less one rest
day (save for the holidays and paid leaves entitled by the worker under
statute i.e. the holidays and paid leaves shall be counted as working days for
the purpose of calculating the committed wage). For the avoidance of
doubt, the monthly wages for cleansing workers with working hours
deviating from the referenced 8 working hours per day shall be determined
on pro rata basis.

® The committed wage can include the following:

(a) basic wage (before deduction of any employee's contribution to the
Mandatory Provident Fund (MPF)); and

(b) regular and guaranteed payments (e.g. regular and guaranteed shift
allowance, cost-of-living allowance, meal allowance, etc.),

provided the payments (except the employee's MPF contribution) is actually
received by the worker in the monthly payment.

® The committed wage shall be net of or after deduction for the following:

(a) commissions, bonuses or allowances that are non-regular or
non-guaranteed or not actually paid in the monthly payment (e.g.
year-end bonus, performance bonus not in proportion to the worker's
attendance);

(b) on-costs (e.g. insurance, employer's MPF contribution, uniform, tools,
etc.);

(c) rest days, holidays, paid leaves, sick leaves, etc. entitled by the worker
under statue; and

(d) the like.



® For any cleansing or security workers working for this Agreement not
receiving the corresponding committed wages, adjustments will be made in
accordance with an adjustment factor to the monthly fees payable to the
Company. Refer to [Clause 4(E)] for details of the fee adjustment.

® The Company shall post the committed wages at prominent locations inside
the estate management office, control rooms and rest rooms respectively for
the workers' information.

® The Company shall ensure that the average daily working hours of each of
the cleaners/toilet attendants calculated as per [Clause 4 (C) (viii)] above
must not exceed the maximum average daily working hours committed in
the management proposal in [Schedule Two].

Payment of Wages

® The Company shall issue monthly salary statements to each of the cleansing
and security workers. The monthly statements shall be in a format approved
by the Authority, with at least the following clearly indicated in Chinese or a
language understood by the workers employed:

(a) basic wage and any additional payments, basic working hours,
committed wage;

(b) adjustments for overtime work, no-pay leaves, etc.;
(c) employee's MPF contribution;

(d) average daily working hours for the period 1st-10th, 11th-20th and
21st-end of the month (for cleaners/toilet attendants only); and

(e) declaration by the Company (or its sub-contractor) including that he
has paid the amount of money stated in the statement to the worker and
declaration by the worker as to the validity of the statement.

The statements are required to support the Company’s monthly payment
applications. The statements will be sampled and the concerned workers
will be interviewed. The fees payable to the Company will be adjusted
according to the findings of the sampling,.



The Company shall ensure that each of the cleansing and security workers
continuously employed for this Agreement is paid by means of
auto-payment into the worker's bank account to facilitate payroll checking.
During the period the auto-payment is being arranged (e.g. in the case of a
new employee, or change of banks, etc.), the worker shall be paid by means
of a cross-cheque payable in a bank in Hong Kong. Temporary workers
must also be paid by means of a cross-cheque payable in a bank in Hong
Kong.

Employment Contract

The Company must enter into written employment contract with each of the
cleansing and security workers if the employment period is longer than
seven days, specifying the basic terms as wage rates, working hours, rest
days, etc. The Standardized Employment Contract published by the Labour
Department shall be used. Moreover, the employment contract must include
the following declaration to the Authority by the Company (or his
sub-contractors, if any) and the worker:

"I/We hereby authorize the Authority or his delegates to inspect this
Employment Contract and any other documents that may be required to
facilitate him or his delegates to conduct checking on the payment situation
under this Employment Contract, inclusive of bankbooks, bank statements,
salary statements, payrolls, and the like."

A copy of the agreement shall be retained by the workers, and another copy
shall be kept in the estate management office for inspection by the Contract
Administrator anytime during the contract period.

Sub-contracting

The Company must ensure that the cleansing and security sub-contractors
(if any) directly engaged by him do not further sub-let their services. In
considering a request for sub-letting, the Authority amongst other things will
take into account the sub-contractor's conviction records and Demerit Points
(see below) in relation to employment of workers. The sub-contractor must
also have at least two years' experience in the respective field of services.



Demerit Point System

® In the case where tender for sub-contract is invited, each tenderer is required
to submit a statement of all convictions or a statement of “no convictions”
in [Schedule Ten] in respect of the offences listed below for the 12-month
period preceding the date of the tender submission.

