HEREITRE B E LC Paper No. CB(2) 1882/04-05(01)

Census and Statistics Department

Hong Kong Special Administrative Region

$E I Your reference -

ARMEHK  Ourreference : }in L82/325
Tix Tel: 2887 5445

B ik B Fax: 2157 9547

9 June 2005
Mrs Sharon TONG
Clerk to the Manpower Panel
Legislative Council
8 Jackson Road
Central
Hong Kong

Dear Mrs TONG,

Panel on Manpower

In the Meeting of the Panel on Manpower held on 18
November 2004, the Administration was requested to provide information
on wages for security guards working on eight-hour shift.

Please be advised that the requested additional wage
statistics have been compiled and published for the first time in end
December 2004, in respect of the reference month of September 2004.

Extracts of the statistical reports for the reference months of
September 2004 and December 2004 showing the additional statistics (and
published in December 2004 and March 2005 respectively) are attached in
Annexes I and II for your record please.

Yours sincerely,

(CS CHOI )
for Commissioner for Census and Statistics

c.c. DL/PSEDL(L) Attn. Miss Carrie CHANG (Fax: 3101 1018)

PEAERILAXE B0 HLAKRTCE B 6IF, Fortress Tower, 250 King's Road, North Peint, Hong Kong SAR, China.
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Table8  Average Monthly Salaries, Average Number of Normal Hours of Work and Average
Number of Standard Working Days of Supervisory, Technical, Clerical and
Miscellaneous Non-Production Workers Analysed by Industry by Occupation --- Cont'd
TR TH1g))
I HEE (0} IEE TIFiRR AR TR
Average moenthly salaries($) Average Average
number of number of
normal hours standard
5 S &t of work working days
TR IMR% Industry/Occupation Male  Female  Overall per day per month
B Real estate leasing
BHRE LR ERAR Supervisory and technical workers 12,466 15,056 12,930 9 25
Hitx 8 Accounting clerk * 12,373 12,638 8 23
FELH General office clerk * 10,749 11,129 8 24
LEMBHTRAR Clerical and secretarial workers 13,346 11,201 11,591 8 24
MEENEIRELR Building attendant/guard 7.916 * 7,958 9 26
(GHSMPE4HMEREL  (see note 1 on page 64)
HdeEERT A Miscellaneous non-production 7,965 7,941 7,959 9 26
workers
=5 VST =T Supervisory, technical, clerical 19,627 11,036 10,795 8 25
NERE Hi and miscellaneous
FEERTA non-production workers
HERRTERER Real estate maintenance
(— BRI R EEE) management (more commonly
known as property management)
WAL E Accounting supervisor * 15,764 16,094 8 24
BEEKE Maintenance technician 12,624 * 12,627 b 25
BETA/BRTHEEE  Estate officer/building services 12,641 13,005 12,804 g 24
officer
BT TE/RZ AT Building/security supervisor 9,395 8,028 9,256 9 26
BB R AR AR Supervisory and technical workers 11,039 11,568 11,217 g 25
i TE Accounting clerk * 9,603 9,565 8 24
M General office clerk 10,379 8,947 9.194 8 25
TERRBERAR Clerical and secretarial workers 10,339 9,027 9,233 8 24
BEERE/RER Building attendant/guard 7,245 6,459 7,107 10 26
Hrp: within which:
LAZ S HEI( 8/ \F—5) those employed under (6,569) (5,827} (6,373) (8} (26)
ZHERA/RER 3-shifts (8 hours per shift)
(34 S FE6AE PR 2 2) (see notes 1 and 2 on page 64)
BT Gardener 8379 * 8,098 8 26
HHEL Cleaner * 6,393 6,389 8 26
HMIFAEFEHRT A Miscellaneous non-production 7,254 6,464 7,087 10 26
workers
BT - BREE - Supervisory, technical, clerical 8,016 7,692 7,939 10 26
NEBEHAE and miscellaneous
FEEERT A non-production workers
B R TR Architectural/surveying/
AR engineering firms
AT F (T ATECEF Office/administrative supervisor - 16,163 16,163 S 24
it BT Accounting supervisor * 16,402 16,543 8 24
BEE Draughtsman 16,942 18,297 17,074 8 23
B T (R ST T ARAT Clerk of works/inspector/foreman 23,281 * 23,025 8 24

