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Staff Employment Record

B -

Home Name i EI| S 4
e & £ - 2 .E*" | Ft # Home Nature [j§ % 1% :  Subvented =[] self-financing []
Home Address (please tick one El\ﬂ ﬁ‘,) cum FAO Frewne
[Ffabchilat contract FIHD private %+ []
Te[ephone F‘rﬁﬁ :
Date of Reporting DD/MMIYYYY [1/F]]F
[ [ 18] Enrollment :
f
Name and Signature (Status : (" = MED
Operator/Home Manager)
sy * 0 0
(po3 FARERTH 2 Bed no : Agency Chop :
il CEzl)
5 F153
" Name in English Name in Chinese Sex HKIC No. Daily Working Time
It @N’ ) e (H[j} ) (£ ’E’yﬁ%% Date of Current Post TOtE.lI 2 IHEE%FE%J
(please enter Commencement of Held Working
alphabet and full Current 1 Hours Per o
number Emplovment ’I“ R Week On duty Off duty Qualification
including the last Til%{, 11 ({)hgacsg din:;r =574 (am/pm) (am/pm) =3
Surname First Name Surname First Name M | F ~ digit dc(ilbr;m/y;yy orovided in A (R 7= N (F;'re:\jiedzgt?r: ‘rzzqg‘:lfezis
i[é: [&l ;@; [0[ EJ _p in E‘raCket)) E [/EJ/_":F l’emal’k 1) (p|eaS€‘ See E F J EJT FIEJ (ﬁﬁajﬂél:: HLJ[,‘L’?FE)
ﬂyijJ = A (example (! (%p, . remark 3) %/Upf %/[ LIl
EIVI‘J ) Elj-j"}: [N 1/1/2003) FIJI—L‘I:'E‘F) (% E[I:[ = —‘&j\ j‘) ‘F[&j\j)
I [ e
[ian
/ /
/ /
/ /
/ /
/ /
/ /
/ /
/ /
/ /
/ /
/ /




5= ?EB;'} Supplementary Information (#7 g¥E[)

Post i+ Number * g Post i+ Number * g
HM : = 47 RN :
EN : 5! HW -
CW : FIE AW : 7l Er>

PT : 22BN |

OT - B VR

SW : ki@ [ DT : V&
Total staff no. FEFHEf *
Remarks gétg B
Remark 1,7~ HM: = 'g‘* RN : = o A Remark 2/ﬁ o May choose more than one item as applicable
Post Held & i EN : 'F‘ %— HW : lﬁkl«ﬁig‘ Dﬁ“ Il HE L,'Fjﬁ—y GRS~ TIE
CW R E OT : e Qualification /5% (1) Educatlona Level (2) Special Training (3)Other Training
PT - PRI R DT : §FEf]] S FDIk H
SW: (7. [ AW : SEpIE AL: ({535 B : e C'w?ﬁfl
A2 = B2: ‘ﬁ?tl%q
* AW may include a cook, domestic servant, driver, A3 ¥ B3 M gt ﬁ%:ﬁ;
gardener Watchman welfare worker or clerk A4 F,'JHI B4 : &> [EF{%IEEL ;
I HW£ AT S AS: by ] SR BS P
FAEY S AT (R L - Fo Y %:ﬁim%ﬁ;
B7 :w " & ”E'%

Remark 3, ﬁ%tf
Notes SN D)
= A
2
(3)

(45: ¥ A )

Total weekly working hours of every staff should be reported for checking compliance with the licensing requirement. Information of relief staff should not be recorded on this Staff

Employment Record.
BB N O T S AR R T RCR SRR R RN S R TR BIERCE  ARTEIET o TR g Rt R

Please copy front page for insufficient spacing. Each page should be signed together with agency chop.
UNETEL YT I RS S S I R -
An operator shall |nform the Director, in writing within 14 days, of any change in the employment of a home manager.
RO 2 TN R AR 14 E 1)) %’]}Izﬁﬁ'ﬁﬂ‘ﬂmﬂJ%ﬁ%‘i °
A home manager shaII at least once every 3 months inform the Director in writing of any change in the list of staff employed by an operator.
SERRDE 3] 1R J?' [ I@H'Tig‘?m?ﬂ%ﬁ.w EJFTJIEF'J YT e o
WARNING