(a) the Employment Ordinance (Cap. 57) and the Employees’
Compensation Ordinance (Cap.282). All convictions which
individually carry maximum fines corresponding to Level 5 or higher
within the meaning of Schedule 8 to the Criminal Procedure Ordinance
(Cap.221) will count as convictions under the Employment Ordinance
and the Employees’ Compensation Ordinance;

(b) the Immigration Ordinance (Cap.115). Convictions under Section
171 (1), Cap. 115 (offence to be employer of a person who is not
lawfully employable) will count;

(c) Section 89, Cap.221 and Section 41, Cap. 115 (aiding and abetting
another person to breach his/her condition of stay); and

(d) Section 38A(4), Cap.115 (offence of the construction site controller if a
person not lawfully employable takes employment on a construction
site).

® The statement should be certified by a person authorized to sign contracts
on the tenderer’s behalf. The tender document should include an express
term to the effect that the Company will terminate the contract if the
sub-contractor is subsequently found to have made a false declaration at the
tendering stage. Tenderers are required to authorize the Authority or his
delegates to obtain information about their conviction records in respect of
the aforesaid ordinances from all government departments and give consent
to the government departments concerned to release and provide the
information. The Authority or his delegates shall check with the Labour
Department and Immigration Department respectively of the validity for the
tenderers’ claim.



® A tender offer should not be recommended for the approval of the Authority
if, during the 12-month period prior to management proposal or the tender
closing date of the sub-contract, the tenderer has had a total of three or more
convictions under the aforesaid Ordinances. Convictions will count for both
government and private contracts and by the number of summons convicted.

® The Company and his sub-contractors (if any) must comply with all
relevant employment law.

® Demerit points in relation to employment of workers - the tender will not be
considered if the tenderer has received from one or more government
departments a total of 6 or more demerit points in the four most recent
quarters before the tender closing date, demerit points received after tender
closing date may also be taken into account.

Ratio of Part-time/Full-time Workers

® For any given occupation (cleaner/toilet attendant, cleansing foreman,
security guard, special guard and security supervisor), the ratio of part-time
workers to full-time workers must be no more than 3:5. In other words, the
number of part-time workers must be no more than three-eighth of the total
number of workers of the given occupation working for this Agreement. For
the purpose of this provision only, part time workers shall mean those
workers who as a norm work less than 42 hours a week.

Deduction of Fees
® In the case the Company is in breach of the contractual commitment in
relation to the employment of cleansing and security workers, adjustments

shall be made to deduct the fees payable to the Company in accordance with
the [formulae specified in the tender document].

END



Basic Employment terms-related Provisions
in Tender Document of the Housing Department

Part D :  Property services contract (English version only. The Housing Department is
arranging Chinese translation and will submit it to the Panel when it is ready)

CONDITIONS OF TENDER / INSTRUCTIONS TO TENDERER
Tender Assessment
® Aspects of tender assessment includes

B Resources for cleansing services (where committed man-hours of
cleaners less than the suggested man-hours will attract zero or negative
score)

B Daily working hours of cleaners (where committed maximum daily
working hours of cleaners more than the suggested working hours will
attract zero or negative score.)

® Past conviction records in relation to employment of workers - the tender
will not be considered if the tenderer has had a total of 3 or more
convictions in respect of the ordinances listed in [Annex D] in the 12-month
period preceding the tender closing date, nor if the tenderer has made a
false declaration in the tender submission as regards his conviction records,
convictions after tender closing date may also be taken into account;

® Demerit points in relation to employment of workers - the tender will not be
considered if the tenderer has received from one or more government
departments a total of 6 or more demerit points in the four most recent
quarters before the tender closing date, demerit points received after tender
closing date may also be taken into account.




TECHNICAL PROPOSAL

Declaration of Convictions in Relation to Employment of Worker

® Tenderer shall declare that during the 12-month period preceding the date of
submission of tender, either : The company has NOT been convicted of any
offence relating to staff employment under the ordinances listed in the
Notes of this [Annex D] in both government and private contracts OR The
company has been convicted on count(s) of offence(s) relating to
staff employment under the ordinances listed in the Notes of this Annex D

in government and/or private contracts with details given.

® Tenderer shall authorize the Housing Authority to obtain information from
all government departments concerning the conviction records of the
company relating to staff employment under the ordinances listed in the
Notes of this [Annex D] for the purpose of assessment of the company's
tender for the caption contract Tenderer shall also give consent to all
government departments to release and provide the aforesaid information to
the Housing Authority for the purpose of assessment of the company's

tender for the caption contract
Commitment on Wages, Resource Input and Daily Working Hours
® Tenderer shall commit :
B Minimum Monthly Wage committed for Security Worker (security
guard, special guard and security supervisor) and Cleansing Worker

(cleaner, cleansing foreman);

B resources input for cleansing service in term of minimum man-hours of
cleaners per week.; and

W Daily Working Hours of Cleaners in term of maximum average daily
working hours of each worker.



