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HEFE BEE R XEDERHAEEE BRI NAR R

APPLICATION FOR INTER-DEPARTMENTAL TRANSFER FOR CLERICAE OFFICERS,
ASSISTANT CLERICAL OFFICERS, CLERICAL ASSISTANTS AND OFFICE ASSISTANTS

(FRRE—AWE)
(To be completed in duplicate)
] —BBREAEE (BEA THREE (XEBERREER))
To :  Director of General Grades (Atin : E(G)C&S )

B
via (EEFEE /HFTE &) (Permanent Secretary / Head of Department)

(F1 B~ #8 51 & & )(Division / Section Head)

L BAER (AFFAEER)
PERSONAL PARTICULARS (7o be completed by the applicant)

(@) 5 (%4 /xd) ‘ ( S )
- Wame {* Mr/Mrs/MS/MESSE)  oiviuiieiriririsre s ‘
(b) TTHEEDEIRTG (o) HEER
RS N O [ YUy SO U Year of Bith .ovriviiiiiiiiiirirr e crin e s
() TREFERZR Bk
PrESCRE AL RAILK o orinneeiesess s e en et teraeastansasanesannssseretaanasnssssnsaimneaantnnrestnsisasnnsnrarssnnnnsnsarsnns
(e) 4tk
Residential address ...oovvvevvaevicriiiiiianiianiaeie, s eveararserenteer e urnerearraran LA TP
6 HFEENEE .
O BAGTEEE e rrneesvnnvssssaeetesnessssaasseannssnnsrrnannrmnnbiatnbesnsessnntanersotesestsnsssensnnrannioshesessbavrsomanes

@) EEBREMIRETg
Posting history in the present rank

=i &5l BAAL TR £ 54
Department Section Post Title Period
() *rERE 8 ATk HWE(F/58) FIWED
*#%Technical Skills Input Method Speed {w.p.m.) Year attained
mEzes =
English Word Processing
[ |
Chinese Word Processing

BISHE,  EROEREE (NERERER - BEE - BHE - B8RS)

Computer knowledge/softwares used (e.g. LAN administration, Excel, Visual FoxPro, Access, PowerPoint, etc.)

Hasst (OEREE)
Other skills (e.g. Putonghua)

* AT EAE *OEESOERESEET (EETERET) R OEESRERRL TR

Delete i not applicable First four alphanumeric digits of your HLK.1.C.No. Tick v in appropriate box



() BFEZHRL FRUESEEREESREAL  ERTEHNERBERER K -
To facilitate posting arrangements, please indicate whether you are suffering from any chronic disease or disability
and submit relevant writien medical advice/records.

MEEEER T (HEFART) |

PREFERRED REGION(S) FOR TRANSFER* ** (To be completed by the applicant)

[EAE: YERZABRSHHERECABEEN  YTREERCETER TE AR TTE MR
HHREE  THEFABENBEETEECUNER -]

[Please note that Clerical Grades staff may be posted to any government departments and may be requlred to work irregular
hours/shifts, perform frontline duties and wear uniform at work, imespective of whether’ there have been similar

requirements in their previous posting(s).]

— {2)
]

7
OR

D ®)

EANBERIBENTFES -

I have no preference on the working region(s).

ZKAE%?ETEJ%@Eﬁif’E (BB ATHFIRBRF  UEHEE-EXEZERR) -
AAPE ERELE HOENERERTIGHERE -
I wish to work in specific region(s) as marked betow. (The applicant fnay choose more than one regien, in

order of priority.) I wnderstand that my preference of districts within the working region, if any, will
not be considered.

L]

[]

L]

BE (BETEE -BF KB -8
E) '

Hong Kong Island (including Central &
Western, Wanchai, Eastern and Southem
Districts)

HEE (BEAER - BEA - EE -
FHEMGE )

Kowloon East {inchuding Kowloor City,
Wong Tai Sin, Kwun Tong, Sai Kung and
Tseung Kwan O Districts)

FAE (REYE - B&El - K#E -

TEE AW A

New Territories East (including Sha Tin,
Ma On Shan, Tai Po, North and Sha Tau
Kok Districis)

R OHESEERRE T, 8)

Tick U v | in appropriate box

SLHERE (’@%’J‘#’ﬂiﬁ W - EA
FOHR )
Kowloon West (including Tsim Sha Tsui,

Yau Ma Tei, Mong Kok and Sham Shui Po
Districts)

WA (BETHE dEMN 2B -8
;X - ERAETE)

New Territories West (including Yuen
Long, Tuen Mun, Tsuen Wan, Tsing Yi,
Kwai Chung and Tung Chung Districts)

BER (RERS)
Outlying Islands (excluding Tung Chung)



m. \BARE (HHEEAFE)
PERSONAL DECLARATIONS (To be signed by the applicant)

FAFERHA:
1 fully understand that ;

(@ ERZIHEARFESHE A MY EH \?%'ﬁ"‘;%ﬁ‘ﬁﬂ

Transfers are subject to the availability of suitable vacancies and exigencies of the service.

() FAEHEFEIREEARAEHN - AT UEARBENLFEESEESRE - FATETFE

B BEBMFTSEANREE U TE  EETER/TWE - FRLE  UEEZEEREE -
FHRBENBUIESEEMNOER -
1 may be posted fo any government departments. My workplace preference will be the prime consideration in
arranging the transfer and I may be posted to perform duties of same/similar nafure as in my previous posting(s), or
work frregular hours/shifts, perform frontline duties, or wear uniform at work, irrespective of whether there have
been simdlar requirements in my previous posting(s).

