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GOOD DISPENSING PRACTICE MANUAL (2nd Edition)

5 STORES PROCUREMENT AND STOCK MANAGEMENT

Stores procurement

The Doctors in-charge are responsible for the requisition of pharmaceutical
stores. It is recommended that the ordering of drugs from suppliers be made
in writing, the written order to be kept for checking by the doctor against the
drugs delivered and for future reference. (A sample order form is attached on
P16 for reference.)

Stock management

The purpose of good stock management is to bring about a safe and effective
dispensing service. Over-stocking of stores should be avoided and optimum
stock quantities should be maintained to ensure a continuous supply. To
ensure proper stock management, the following measures are recommended:
1. To ensure that the correct medicine is received:

a. The medicine label, including the expiry date, should be checked before
receiving stores.

b. Unlabelled medicines should be rejected and the supplier should be
informed of it.
2. To avoid mixing-up of medicines:

a. Medicines for internal use should be stored separately from medicines
for external application.

b. External products should be distinctively labeled with the cautionary
statement "For External Use Only".

The label of a medicine should be checked before putting it on the shelf.
. Similar looking medicines should be stored separately from each other.
. Different strengths of the same medicine should be highlighted
appropriately to avoid mixing-up.
Staff should be notified if the shape and/or colour of any medicine has
been changed.

o o o

bual

g. Expired medicines should be labeled properly and put aside for proper
disposal as chemical waste according to the guidelines of the
Environmental Protection Department.

3. To avoid product deterioration:

a. Medicines should be stored in a clean and good condition.

b. The temperature of the store and the refrigerator should be regularly
checked.

4. To ensure effective use of stock:
a. Stock rotation should be carried out right after stores receiving.
b. The expiry dates of medicines should be regularly monitored.

5. To ensure safe custody of Dangerous Drugs:
a. Dangerous Drugs should be stored separately under lock and key.
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MEDICAL PRODUCTS ORDER FORM

From : Dr

To

Date

This is to place an order for the following medical product(s):

Please confirm by replying to Dr / Ms

Tel : or

Fax

(Signature / Chop)

TN Bl XK



ik H B AR R ANy (R A H )

6.3 [l B L MM PR o SRS Y E
T < 750 ) o RS R

i}

- R
i&EIFIJF' SR E >

M2 03I ] SR R leﬁ"vu§+inﬁr1»Jéw%

oyt - g 65T A
FEEHIT R IR ng&”viiﬂjﬁﬁx@’ﬂ 1§ -

7. Ejﬂﬁl’?‘
7.1 F'ﬂ?ﬂﬂ’ &GP U TR I‘l?‘*
B & fio F—'ﬁfl?‘i H\Jﬁfﬁ“’“ EI R P g g
P ) 2 B R R R S

72 PEHEEBEL G BB PR
%§W%ﬁ°¢%ﬂ?*7£§”Fﬁﬁ R
f 00 PP R L AERAY F R & BT R
EX

P|i* doctor in dermatology” F5™ " A [

8. PP AFRTR

8.1 [EFE*amgmHEEm, 5" {ﬁ%fﬁrA§§ﬁ'J¥?§ﬁ$'

ERECESE e i RS T
(2) ] I 9 B 1 A 3 W
(b) 3 P I = 5 ) R

(© &
%?r#rk VR R R R

() Bk 5 HIBY 5.2.0 87 BY 22 e O B K (R0 1)
(&) T HBHT THB % T S BIR AL ALF S -

C. B
9. FRBPIPIEYWERE

9.1 F&é& s F"”Hﬁlf“lﬂ/ Vg j"i.‘ii@‘lgh'l’pfj'fﬁﬁdi )

B R BRI
9.2 PR YL P RAL S A N RIE
>, Ll—ftr)f@"‘%’ ﬁlagj’ﬂg"ﬁjﬁ %%E#}?j
BT npEY e s b

Jicl 6 g (== 1] ) U e

93 B4 E%Ff R @l}%[ﬂﬁeiﬁgﬁv%#ﬂ SELFI VR A o an |

-20-

fit i 5 > Al |*5|FEJF9I*5IFF1?
TERN
T 'r.fJ’éJ;'j;%;E TR Ty H AL T O R R

SR

fﬂ%iw%ﬂiﬂ

IiF = %{ﬁ[}’"ﬂ:d" ©l L5 B S AR 9’%_3'(/ |f E g

ﬁa

N

o AllFTH

2C



	07.16_Admin's Response to COP and Written Order (CHI)_FINAL
	Annex 1_Samples of provisions on COP
	Annex 2A _HKMA_GDP (P.7)
	Annex 2B_HKMA_GPD (P. 17)
	Annex 2C_HKMC_Code of Professional Conduct 2009 (P.21)