Reference is made to the Average Monthly Salaries in Table 8 of the
Quarterly Report of Wage and Payroll Statistics — [Dec 2003] published by
the Census & Statistic Department of the HKSAR Government.

The committed monthly wage inserted by the tenderer must not be less than
the corresponding lowest acceptable wage. Where the Tenderer does not
insert a wage, the lowest acceptable wage shall be deemed to be the
committed wage for the concerned occupation. If the Tenderer inserts a
wage lower than the corresponding lowest acceptable wage, the tender will

be disqualified.

The committed monthly wage shall be the guaranteed take-home wage to be
received by each of the workers of the corresponding occupations for
working 8 hours a day (excluding meal break, travelling time, change-over
time between shifts, etc.) and 6 days a week i.e. 7 days a week less one rest
day (save for the holidays and paid leaves entitled by the worker under
statute i.e. the holidays and paid leaves shall be counted as working days for
the purpose of calculating the committed wage).

The committed wage can include the following;:

(a) basic wage (before deduction of any employee's contribution to the
Mandatory Provident Fund (MPF)); and

(b) regular and guaranteed payments (e.g. regular and guaranteed shift
allowance, cost-of-living allowance, meal allowance, etc.), provided
the payments (except the employee's MPF contribution) is actually
received by the worker in the monthly payment

The committed wage shall be net of or after deduction for the following:

(a) commissions, bonuses or allowances that are non-regular or
non-guaranteed or not actually paid in the monthly payment (e.g.
year-end bonus, performance bonus not in proportion to the worker's
attendance);



(c) on-costs (e.g. insurance, employer's MPF contribution, uniform, tools,
etc.);

(d) rest days, holidays, paid leaves, paid sick leave etc. entitled by the
worker under statute; and

(e) the like.
Fee Adjustment on Default

® For any cleansing or security workers working for the Contract not
receiving the corresponding committed wages, adjustments will be made to
the monthly fees payable to the Contractor. Refer to [PRS.8] for details of
the fee adjustment.

For man-hours used in the contract,

(i) The man-hours shall include those provided on rest days and holidays.
(ii) The man-hours shall be net of any meal break or travelling time.

(iii) Refer to PS.1 for the permitted maximum ratio of time-part workers.

(iv) The monthly fees payable to the Contractor shall be deducted for
failure to provide the committed man-hours. Refer to [PRS.8] for
details of the fee adjustment.

Maximum Average Daily Working Hour

® For each individual cleaner working for the Contract, three average daily
working hours will be worked out in each month, respectively for the period
15-10™ 11%-20™ and 21%-end of the month. The average daily working
hour is calculated from the worker's total working hours (excluding meal
break and travelling time) in the period divided by his total working days in
the period. Each of the three average daily working hours must not exceed
the committed maximum daily working hours.



CONDITIONS OF CONTRACT
Compliance with enactments and regulations
® The Contractor shall conform in all respects with :
(a) the provisions of any enactment, lease, deed or covenant,

(b) the regulations or bye-laws of any local or duly constituted authority,
and

(c) the rules and regulations of such public bodies and companies as are
referred to in [Clause CC32],

and any additions or amendments thereto during the continuance of the
Services, which are applicable to the Services, and shall keep the Employer
indemnified against all penalties and liabilities of every kind for breach of
any such enactment, regulations, bye-laws or rules.

Engagement of Labour and Specified Personnel

® The Contractor shall make his own arrangements in regard to the provision
of such labour and personnel, skilled and unskilled, as may be required for
the provision of the Services and shall use all diligence in arranging for a
sufficient and suitable supply of such labour and personnel but all such
arrangements shall be in accordance with general local usage and subject to
such regulations as the Government may from time to time require to be
observed.

® The Contractor shall employ at least the number of qualified labour and
personnel in each of the scheduled categories as specified in the Contract.
The Contractor shall, when requested by the Contract Administrator,
provide reasonable evidence that such qualified labour and personnel where
specified have been and are still being employed by the Contractor.



Fair Wages

The Contractor shall pay rates of wages and observe hours and conditions
of labour which are not less favourable than the general level of wages,
hours and conditions observed by other employers whose general
circumstances in the trade or industry in which the Contractor is engaged
are similar.