Fifen)

(Architect's/engineer's)
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Table8  Average Monthly Salaries, Average Number of Normal Hours of Work and Average
Number of Standard Working Days of Supervisory, Technical, Clerical and
Miscellaneous Non-Production Workers Analysed by Industry by Occupation - Cont'd

P e = =18
T A #EOT) WESE TR e TR
Average monthly salaries($) Average Average
number of number of
normal hours standard
] s &5 of work working days
FIHE I Industry/Oceupation Male Female Owverall  perday per month
SRR TR Architectural/surveying/
i85 1€ - )] engineering firms (Cont'd.)
TiFES/ THHES  Land surveying/Q.S./ 11,234 * 11,365 g 24
IR R valuatien and planning
#HIgE technician
BHEm R HRiBE AR Supervisory and technical workers 14,981 14,265 14,858 8 24
Wil /&8 Bookkeeper/accounting clerk * 12,843 12,672 8 23
THENE General office clerk * 8.649 8,634 8 24
BAWBEELE Personal secretary/stenographer - 12,644 12,644 8 23
B R Receptionist/telephone operator - 8,843 8,843 8 23
VEREHHEEAR Clerical and secretarial workers * 10,943 10,895 3 24
HT General worker * 6,254 6,427 3 26
G2 I B #R Messenger/office assistant 6,044 6,466 6,275 8 24
=il Driver 9,488 - 0,488 8 24

HJEEERTA Miscellaneous non-production 6,996 6,393 6,824 8 25

workers

B - ikEs - Supervisory, technical, clerical 13,886 11,601 13,091 8 24

LEERHM and miscellaneous
FEEHTA non-production workers
IR ARG E Security and detective services
(FHB2BIFECAEMZERE)  (see note 4 on page 64)
&t ES Accounting supervisor * * 14,501 8 24
RETE Security supervisor 9,291 9,985 9,371 11 26
B EENERAR Supervisory and technical workers 9,308 10,143 9,408 11 26
WaLE g R Bookkeeper/accounting clerk * 9,068 8,937 5 24
YA B General office clerk 8,482 8,578 8,549 8 24
BAREEREE Personal secretary/stenographer * 12,307 12,723 8 23
KEREWEBRAE Clerical and secretarial workers 9,110 9,313 9,267 8 24
&R Guard 6,681 6,478 6,639 11 26
Hiz: within which:
LA those employed for non-airport  (5,530) (5,201} (5,419) (8 (26}
(8 FF- -BH) work under 3-shifts
LIRS RE R {8 hours per shift)
(HBHE4EME],  (seenotes 1,2and 3 on
2k3) page 64)
JirE PN =] Service workers 6,700 6,479 6,655 10 26
T General worker * 6,670 6,744 8 24

HtSFEEER T A Miscellaneous non-production * 6,968 6,973 3 24

workers

HHE - BB - Supervisory, technical, clerical 6,990 6,796 6,950 10 26

TEREEMD and miscellaneous
EEEBRTA non-production workers
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Table8  Average Monthly Salaries, Average Number of Normal Hours of Work and Average
Number of Standard Working Days of Supervisory, Technical, Clerical and
Miscellaneous Non-Production Workers Analysed by Industry by Occupation - Comi'd.

i . @ BT AT R ENFAATE - E AN TSN RREE -

Notes : Refers to all industries covered by the Wage Enquiry, including the electricity and gas sector

whose statistics are not separately shown.
* RSB AR SRR LR T - MR F M -
Data not released in order to safeguard confidentiality of information provided by individual firms.
(B IRREREIE VIR 14E8) -
(see paragraph 4.14 in Part IV of this report).
- ARETARTRI AL B A B -
Data not available for the survey period.