Any person who furnishes any information which is false in a material particular and which he knows or reasonably ought to know is false in such particular shall be guilty of an offence under
Section 21(6)(c) of the Residential Care Homes (Elderly Persons) Ordinance. The supply of such false information may also prejudice the application of licence renewal.

teen

FEAfP R ot ks 9 P A L R R R 3 1 B I AT (R T) 53 20(8) ()M TRaE: - A8 (I el @ B R s -

July 2005 (Revised)



(=)

()

(1)

()

%)

(")

(1)

-)
1)
(1=)

(4 1)

Bk =
2 H e YT |

Tt~ 2 - Fl% M 9R) [E'[J EIRY I ¢ ;‘&F['%)Fﬁfrf;
flJ/@kFF[JH%W' 2Rl /)g&r 15 I[%&)

Tt TR (A ) ~ Bl ) 2 e (IS S ZE S 2 =
o

Jkﬁ%ﬁlﬁlu ’FifF 1:100 F‘& 1:50 FUE={F e igia] o =45 f LB {%f~ ] IFF 7J ﬁlJﬁEﬂIEIH
120 puESfy I e Ao

T 538 A R <
rgpﬁjp SHF ?Bﬁk&il’?@iﬁi_ﬁjdﬁg/{&ﬁ FEYTAY Y H B .;[Jfr I A

40 TR S 1RO » R S
A SR | 5 fed] i’lfﬁlﬂfﬁffﬂ Y]

T bl IR AR PR E A~ SR~ A e
EafeafiE| ];%F%ui Y[ s AR E AR El*ﬂﬁr(ﬁ%ifﬁd (L #Bedss~T D) 57+
57 6.2 F) -

ISEpE LR /,aj[ YAt “'JﬁfIFJ%EJF‘* A %IEF“ ) F@}Eﬁjﬁ'bfﬁ?(%
AFHVIF'J) *E’ WJ FRAF( %ﬂyiﬁ' L Iﬁ ’LPJ i,lfl %%,%,(d LR
Hﬁ—}yHH‘\I) * 'ﬁf% %'—rvr}bﬁ: f%u N EHFIF }'Elj@t% hJ%UE& 7@
A F%/%‘?ﬂ J‘*E& IEWTQ il b’%&*mﬂrﬁ —F?ﬁ H S E T O
AP P Pl 5 P

A AUPORORE 2 AL o ([P IORISRIPERE - 1R T S S B (U5
2l )Fur‘f fE[I

J_.:g@ﬂ; Iﬁa [ FI%{ 73 Hlf"ﬂﬁlgﬁli'{@%KTL (K‘(‘L@;ﬁgg&}g vEIIJ?C TE:’\TLO B%W
H Jﬁ]ﬂrﬁ »J—;N

Tl S EE

[t IR prosh R e g e 94 9% - FRIRR E= d ER TF DA T

R AR RIS TR H PR v

IJ};T[, BI;EJ%[EIU I (es JEJA%LID:}/TH:EU VHE] o 32X EI;FIJ%IEIH%Q;TI, nlsriffﬁ[jj gL I—ﬁ:f
Flg=¢ ﬁrgqgﬁlglua = A R 55 R -

e %j%'(ﬁﬂ/['qfaﬁ' [ PSR ATE ~L SORD » I R
ﬁ?ﬂlﬁ[



B 2 P
RESIDENTIAL CARE HOMES (ELDERLY PERSONS) ORDINANCE

2 £ Kk & #

(Chapter 459)
( FAEGISE4598 )
Licence Number
R AR B
Licence of Residential Care Home for the Elderly
=® 2 fk B B’
This licence is issued under Part 1V, Section , of the Residential Care Homes (Elderly Persons) Ordinance in respect of the undermentioned
residential care home —
SRR LA e R (LR IRRT) SYIVETET, (R I —
Particulars of residential care home —
TR —
(@ Name (in English) Name (in Chinese)
() (i)
(b) (i) Address of home
22 ki
(i)  Premises where home may be operated
i I R g
as more particularly shown and described on Plan Number deposited with and approved by me.
H A 5L TR 2 W SRR A e

(c) Maximum number of persons that the residential care home is capable of accommodating —

VB ISR % G
Particulars of person / company to whom / which this licence is issued in respect of the above residential care home
TG A S A T RIpETR] —

(@ Name/Company (in Engllsh) Name/Company (in Chinese)
&/ SR () 8,/ Sl ()
(b) Address
iy

The person/company named in paragraph 3 above is authorized to operate, keep, manage or otherwise have control of a residential care home of the
following type :

SYSFRAY A/ ISR R T P FERIFOY I -

This licence is valid for months effective from the date of issue to cover the period from to
inclusive.

