OCCUPATI ONAL SAFETY AND HEALTH ORDI NANCE
AND
| NTERPRETATI ON AND GENERAL CLAUSES ORDI NANCE

RESCLUTI ON

(Under section 42 of the Cccupational Safety and Health Ordi nance
(Cap. 509) and section 35 of the Interpretation and
General C auses Ordinance (Cap. 1))

OCCUPATI ONAL SAFETY AND HEALTH (DI SPLAY SCREEN
EQUI PMENT) REGULATI ON

RESOLVED t hat the Cccupational Safety and Health (D splay
Screen Equi prent) Regul ation, nmade by the Conm ssi oner
for Labour on 8 Novenber 2000, be approved, subject to

the foll ow ng anendnents -

(a) in section 2, in the definition of "{fHfH#E", by
deleting "EZ" and substituting " F&E";

(b) by deleting section 3(1) and substituting —
"(1) This Regulation applies to a
wor kstation in a workplace that is —
(a) provided by a person
responsi bl e for the workpl ace

to be used by users for work;



Page 2
(b) not intended for use by the
public; and
(c) normally used or intended to be

normal Iy used by users.";

(c) in section 4 —

(i)

(i)

(iii)

(iv)

(v)

(vi)

in subsection (3)(a), by deleting "the
work in";
in subsection (3)(b), by adding "¥f" after
"RE";
in subsection (4)(a), by deleting
everything after "to" and substituting
"believe that there has been a
significant change in the conditions of a
previ ous assessnent; or"
in subsection (4)(b), by deleting "#&g;"
and substituting "diE"
in subsection (5), by adding ", so far as
reasonably practicable,"” before "keep";
by del eting subsections (6) and (7) and
substituting -
"(6) The person responsible for
a workpl ace shall -
(a) upon request by an
occupati onal safety

of ficer, produce for
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i nspection any record
kept and retained by
hi m under subsection
(5); or
(b) in case he is unable
to conply with
par agraph (a),
deliver a copy of the
record to the officer
for inspection within
such period as may be
specified in a
request in writing
sent by the officer.";
(d) in section 6, by deleting everything after "shall"
and substituting —
", so far as reasonably practicabl e, nake
avail able to users of a workstation in respect
of which a risk assessnent has been perforned
under section 4 a copy of the follow ng
docunents -
(a) a record of the findings of the
ri sk assessment; and
(b) a record of any action he has
taken after the assessnent."”;

(e) in section 7 —
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(i) by deleting "normally used by users”;
(i) by deleting ", health and wel fare of
t hose users” and substituting "and health
of users of those workstations";
(f) in section 8 —
(i) in subsection (1) -

(A) by deleting "(1)" before "An";

(B) by adding ", so far as reasonably
practicable," after "shall";

(C© by deleting "adequate" and
substituting "necessary";

(D) by deleting "the workstation
normal |y used by the user” and
substituting "workstations"”;

(i) by del eting subsection (2);
(g) by deleting section 9 and substituting —

"9. Users to co-operate with
responsi bl e person

A user of a workstation in a workpl ace
shall, so far as reasonably practicable —
(a) conformto any system of work
and work practice that the
person responsi ble for the
wor kpl ace has established in
order to conply with the

requirenents inposed by this



(b)

(h) in section 10 —

(i) i n subsection (1),

(7)" and substituting "or

(ii)
8(1) or

in subsection (2),
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Regul ati on; and

conply with any risk reduction
nmeasure taken as a result of
any risk identified in a risk
assessnent perforned under
section 4.";

by deleting ", (6) or
(6)(b)";

by del eting "section

(2)" and substituting "section 8".
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OCCUPATIONAL SAFETY AND HEALTH (DISPLAY
SCREEN EQUIPMENT) REGULATION

(Made under section 42 of the Occupational Safety and

Health Ordinance (Cap. 509) subject to the
approval of the Legislative Council)

1. Commencement

This Regulation shall come into operation on a day to be appointed by the
Commissioner for Labour by notice published in the Gazette.

2. Inter pretation
In this Regulation, unless the context otherwise requires -

"display screen equipment” (51 Eﬂ‘ﬁf l%[’fﬁj) means any display screen which shows letters,
numbers, characters or graphics, regardless of the display process involved;

"user" (ffi™]7¥) means an employee who normally uses display screen equipment as a

significant part of his normal work;
"workstation" (~ [=fii]) means an assembly comprising -
@ display screen equipment;

(b) any chair, desk, work surface, printer, document holder or other item
peripheral to the display screen equipment; and

(©) the immediate working environment around the display screen
equipment.