(1) RERME T8 T BANBUL BAO TS 1 2/ (A2 + SER S8/ BRI E RIS ) + BAO/NBE « 10/NI26 25t AT

BUSEMIAFISHI LRGN FHDBES] - SHESS - REMTISHSA AR RM RS TR M Ty T
HH A /N8R RE AT RS -

The majority of the building attendants/guards and security guards work for 12 hours a day (under 2-shifts).
Some work for 8 hours (under 3-shifts). Other working hours, such as 9 hours and 10 hours, are also prevalent.
However, under government departments’ contracting out service arrangements, building attendants and
security guards are generally employed with 3 shifts. To facilitate reference, the average salary for those
working under 3-shifis arrangement is additionally compiled and published in this report, besides the overall
average for all attendants and guards.

() BFEREN T EMH S

The major duties of building attendant are:
() B AR AL HEAKIE -
to prevent unauthorized entry into the building ;
(i) B RS E R AmE R
to rush to the scene to assist and report to the police as appropriate if an emergency oceurs;
(i FAOEH R AR A
to register visitors going in and out of the building;
(W) SR AR SRR B CINRERRIALE - (5 - Rk - BRBET) - 1T G e ALt
to record every incident that occurs in the building (e.g. lift breakdown, power failure, watcr seepage,
alarm ringing), and notify those responsible for appropriate follow-up action;
(V) RECRON G IAR R K IR A - B
to ensure that common corridors and fire escapes are always kept clear; and
(viy BREERUELR Y - (ER TR EARAMZSR -
to attend to all complaints and enquiries lodged by owners, occupants and visitors,
2 SR S TTES -
The major duties of guard are:
() Bh FABEF AT AL AR
to prevent unauthorized entry into the building ;
(1) GEHFHAE « DRI » KRR HAE &
to patrol regularly to prevent violence, fire or disturbances; and
(BTSSR E - TR IR RIS S -
to rush to the scene to assist and report to the police as appropriate if an emergency occurs.

(3) BT A RET TSR LT R - G2 B PR R L 0 BT BN P X DA 20 A A R BB AR B ALy - L A T

BYFF AR SR - . . . :
Figures not including guards performing airpert security due to their special job duties (such as X-ray screening
and access control to the airport restricted area) and related requirements of special skills.

() At HEAEENA A T ERA RS -

The companies included in the statistical survey are essentially security services companies.
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Table 8 Average Monthly Salaries, Average Number of Normal Hours of Work and Average
Number of Standard Working Days of Supervisory, Technical, Clerical and
Miscellaneous Non-Production Workers Analysed by Industry by Occupation - Conr'd

BN FITEH
g HFEOUT TER TIRRS I TR 8
Average monthly salaries($) 1t  Average Average
number of  number of
normal hours  standard