PRI RS B s W F e

FIET st -
This licence is issued subject to the following conditions —

PPN I —

This licence may be cancelled or suspended in exercise of the powers vested in me under Section 10 of the Residential Care Homes (Elderly Persons)
Ordinance in the event of a breach of or a failure to perform any of the conditions set out in paragraph 6 above.

A8, R B3 5 1) ESTGRYRIAOEE 7 BEFE > 5 I B EEISTIONES 4 * poff ] Resfis oo piss £ A

Hong Kong (Signed)
Jb‘:”ﬁ Hh (HED
Director of Social Welfare
AR R
WARNING
AN

/|
Licensing of a residential care home does not release the operator or any other person from compliance with any requirement of the Buildings Ordinance
or any other Ordinance relating to the premises, nor does it in any way affect or modify any agreement or covenant relating to any premises in which the
residential care home is operated.
VIR DA R HPE R 3 S T RPN S P e 4T RS
VBRI Rl IFI SRS PSS IR 72 T

SWD 605 (Revised)



RESIDENTIAL CARE HOMES (ELDERLY PERSONS) ORDINANCE
7z £ Kk & #
(Chapter 459)
( HEAEBIZEAI9E )
Licence Number
R AR B

Licence of Residential Care Home for the Elderly (Continuation)

Z 2 kR B B @B

6.  This licence is issued subject to the following conditions —

¢%%W**ﬂﬁﬁ—

,_.‘_h. =3

Hong Kong (Signed)
L Fﬁ?ﬂ (F=D)
Director of Social Welfare
PRI R
WARNING
B A

= -
Licensing of a residential care home does not release the operator or any other person from compliance with any requirement of the Buildings Ordinance
or any other Ordinance relating to the premises, nor does it in any way affect or modify any agreement or covenant relating to any premises in which the
residential care home is operated.
DU BGERARET o T P A B H lffﬂ {9 > 2R (ESEPIIRT) B p I‘B@FTW:F’?E FTJFUI FRIpAE s ﬁ“ﬁ‘ﬂa il F
& g 7wuﬂﬁﬁww %n£ I Ry 55 -

SWD 605A



Medical Examination Form
for Residents in Residential Care Homes for the Elderly

ZER T X REEREBRETE

Part | Particulars of Resident

73 i 2 B ErF

Name Sex Age
et el e FEr oo
HKIC No. Hospital/Clinic Ref. No.
[ B2 L U (i
Part 11 History of Major IlInesses
g1 f}‘“/fj} ﬁ Il
(1)  Any history of major illnesses/operations? Yes [] No []
T?F FUT‘*‘E‘IE%Q&? ﬁ‘”[}% BT | =

If yes, please speC|fy the dlagnOSIS
D E %ﬁ:‘:ﬁ; =548

(2)(@) Any evidence of infectious or contagious disease? Yes [] No []
Y RLE R 2 | =N
If yes, please specify
Ypre | %tﬁ:tpw :
(b) Any further investigation or treatment required? Yes [ ] No []
p %‘%VVL7 if e ? L F\l

If yes, please speC|fy and also state hospital/clinic attended and reference number :

OITer > PR O B R e 2 AL T AR

3) Past psychiatric history, if any, including the diagnosis, period and whether regular
following treatment is required.

I R R PSR R i R

4 Detail of present medication, if any.

E VP S » it £ B




Part 111 Physical Examination

DR

Blood pressure ™« : Pulse =% : _ Body Weight FiET

General E’ﬁ%‘[‘ﬁiﬁd :

Cardiovascular System PEZRL7E

Respiratory System [k =5k

Central Nervous System | I fii7 =k

Musculo-skeletal 9t :

Abdomen/Urogenital 5/ = & 5 7k

Skin ALE

(please specify name of disease if any, and if there is condition like bedsore etc.)