()  AEAFTEBRMRERGENSEFE RN > DEEREHE - HRZH 8o NEEE  FA
DEERTBFRERT RSO =% F 0B HEHEL M - '

A vitten request to withdraw my application can be made at any time before the issue of a posting order. Once a
transfer is promulgated, it must stand and I have to stay in the post for af least three years before 1 can apply for
another interwdepartmental transfer.

() AEMEAS NS I HANERESEY  KAEBRFBHIIEE — B RE -
it is my responsibility to inform the General Grades Office (GGO) through my department of any changes in
Sections 1 and I of this application form.,

wE
Signature

=1
Date

B AFEASMMENEN  MEREEYMMEREEEENAE - —BBERER - SBEE - BRERRERRETRETHE
HBAER AU EMELEREN -

The information provided oa this form will be used for processing the application for inter-departmenta)l transfer and related purposes 1t may be disclosed to Director
of General Grades, Bureau Secretaries, Heads of Departinents and their designated officers who are required to handle such matters.

WAABEAEER AR ARIGEREE RIS -

It will not be possible to process your application if you fail to provide 2H information requested.

REFAFERR (BAES (RB) GE) pEE - u?ﬁlﬁﬁﬁﬁmﬁﬁh?&?%&?ﬁﬂﬁﬁkﬁﬁ EEERTLUERRNREANRE
HrfREEAER (LB) £ AEBE2EEHAIIES RHES -

You have the right to request access to or comrection of personal data provided on this foxm i accordance with the provisions of the Personal Data (Privacy)
Ordinance. Such requests must be made in writing to the Persomal Data Privacy Officer (DATPRO) of the department as promuigated in relevant
departmental/internal circolars,



v. EBENER/BRAERNERBHE
PERMANENT SECRETARY / HEAD OF DEPARTMENT'S REMARKS / RECOMMENDATION

(a)

®)

()

(@

(e)

®

(8

()

()

BERAE | i iy B R -

I certify that the information contained in Section Iis correct.

HEEA* CRENRAU LRSS ZE/EREFERSC (EREEREWMEHRER) B —EBRA
BHEIEESZE /PR EaET S RETE R R L F AR  ANEAN G ERE
B MATERD ZFHRE -

The applicant * has stayed in the current post for at least three years. / has stayed in the current post (arranged out of
management considerations) and the immediate preceding post for an aggregate of at least three years. / is not
subject to the criterion of three years® service in current post because the applicant’s original application has been
submitted before the implementation of changes to the inter-departmental transfer system.

BERY s ok ABYRRET I -
A copy of the applicant's duty list is enclosed.

FREEARE « B AT ER B E LE -

The applicant * isfis not required to work irregular hours or shifts at present.

REANER - B/EAEEET -

The applicant * is/is not required to supervise staff at present.

RHACBEZEF AN EREENEEN TARAERR TH ) #RUE -

The overall and individual aspeets of performance of the applicant in the past three reporting cycles were assessed to
be “Effective’ or above.

HEALREFHMRAERNOE, SHEES  BERIEAABERERY REAMERER
FiEREEZSFRAFETHE EERE DRERTFEERD, /EFERITE - HHEFAME
IR S - : :

The applicant is not subject to any verbal/written warning still in force or any criminal investigation/proceedings
and has not been awarded punisiunent including reprimand/severe reprimand in the past three years, and no
disciplinary proceedings are being taken / contempiated to be taken against the applicant.

REBEAYR  AHETEXR HE . e r et e et e en et en et e en s s ereenmnanasecserens ©
* This application is supported. / ‘This application is not supported bECANSE «.vvvv v

........................................................................................................................................

* HEARAERBNHER 4 A B (REARSPE BRI EAERT &%
B B/AFEREERRBR - RERENFRE)

* The date of the appHcant’s original application is . (Only applicable to
applications which have been acknowledged receipt by bureau/department prior to the imnplementation of changes to
the inter-departmental transfer system but which have not been forwarded to GGO.)

awE BITE

Signature Post Title

sk H#

Name : Date

* REMA A
Delete if ot applicable

ZEENEERTHR

Rev. 2008



RRES=7f ( AZE) RESTRICTED (STAFF) i Ir
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34111 2 P P P ST T
WITHDRAWAL OF APPLICATION FOR INTER-DEPARTMENTAL TRANSFER FOR CLERICAIL
OFF ICERS; ASSISTANT CLERICAL OFFICERS, CLERICAL ASSISTANTS AND OFFICE ASSISTANTS

W ARERER RIAL THIE (CERRERR))
To :  Director of General Grades  (Attn : E(G)C&S)
via (REHEE M EE) (Permanent Secretary / Head of Department)

(BB 8 BY 3 25 (Division / Section Head)

ANREEF &2 A B A — i B R iR 2 R ERFT
RIFRBE S -

I'would like to withdraw my previous application for inter-departmental transfer dated
submitted to the General Grades Office.

#E

Signature

et

Name

PR kAR
Present Rank
ey
Post Title
#8731

Division / Section / Office

5]
Bureau / Department

IRE R BRI
Office Tel. No,

ER:E
Date

TEF AR
2008 version

[RE a4 ( AZE) RESTRICTED (STAFF)