H & #il ofwork  working days
TR Industry/Occupation Male Female Overall perday per month
Mz R ER R % Real estate maintenance
(—HRMERYREEY) management (more commonly
known as property management)
BHERRWER AR Supervisory and technical workers 11,272 12,408 11,472 8 25
Hy: within which:
i Accounting supervisor ¥ 16,462 16,590 8 23
RERWE Maintenance technician 13,074 * 13,071 8 25
B T/ B FEF T Estate officer/building services 11,881 12,725 12,184 8 25
officer
S T/ R T Building/security supervisor 9,675 8,414 9,574 9 26
NEHEHERAR Clerical and secretarial workers 10,903 8,979 9,264 8 24
Hrp s within which:
B RE Accounting clerk * 9,952 10,405 8 24
L =] General office clerk 10,302 8,701 8,940 8 25
Hnde 4l 1A Miscellaneous non-production 7,328 6,902 7,242 10 26
workers
Hrp within which:
HEEmE/MRLE Building attendant/guard 7,319 6,652 7,216 10 26
Hep: within which:
LIZFH (8 \E—8) those employed under (6,876)  (5,895) (6,660} 8) (26)
ZENEBRRER 3-shifts (8 hours per shift)
(FAEBAM6CENYTFEI B 2)  (see notes 1 and 2 on page 66)
BT Gardener 8,183 * 7,957 8 26
BT Cleaner * 7,494 7,485 8 26
M - ERE - Supervisory, technical, clerical 8,121 8,033 8,101 10 26
HEBE HAL and miscellaneous
FEEEZET A non-production workers
BEAR TR Architectural/surveying/
R M52 engineering firms
BER R ERAR Supervisory and technical workers 16,476 14,509 16,139 8 24
e within which:
BRI HTE (T Office/administrative supervisor - 17,319 17,319 8 24
Wit LE Accounting supervisor * 17,843 18,163 k3 24
S Draughtsman 17,068 15,607 16,917 8 23
BE T SEAT sk TR Clerk of works/inspector/foreman 23,778 * 23,467 3 24
AR (Architect's/engineer's)
THFIRE/ THHNES Land surveying/Q.S./ 13,375 * 12,846 8 23
IEER R TR valuation and planning
HEEH technician
LB R ERAR Clerical and secretarial workers * 11,738 11,630 8 23
Heh within which:
W BR/EITEH Bookkeeper/faccounting clerk * 12,195 12,035 3 23
FL3TiE =] General office clerk * 8,804 8,736 8 24
RABH/ERE Personal secretary/stenographer - 14,249 14,249 8 23
FERF B SRR Receptionist/telephone operator - 9,382 9,382 8 23
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Table 8 Average Monthly Salaries, Average Number of Normal Hours of Work and Average
Number of Standard Working Days of Supervisory, Technical, Clerical and
Miscellaneous Non-Production Workers Analysed by Industry by Occupation --- Cont'd

T H 395 H
THFAFEOUT IEH TIPS BERE TR
Average monthly salaries($) 11 Average Average
number of  number of
normal hours  standard
# z 738l ofwork  working days
THMES Industry/Occupation Male Female Overall per day per month
BE/AR TR Architectural/surveying/
2 (4 engineering firms (Cont'd.)
Hi IR T A Miscellaneous non-production 7,483 6,971 7,333 3 24
workers
Hr: within which:
HET General worker * 6,533 6,478 8 25
{EE /A F R Messenger/office assistant 6,405 7,248 6,842 8 23
il Driver 10,476 - 10,476 8 24
W TR - Supervisory, technical, clerical 15,391 12,266 14,306 8 24
B4R A and miscellaneous
FEEMTA non-production workers
RER AR Secarity and detective services
(B2 HEecENHRY) (see note 4 on page 66)
TR BRI ERAS Supervisory and technical workers 8,919 9,720 8,989 i 26
Hr: within which:
a1 (T Accounting supervisor * * 15,606 8 23
REEF Security supervisor 8,905 9,337 8,941 11 26
HESRLEWEERAE Clerical and secretarial workers 8,801 9,244 9,150 8 24
Hep: within which:
MR/ g Bookkeeper/accounting clerk * 9,332 9,264 8 24
2plii'g=] General office clerk 8,305 8,465 8,415 8 24
FAABEE S HRD A Personal secretary/stenographer * 11,460 11,792 8 23
k#E A B Service workers 6,611 6,275 6,547 10 26
1ifr within which;
E Guard 6,568 6,274 6,512 10 26
Hip; within which:
PAZHE those employed for non-airport  (5,769)  (5,173) (5,576) (®) (26)
(8/hks—T0) work under 3-shifts
SRR B (8 hours per shift)
(FAZBASeoEH WEE R, (seenotes 1, 2 and 3 on
2K3) page 66}
HABIEAE M T A Miscellaneous non-production * 6,738 6,889 8 24
workers
Hr: within which;
HT General worker * 6,386 6,586 8 24