({/[[,EJFJ,FE‘—;JFE %ﬁ# IFJFE %ﬁ FE|E i/[lk’:?\% }{kﬁ]}d)

Foot F;ljf"}[ﬁ :

Eye EELFF[[ :

(please specify name of disease if any e.g. cataract)(J[1 A% % ENRIRRUSINI )

Ears = Sﬁ[ﬁ :

Others £l 4




Part IV Functional Assessment (Please tick where appropriate)
TP PIRROE G
Vision (*with/without normal [ ] unabletoread [ ] unableto [] see lightsonly [ ]
s corrective I—ﬁfj’ newspaper print watch TV
devices ) T bR THEEDE PR
TERE N E & ‘ﬁﬁ' ?Lﬁf;l
*UERTR
AL
Hearing (*with/without normal [ ] difficultto [ ] difficultto [ ] cannot [ ]
S hearing aid) }ﬁfj’ communicate with  communicate with  communicate
TERENLE normal voice loud voice with loud
L rj: F,@@‘E'*iﬁ Fi’%ﬁuﬁpﬁ [{ih ™ voice
IR %ﬁu%g Sl
SN EY [?? P
il
J ?h E 7
IRED
Mental normal [ ] mildly [ ] moderately [ ] seriously [ ]
state lalert disturbed disturbed disturbed
KR LT }ﬁ%% I, 0 [AR FI 1 A0 [ Brp o Mg
mild [ ] moderate [ ] severe []
dementia dementia dementia
% e W
Mobility independent [ | self-ambilatory [ ] alwaysneed [ | bedridden [ |
?ﬁ?ﬁﬁ:‘w SEVE T with walking aid personal escort R
or wheelchair ,%E”fj"fﬁftlﬂ AP 5
IR
ﬁ?%ﬁ%%‘ﬁ
Continence  normal [] occasional [ ] frequenturine [ ]  uncontrolled []
Qfﬁjﬂﬁ:‘}i I#TFVJ’ urine or or faecal soiling incontinence
faecal soiling /) [Elwﬁ A = ﬁ}i’{,ﬂ??ﬁﬂ
1 i
Speech able to express [ ] need time to express [ |  need clues to communicate [_]
%FEIFJ:_)J Fj:f—ﬁﬁ’%ii_ I ASE IR P A
AD.L. independent [ 1 (No supervision or assistance needed in all
F! EJ e %’T?‘IEW daily activities, including bathing, dressing,
?F 12 toileting, transfer, continence and feeding.)

(G #
74 Lﬁtjl}ﬁﬂd Iéjj "J)
]

occasional assistance

N

other activities)

dﬁ@ﬁ

i -

(Need aSS|stance |n bathing and supervision in

A IR Iyﬁﬁgﬁ P%:}LFIE‘;)



frequent assistance [ ] (Need supervision or assistance in bathing and

ﬁmﬁﬁﬁllﬁ) ) not more than 4 in other activities)
Gk 81T G e o
Fy20)

totally dependent L]
Ed Nt

Part V Comments

I /8, =3

JJ- ﬁ/;/ }27,1

] 1 Self-care Hostel {57 i1 < [ie
(In general, resident is capable of high degree of self-care — §& <5 » (=%
I IS R & AR )

(] 2 Home for the Aged fl 17 P ¥ [k
(In general, resident can observe personal hygiene but need help and guidance
for performing household duties — #& 5 » = *é{fJﬁ:*JJ ﬁ;\lﬁ]‘[’[ﬁ Mt
(E7E &“‘ELEE‘%%’FF'C = E-%T%?T?W?ﬁﬁi)

(1 3 Care-and-Attention Home ("% Ff1i ¢ 1€
(In general, resident is generally weak in health, or suffering from functional
disability, and requires constant help in meal, dressing-up and toilet, etc, but
not requires constant and intensive professional nursing care — §% & > (=%
EIfJfEi’%L‘]ﬁiEJ%EJE ’ ﬁ?ﬂﬁ%}éj:fﬁ@ﬁﬁﬁ%’ NS R (G
“‘;Eh’;mﬁfﬁlﬁ,J ’ fﬁ'%ﬁtﬁﬁ:ﬁﬁfj“l‘?ﬁl@%ﬁ%%ﬁ

L] 4 Other £ {5 :

Signature Date

ggﬂg : FI#g .

