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Government Vacancies Enquiry System

(When dollars are quoted in this homepage, they are Hong Kong dollars. About HK$7.8 = US$1.)

o

PEEE SN Social Welfare Department

B £ mployment Assistance Co-ordinator

Entry Salary: 8 38,500 per month

Entry R_equirements_i (a) have a pass in two subjects at Advanced Level in the Hong Kong

. | B Advanced Level Examination plus three other subjects at Grade C or
above in the HKCEE or equivalent. One of the three Grade C subjects
should inciude either Chinese Language or English Language (Syllabus B)
jlin the HKCEE or equivalent; and (b) have Grade E or above in Chinese
Language and English Language (Syllabus B) in the HKCEE or equivaient;
(c) pleasant personality and good interpersonai skills; (d) confidence and
be able to cope with different kinds of customers and situafions; (e) good
llcommand of English and Chinese.

Implement the Active Employment Assistance programme, including
related services under other employment assistance projects; interview
regularly those who have applied for Comprehensive Social Security

} Assistance (CSSA) due to unemployment/low-earnings not working
full-time to help them understand their individual needs, provide them with
employment assistance and make referrals; assist them to develop

M [personalised action plans to find worlk; reply enquiries regarding the
B|Support for Seff-reliance Scheme under the CSSA Scheme and other

| related employment assistance projects; liaise and coordinate with staff in
B Social Security Field Units and the other service units to follow up shared
ficases; require to work outdoor and irregular working hours and to carry out
' oﬂner dutles 1nstructed by the superwsors

Terms of Successful candidates will be appointed on non—cw:l service corrtract terrns

Appointment: 3 from August 2004 to March 2005. The offer of further appointment beyond

' the existing contract is subject to the service need and the satisfactory
performance and conduct of the candidate.

Fringe Benefits: The eligibility of the employee for rest days, statutory holidays (or
substituted holidays), annual leave, matemity leave, sickness allowance,
ll where appropriate, would be in line with the Employment Ordlnance

Enquiry Address: Appointments Section, Social Welfare Department, Room 754, 7/F, Wu
| | Chung House, 213 Queen’s Road East, Wanchai, Hong Kong.




/ elephone 25744273

Closing Date: 03/07/2004
| (dd/mmiyyyy) | o
Newspaper(s) South China Moming Post (19 and 26 June 2004)
Advertised and
Date(s). ‘
General Notes: (a) Non-civil service vacancies are not posts on the civil service
- | establishment. Candidates appointed are not on civil service terms of |
appointment and conditions of service. Candidates appointed are not civil
servants and will not be eligible for posting, promotion or transfer to any
posts in the Civil Service.(b) Candidates appointed must be permanent
residents of the Hong Kong Special Administrative Region unless specified
otherwise.(c) The terms of appointment and conditions of service to be
offered are subject to the provisions prevailing at the time the offer of
appointment is made.(d) it is Government policy to place people with a
disability in appropriate jobs wherever possible. Applicants with a disability
are considered on equat terms with other applicants. If they are found
suitable for employment, they will be given an appropriate degree of
preference for appointment over other applicants.(e) Holders of academic
qualifications other than those obtained from Hong Kong institutions/Hong
Kong Examinations and Assessment Authority may also apply but their
qualifications will be subject to assessments on equivalence with the
| required entry qualifications. They should submit copies of their official
transcripts and oertlﬁcates by mall to the above enquiry- address

& Application Forms [G.F. 340 (Rev. 01/2004)] are obtainatle from any Public
B Cnquiry Service Centre of District Offices of the Home Affairs Department
or any Job Centre of the Employment Services Division, Labour
Department. The said form can also be downloaded from the Civil Service
Bureau's Internet web site (http:/imwww.csb.gov.hk). Completed forms
should reach the specified address of the recruiting department before the
closing date for application. Candidates who are setected for interview will
normally receive an invitation in about six to eight weeks from the closing
date for application. Those who are not invited for interview may assume
that their app!ucations are unsucoessful

http://hkucsb.hku. hk 8080/csb/adver’rsys/e job/ Jobde‘I'ml')Id 6009&version=E
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Government Vacancies Enquiry System

(When dollars are quoted in this homepage, they are Hong Kong dollars. About HK$7.8 = US$1)
fJob Number: . - KB

Depa'rtr'nent':' B | Social Welfare Department

:'Jo Title: B Contract Social Worker
Entry Salary: $14,000 per month

R E IR e (a) have registered under the Social Workers Registration Ordinance,

| Chapter 505; and (b) (i) have a Hong Kong degree in Social Science
majoring in social work, or equivalent; or (ii) have a Hong Kong degree

| (other than (i) above), or equivalent, and have successfully completed an
approved post-graduate programme in social work, or equivalent, from an
approved institution; or (jii) have a Hong Kong degree (other than (i)
above), or equivalent, and a Master degree in social work from an

) approved institution; and (c) Grade D or above in Chinese Language and
| English Language (Syllabus B) in the Hong Kong Certificate of Education
Examination, or equivalent; and (d) be able to speak fluent Cantonese; and
(e) have good knowledge in the social welfare service delivery and system;
M \and (f) have good knowledge and skills in applying various computer

_"'53: programmes, such as Microsoft Word, Microsoft Excel and Microsoft

B Powerpoint, etc.