B - HEE - Supervisory, technical, clerical 6,873 6,564 6,816 ig 26

R E Hilh and miscellaneous
FEEERTA non-production workers

L# R EEEatis -

ZEFNAEA+ A
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Table 8 Average Monthly Salaries, Average Number of Normal Hours of Work and Average
Number of Standard Working Days of Supervisory, Technical, Clerical and
Miscellaneous Non-Production Workers Analysed by Industry by Occupation --- Conr'd

AERE @ 15 L&A A EMIATHTTE AR AT R MR D R IREE -
Notes ; Refers to all industries covered by the Wage Enquiry, including the electricity and gas sector
whose statistics are not separately shown.
* BRGNS RILERHT LR BB TRATE -
Data not released in order to safeguard confidentiality of information provided by individual firms.
(BFARE VIR, 1458) -
(see paragraph 4.14 in Part [V of this report).

- BB A (R AR -

Data not available for the survey period.

ARSI RN TEEE - RER - OB HMIERRT A, P TR SRR -
EH R S I EN T AR IR RS A R R AR ERANTHRAHIEN -
The wage rates of all employees under “supervisory, technical, clerical and miscellaneous non-production workers™
are estimated and presented on a monthly basis in this report. For those employees paid on other time bases,
their wage rates are also converted to the monthly rates and included in the average monthly wages in this table.

(1) AEEHETEE BAR S B THRES | 2/ NER(CA2BTRINE ) - HAESS/ R (CASTE NG HI) » MmO MES - 10/)Mf
FEWH - BRFRPIAISH HIRAS/ NGB ER - 85084 IREMRYIS Sk - A Dl g
HEILO ]S - T ) S RSEM = B B /R B B (R BT 98 4 -
The majority of the building attendants/guards and security guards work tor 12 hours a day {under 2-shifis).
Some work for 8 hours {under 3-shifts). Other working hours, such as 9 hours and 10 hours, are also prevalent.
However, under government departments' contracting oul service arrangements, building attendants and
security guards are generally employed with 3 shifts. To facilitate reference, the average salary for those
working under 3-shifts arrangement is additionally compiled and published in this report, besides the overall
average for all attendants and guards.

Q) T EHRN FERRS:

The major duties of building attendant are:

() BRI AT AT EANE
to prevent unauthorized entry into the building ;

() BFRETEE BE B IR MO,
to rush to the scene to assist and report to the police as appropriate if an emergency occurs;

(i) EF L EH K ERITHEER
to register visitors going in and out of the building;

(iv) FESRA I JAE A (O IEE - 197 - ik BERES)  GAMEWA T ABRMEES
to record every incident that occurs in the building (e.g. lift breakdown, power failure, water seepage,
alarm ringing}, and notify those responsible for appropriate follow-up action;

() FEEER 2 265 B R o ok iR B i A - B
to ensure that common corridors and fire escapes are always kept clear; and

(vi) BRI R - (EEMERREINES -
to attend to all complaints and enquiries lodged by owrers, occupants and visitors.

R RN T ERERS:

The major duties of guard are:

(1) BAIb ARSI A A NS
to prevent unauthorized entry into the building ;

(1) GENHEER - DAMSHIS DT - KRR AR
to patrol regularly to prevent violence, fire or disturbances; and

(npAAFIEY  BRRETERBMNET -
to rush to the scene to assist and report to the police as appropriate if an emergency occurs.

(3) BF T RIS TRUIBNRL B ERMFPHEMIMRHF T AE (FnE TR f R B R A )
LR BRI BB e oK -
Figures not including guards performing airport security due to their special job duties (such as X-ray screening
and access control to the airport restricted area) and related requirements of special skills.

@) HahHE A OER A E R ERERELR -

The companies included in the statistical survey are essentially security services companies.
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