In the event of default being made in the payment of any money in respect
of wages of any person by the Contractor in and for carrying out of this
Contract and if a claim therefore is filed in the office of the Labour
Department and proof thereof is furnished to the satisfaction of the Hong
Kong Commissioner for Labour, the Employer may, failing payment of the
said money by the Contractor, make payment of such claim on behalf of the
Contractor to the said Commissioner or his representative and any sums so
paid shall be recoverable by the Employer from the Contractor.

The Contract Administrator and the Employer shall be at liberty to exercise
such other disciplinary action and deduction of payment as they may
consider reasonably appropriate.

Forfeiture

If the Contract Administrator shall certify in writing to the Employer that in
his opinion the Contractor has made any false declaration in the tendering
stage then the Employer may after giving at least 7 days’ notice in writing
to the Contractor enter upon the Site or any part thereof and expel the
Contractor therefrom without thereby avoiding the Contract or any part
thereof or releasing the Contractor from any of his obligations or liabilities
under the Contract or any part thereof or affecting the rights and powers
conferred on the Employer or the Contract Administrator by the Contract
and the Employer may take up the Services or any part thereof or any work
or may employ any other contractor to take up the Services or any part
thereof or any work.



Fee adjustments for Non-compliance

® If the Contractor fails to provide any service or to comply with any

obligation under the Contract for which service or obligation a standard fee
adjustment amount or rate has been specified in the Contract, then without
prejudice to any other rights or remedies of the Employer, the Employer
shall be entitled to make adjustments to the payment to the Contractor
accordingly, and may but shall not be bound to make such adjustments
either in whole or in part, in accordance with the provisions of [Clause
CC83]. Such fee adjustments shall not relieve the Contractor from any other
of his obligations under the Contract.

GENERAL SPECIFICATIONS

Termination of Service

If the Contractor fails to :

(i) deliver any service required under this Contract;

(i1) fulfil any obligation specified in the tender or the Contract Agreement;
(iii) deliver the services to the satisfaction of the Employer; or

(iv) meet the performance standards set in the Management Proposal

then the Employer shall have the right to initiate or exercise any remedial
actions available under the Contract and the Contractor shall co-operate
fully with Employer in carrying out these remedial actions. In case of

emergency, the Employer shall also have the right to initiate or exercise any
remedial actions without notifying the Contractor in advance.



Sub-contracting of Cleansing and Security Services

Where in the opinion of the Contract Administrator a sub-contractor
including but not limited to a sub-contractor for cleansing or security
services has performed unsatisfactorily or has failed to comply with any
requirements under the Contract in particular those relating to unskilled
workers' wages or working hours and the non-compliance is a persistent or
serious nature, the Contract Administrator may at his absolute discretion
require the Contractor to remove the sub-contractor from the Contract.

PARTICULAR SPECIFICATIONS

Staff Resource Input

The staff specifically required for this Contract are stated in the Schedule of
Cost (SOC). The Contractor shall deploy to the Site at least the specified
headcount for each of the stated ranks. The minimum qualifications (if
any) of the staff are as set out in [Appendix C to the General Specifications].
The Contractor must also provide at least the man-hours of cleaners/toilet
attendants committed in the Management Proposal in [Annex A]. The
Contractor shall be paid for the staff according to the proportion of site
possession and conditional upon the staff/man-hours being deployed to the
Site as required.

Employment of Cleansing and Security Staff

The Contractor must ensure that each of cleansing and security workers
(full time or part time) employed by him or his sub-contractors for the
Contract receives at least the committed wage for the worker inserted in the
Management Proposal in [Annex A]. Due adjustment to the committed
wages shall be made on account of any overtime works, no-paid leaves, etc.,
and annual changes of price indices. In the case of non-compliance, the
monthly fees payable to the Contractor will be adjusted in commensuration
with the amount of underpayment.



The Contractor shall post the committed wages at prominent locations
inside the estate management office, control rooms and rest rooms
respectively for the workers' information.

The Contractor shall issue monthly salary statements to each of the
cleansing and security workers. The monthly statements shall be in a
format approved by the Contract Administrator, with at least the following
clearly indicated in Chinese or a language understood by the workers
employed:

(i) basic wage and any additional payments, basic working hours,
committed wage;

(i1)) adjustments for overtime work, no-pay leaves, etc.;
(iii) employee's MPF contribution;

(iv) average daily working hours for the period 110", 11™-20™ and
21%-end of the month (for cleaners/toilet attendants only)

declaration by the Contractor (or his sub-contractor) including that he has
paid the amount of money stated in the statement to the worker and
declaration by the worker as to the validity of the statement.

The statements shall be submitted to support the Contractor's monthly
payment applications. The statements will be sampled and the concerned
workers will be interviewed. The fees payable to the Contractor will be
adjusted according to the findings of the sampling.