3. Application

@ This Regulation applies to all workplacesin which display
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screen equipment is used for or in connection with work.
(2 This Regulation does not apply to or in relation to the following -

@ display screen equipment that is used mainly to show pictures,
television or films;

(b) drivers' cabs or control cabs for vehicles or machinery;
(c) display screen equipment on board a means of public transport;
(d) portable systems not in prolonged use;

(e) calculators, cash registers or any equipment having a small data or
measurement display required for direct use of the equipment; or

(M window typewriters.

4, Risk assessment

(D) The person responsible for a workplace shall perform a risk assessment of a
workstation in the workplace before it isfirst used by users.

2 For workstations in service in the workplace immediately before the
commencement of this Regulation and used by users on or after that commencement, the
person responsible for the workplace shall perform a risk assessment of those workstations
within 14 days after that commencement.

(©)) For the purpose of complying with subsections (1) and (2), the risk
assessment shall consist of a process of -

@ identifying the potential hazards arising from the work in the
workstation;



Page 3
(b) deciding who might be at risk and how the person is affected;

(c) evaluating the risks arising from the potential hazards and deciding
whether existing precautions are adequate; and

(d) recording the findings.

@ If-

@ the person responsible for a workplace has reason to suspect that the
conditions of a previous assessment may have changed; or

(b) there has been a significant change in aworkstation,

the person responsible for the workplace shall review the risk assessment performed in
respect of the workstation and revise the record of findings accordingly.

(5) The person responsible for a workplace shall keep a record of all risk
assessments performed by him in respect of a workstation, which shall include all findings
recorded or revised under subsections (3) (d) and (4), and shall retain that record for a
period of at least 2 years after that workstation ceases to be used by any user.

(6) Upon request by an occupational safety officer, the person responsible for a
workplace shall produce for inspection any record kept and retained by him under
subsection (5).

(7 Upon request in writing by an occupational safety officer, the person
responsible for a workplace shall, within such period as may be specified in the request,
deliver to the officer a copy of any record kept and retained by him under subsection (5).
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5. Reduction of risks

The person responsible for a workplace shall take steps to reduce any risks
identified in arisk assessment performed by him under section 4 to the lowest extent asis
reasonably practicable.

6. Provision of information

The person responsible for a workplace shall inform users who normally use a

workstation in respect of which a risk assessment has been performed under section 4 about

the findings of the risk assessment and any action he has taken after the assessment.

7. Requirements for workstation

The person responsible for a workplace shall so far as reasonably practicable ensure

that the workstations normally used by users in the workplace are suitable having regard to

the safety, health and welfare of those users.

8. Provision of safety and health training

(@D An employer shall ensure that a user employed by him is provided with
adequate safety and health training in the use of the workstation normally used by the user.

2 Whenever the organization of a workstation normally used by a user is
substantially modified, an employer shall ensure that the user is provided with adequate
safety and health training with regard to the workstation as modified.
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9. Usersto co-operate with responsible person

A user shall conform to any system of work and any work practices that the person

responsible for the workplace at which the user is employed has provided or established for
the safety and health of users at the workplace.

10. Offences
(D) A person responsible for a workplace who fails to comply with section 4(1),
(2), (4), (5), (6) or (7), 5, 6 or 7 commits an offence and is liable on conviction to afine at

level 5.

2 An employer who fails to comply with section 8(1) or (2) commits an
offence and is liable on conviction to afine at level 5.

3 A user who fails to comply with section 9 commits an offence and is liable
on conviction to afine at level 3.

4 The offences mentioned in subsections (1) and (2) are offences of strict
liability.

Mrs. Pamela TAN
Commissioner for Labour

8 November 2000



Page 6
Explanatory Note

The purpose of this Regulation is to protect the occupational safety and health of
employees who normally use workstations (which include display screen equipment such as
computer monitors) in their work.

2. Section 1 provides for the commencement of the Regulation.
3. Section 2 defines certain expressions used in the Regulation.

4, Section 3 describes the scope of application of the Regulation.

5. Section 4 contains provisions outlining the risk assessment which has to be
performed by the person responsible for a workplace.

6. Section 5 imposes a duty on the person responsible for a workplace to take steps to
reduce any risk identified by him.

7. Section 6 imposes a duty on the person responsible for a workplace to inform users
of the findings of the risk assessment and the actions he has taken after the assessment.

8. Section 7 requires the person responsible for a workplace to ensure that the
workstations are suitable having regard to the safety, health and welfare of users.

9. Section 8 requires an employer to ensure that a user has been provided with
adequate safety and health training.

10. Section 9 imposes a duty on a user to avoid risks by conforming to a system of work
and work practices provided or established by the person responsible for aworkplace.

11. Section 10 creates offences for failure to comply with the provisions of the
Regulation and sets out the penalties to be imposed on offenders.