Doctor’s Name Hospital/Clinic

i  E B2

Doctor’s Chop

B HIE
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Training Courses for Health Worker

Approved by DSW

(as at July 2005)
Fnﬁﬁ&ﬂ%{ f,wrlpl#ﬁ%p J;efgtg -

=_ —rj _{.‘r—r' e F
Serial Name of thﬁ Course Name of Tra|9ng Body Date of Written Enquiry Tel. No./web site
No. T &8 FREEE B Approval TR B A E
B i T fi by DSW e A
egamJ iy
1. | Certification Course for Health The Sau Po Centre on Ageing, 9 February 2002 2241 5367
Worker (Mode 1) University of Hong Kong ] 4=
(BB (R ) | (AW SR = ke
2. | Certification Course for Health The Sau Po Centre on Ageing, 9 February 2002 2241 5367
Worker (Mode I University of Hong Kong ‘ W[ 4=
e@ VEFHE) () | RS R Pl )
,f Tl L
l# I@F g EE7=
3. Healt,h Worker Training Course The Hong Kong Red Cross 3 May 2002 2603 0188
(T gt E TR AR ) (A 3”1@?) or
Www.redcross.org.hk
4, Health Worker Tra|n|ng Course The Management Society for 15 May 2002 2861 2366
(gt gl Healthcare Professionals 2861 2337
(BREEFR)
5. Health Worker Tralnlng Course The Hong Kong St. John 15 May 2002 2530 8028
(R R YR"S Ambulance ' o Al
(7 M)
6. Health Worker Tra|n|ng Course The College of Nursing, Hong 27 May 2002 2572 9255
lﬁ‘ ]@F IR A Kon ?[ 'J‘i@
( Fr%%i k)
7. | Certificate in Health and Social Care | Asia-Pacific Institute of Ageing 27 May 2002 2616 7425
|n Elderly ReS|dent|al Setting Studies, Lingnan University ‘ TN e
b g CHpip S A iy 1)
8. | Health Worker Training Course Hong Kong Institute of 8 June 2002 2558 9873
(L gt YRR ) Gerontology g 4

CF T S50 )




Serial Name of the Course Name of Training Body Date of Written Enquiry Tel. No./web site
No. P &8 7 J[%??lﬁ Approval l;@%ﬁﬁﬁ?ﬁlﬁ“ﬁl
?I'T}%'F by DSW
T
9. Health Workers Trammg Course Delia Memorial Evening Course — 20 November 2003 6097 9352
(LR E Y7 Al Taikoo Shing Sl
CRFIEFIR] 2O i 39)
10. | Training Course for Health Workers | New Life Psychiatric Rehabilitation 15 October 2004 2332 4343 (W[ 9= 55 % - 1)
QR D) Association or
Jockey Cub New Life Institute of www.nlpra.org.hk
Psychiatric Rehablhtation
(e KB RLIE ¢
HEQF R
11. Health Worker Tra|n|ng Course Fu Hong Society 21 February 2005 2744 6850 (fiH-%)
(L gt gl (Fli%’iﬁ ) or
http://www.fuhong.org
12. Health Worker Tra|n|ng Course Haven of Hope Chr|st|an Service 8 April 2005 2703 2000 (% "]'1%)
lﬁ'\lﬁiﬁ 7 A (ﬁ?*ffmﬁu or
www.hohcs.org.hk
13. | Higher Diploma in Community Hong Kong Institute of Vocational 25 May 2005 2339 9778 (55 | 4= EY
Education (Gerontology) - Education (Lee Wai Lee) ’ 2794 6868 (&) 7515'5
Wiﬁﬁ%ﬁ%ﬁqnﬁw & (= HIF55) (ﬁ%?ﬁ PSS D . or _
http://www.vtc.edu.hk/ive/lwl/childcare/home.htm
14. | Health Care Assistant & Health St. Paul’s Hospital Patient Resource 30 June 2005 2890 6008 |*[76L 244

Worker Combine Tra|n|ng Course

( E%hw%ﬁ'ﬁ% LS o R

Centre

CEppBEAE,

SR )

I'@if &
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