The Contractor shall ensure that each of the cleansing and security workers
continuously employed for the Contract is paid by means of auto-payment
into the worker's bank account to facilitate payroll checking. During the
period the auto-payment is being arranged (e.g. in the case of a new
employee, or change of banks, etc.), the worker shall be paid by means of a
cross-cheque payable in a bank in Hong Kong. Temporary workers must
also be paid by means of a cross-cheque payable in a bank in Hong Kong.



® The Contractor shall ensure that the average daily working hours of each of
the cleaners/toilet attendants calculated as per [PS.1.3.3] above must not
exceed the maximum average daily working hours committed in the
Management Proposal in [Annex A].

® The Contractor must enter into written employment contract with each of
the cleansing and security workers if the employment period is longer than
seven days, specifying the basic terms as wage rates, working hours, rest
days, etc. The Standardized Employment Contract published by the
Labour Department shall be used. Moreover, the employment contract must
include the following declaration to the Housing Authority by the
Contractor (or his sub-contractor) and the worker:

"l/We hereby authorize the Contract Administrator of the Housing Authority
Property Services Contract No. or his delegates to inspect
this Employment Contract and any other documents that may be required to
facilitate him or his delegates to conduct checking on the payment situation
under this Employment Contract, inclusive of bankbooks, bank statements,
salary statements, payrolls, and the like."

® A copy of the agreement shall be retained by the worker, and another copy
shall be kept in the estate management office for inspection by the Contract
Administrator anytime during the Contract Period.

® The Contractor shall further require the cleansing and security workers to
sign attendance sheets, copies of which shall be kept at the estate
management office for inspection and surprise check purpose.

® The Contractor shall ensure all the cleansing and security workers wear
identity badges bearing the name of the company and the worker.

® The Contractor must ensure that the cleansing and security sub-contractors
(if any) directly engaged by him do not further sub-let their services. In
considering a request for sub-letting, the Contract Administrator amongst
other things will take into account the sub-contractor's conviction records
and Demerit Points (see below) in relation to employment of workers.
The sub-contractor must also have at least two years' experience in the
respective field of services.
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® For any given occupation (cleaner/toilet attendant, cleansing foreman,
security guard, special guard and security supervisor), the ratio of part-time
workers to full-time workers must be no more than 3:5. In other words,
the number of part-time workers must be no more than three-eighth of the
total number of workers of the given occupation working for the Contract.
For the purpose of this provision only, part time workers shall mean those
workers who as a norm work less than 42 hours a week.

® The Contractor must comply with all relevant employment law.
Demerit Point System

® Without prejudice to any other remedies available to the Employer, if
during a regular or ad-hoc checking, the Contractor is found to have
breached his contractual obligation(s) as regards (i) wages; (ii) working
hours; or (iii) signing of written employment agreements, one Default
Notice will be issued to him in respect of each of the three types of breaches,
irrespective of the number of workers the breaches relate to. Each Default
Notice will attract one Demerit Point. Under the Demerit Point System of
the HKSAR Government, the Demerit Points of the Contractor will be
taken into account in tender evaluation of the Contractor's bids for
Government service contracts that rely heavily on the deployment of
non-skilled workers and may result in the Contractor failing the tender
assessment.

® The Contractor shall ensure his cleansing and security sub-contractors
observe all the above requirements under [PS.1.3], and shall be liable for
any breaches by his sub-contractors. Default Notices will be issued to the
Contractor and attract Demerit Points even though the breaches are
committed by his sub-contractors.

Certification by qualified accountant

® For each monthly payment application, the Contractor shall include a
financial statement audited by a qualified accountant (i.e. having recognised
accounting qualification from Hong Kong Society of Accountants or
Association of Chartered Certified Accountants or equivalent) to
substantiate the payment application in relation to the following:
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(a) deployment of staff resources (inclusive of cleansing and security
workers) specified in the SOC or committed in the Management
Proposal in Annex A;

(b) wages received by security and cleansing workers;
(¢) expenditure of provisional sums allowed in the SOC.

The financial statement shall in a form as that provided in [GS Appendix H]
or otherwise directed by the Contract Administrator. All expenses in
connection with the appointment and employment of the
auditors/accountants shall be borne by the Contractor, no separate payment
for this will be made. The cost shall be deemed to be included in other
items in the Contract.

Fee Adjustments for Non-compliance

® In the case the Contractor is in breach of the contractual commitment in
relation to the employment of cleansing and security workers, adjustments
shall be made to deduct the fees payable to the Contractor in accordance
with the shortfall.

END