B (i) Final year students of a degree course in social work and non-social
il lwork degree holders who are in the final year of a post-graduate course in
B |social work may also apply. If selected, their appointment will be subject to
their passing the relevant final examination in summer 2005 and obtaining
[l [the requisite academic qualifications. (ii) Candidates who have not yet

B registered under the Social Workers Registration Ordinance {Cap. 505)
i may also apply, and if selected, their appointment will be subject to their
BB being registered under the Social Workers Registration Ordinance (Cap.
Bl 505). They have to produce documeniary evidence to confirm that they are
3 registered Social Workers before reporting for duty.

B (2) to provide social welfare services in social welfare units and carry out
imedical social work in hospitals and clinics; (b) to administer or assist in the
| administration of a social welfare or medical social work
officefinstitution/centre; (c) to organize and/or conduct courses for staff of
the department or of non-governmental organizations on social work

| studies:; (d) to process applications for subventions and other funds; and to
|| assist in evaluating and monitoring the performance of subvented
on-governmental organizations; (e) to assist in planning, developing,




| implementing, monltonng and evaluatlng socaal wetfare services / pr01ects
and to process applications from non-governmental organizations about
new welfare projects; (f) to assist in planning and implementing information
technology projects within the departiment and with non-governmental
organizations; and (g) to assist in assessing district welfare needs,
rev:emng and co-ordlnahng vanous welfare servuces in the districts.

Terms of S  Successful candidates will be appointed on non-civil service contract terms
Appointment: for 2.5 years. The offer of further appointment beyond the existing contract
o is subject to the service need and the satisfactory pesformance and
conduct of the candidate. Staff may be required to work irregular hours on
shift and on Saturdays, Sundays and public holidays. Subject to
operational need of individual office, staff may be required to perform
emergency (¢ dutles round the—clock

[SLERCUEICHE An end-of-contract gratunty may be granted if the contract is satlsfactonly
) lcompleted with consistently high standard of perfformance and conduct.
i Such gratuity payable for the confract will be the sum which, when added to
f the Govemnment's contribution to the MPF scheme, equals to 15% of the
[ total basic salary drawn during the period of contract. Rest days, statutory
holidays (or substituted holidays), matemity leave, sickness allowance,
where appropriate, will be granted in line with the provisions of the
3 _ i Employment Ordinance. 12 days paid annual leave will be granted.
[TV CICECI  Appointments Section, Social Welfare Department, Room 754, 7/F Wu
U B Chung House, 213 Queen's Road East, Wan Chai, Hong Kong.

Encjuiry QG slalela N (2574 4395

[SEEL R ECH (18/06/2005
(dd/mmiyyyy) '

Newspaper(s) -;'_: Ming Pao Daily News (28.5.2005)
Advertised and - .
‘Date(s)

General Notes: | (a) Non-civil service vacancies are not posts on the civil service

': l establishment. Candidates appointed are not on civil service terms of

. appointment and conditions of service. Candidates appointed are not civit
flIservants and will not be eligibie for posting, promotion or transfer to any
posts in the Civil Service.(b) Candidates appointed must be permanent
residents of the Hong Kong Special Administrative Region unless specified
otherwise.(c) The terms of appointment and conditions of service to be
offered are subject to the provisions prevailing at the time the offer of
appointment is made.(d) It is Government policy to place people with a

L dlsabillty in appropriate jobs wherever possible. Applicants with a dlsabllrty
are considered on equal terms with other applicants. If they are found




preference for appointment over other applicants.(e) Holders of academic
qualifications other than those obtained from Hong Kong institutions/Hong
Kong Examinations and Assessment Authority may also apply but their
qualifications will be subject to assessments on equivalence with the
required entry qualifications. They should submit copies of their official
transcripts and certificates to the above enquiry address.

| How to Apply: Application Forms {G.F. 340 (Rev. 01/2004)] are obtainable from any Publid
' Enquiry Service Centres of District Offices, Home Affairs Department or
any Job Centres of the Employment Services Division, Labour Department..
The said form can ailso be downloaded from the Civil Service Bureau's

intemet web site (http://www.csb.gov.hk). Completed forms should reach
the above address on or before the closing date for application. Candidates:
who are selected for interview will normally receive an invitation in about six
to eight weeks from the closing date for application. Those who are not
invited for interview may assume that their applications are unsuccessful.




