CB(1) 966/08-09(19)

Subcommittee on
Product Eco-responsibility (Plastic Shopping Bags) Regulation

The Administration’s Response to the Follow-up Actions
Arising from the Meeting on 19 February 2009

Quantity of plastic bags

The Administration has long adopted green management in
office practices.  In particular, all bureaux and departments have been
advised to reduce the use of plastic bags as far as possible. Being the
Administration’s main agent for providing public street cleansing and
domestic waste collection service, the Food and Environmental Hygiene
Department (FEHD) has taken the initiative to require its frontline staff
and contractors to economise on the use of plastic refuse bags. As a
result, the use of plastic refuse bags was reduced from 5.31 million in
2006 to 4.27 million in 2008, of which, some 2.68 million plastic refuse
bags were used by FEHD’s contractors. Aside from reduction at source,
the FEHD has recently completed the trial use of plastic refuse bags made
of more environment-friendly materials. The trial results are satisfactory,
and the FEHD would adopt plastic refuse bags with at least 70% of
recycled content on a full-scale basis from mid- 2009 onwards.

2. All bureaux and departments will continue to take various
measures to reduce the use of plastic bags, which include requiring office
cleansing contractors to minimize the use of plastic refuse bags, and to
replace those bags only when they are fully filled, damaged or when
necessary. Office colleagues are also regularly reminded of using less
plastic bags and of other green management practices through internal
guidelines and by departmental green managers.

Review of the environmental levy scheme

3. The Administration has undertaken to review the effectiveness of
the environmental levy scheme after one year of implementation. The
review would particularly assess the reduction of plastic shopping bags
after the implementation of the environmental levy scheme through
landfill surveys as well as quarterly returns from registered retailers.



As part of the review, public opinion surveys would also be conducted to
assess the change of public attitude and behaviour, including the use of
alternative carriers and garbage bags.

Publicity Programme

4. The Administration has a publicity programme in place,
including 1) the production of new Announcements for Pubic Interests
(APT’s) dedicated for the launch of the environmental levy scheme; (b)
broadcasting of the new API’s at TV, radio and mass transport; (c) special
logo design pertaining to the levy scheme; (d) production and distribution
of publicity materials such as posters and stickers for registered retailers;
and (e) publicity campaigns organized by green groups or other
non-profit organization. The publicity programme would be intensified
in the run-up to the launch of the environmental levy scheme. The
Administration has also been encouraging the retail trade to launch
complementary publicity campaigns. In this regard, we are pleased to
note that the Hong Kong Retail Management Association has recently
launched an “Every Day No Plastic Bag” campaign to encourage
members of the public to bring their own bags. We also understand that
the Association is considering seeking the funding support of the
Environment and Conservation Fund to organize activities to further
promote the reduction in the use of plastic shopping bags.

5. The Administration has agreed to provide a dedicated hotline to
handle public enquiries. The dedicated hotline would operate seven
days a week for extended hours in the first three month upon the launch
of the environmental levy scheme.

Specified Forms and Practice Guidelines

6. The drafts of the specified forms and the practice guidelines are
at Annex A and Annex B respectively. The drafts are subject to further
revisions and refinement in consultation with the retail trade.

Environmental Protection Department
March 2009
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PRODUCT ECO-RESPONSIBILITY (PLASTIC SHOPPING BAGS) REGULATION
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Application for Reglstratlon as *Reglstered etailer/ Registered Retail Qutlet

ZH%¥R]  Please complete all items in BLOCK LETTERS
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Part Al Particulars of retailer - Body corporate application (not applicable to individual or partnership application)
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Part A2 Particulars of retailer - Individual application (not applicable to body corporate or partnership application)
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Proprietor
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Part A3 Particulars of retaller Partnership application (not applicable to body corporate or individual application)
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e L | o A

Note 1 Busmess Registration Number
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Note 2 Plastlc Shopping Bags Levy Registration
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Name of Partner (in Chinese or English)
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Please use additional sheet on Part A3 if required
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Please use separate Part B1 to B4 for each retail outlet and
use additional sheet for each part if required. Note 4
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Retail (gut et Number

B1F& Part Bl %Jr ["FFT—;’}:)[S[ Particulars of retail outlet

BB (1)
Name of the Retail Outlet
(in Chinese or English)

liRE s | R

Note 5 Busmess Reglstratlon Number
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ame of the Contact Person
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Address of the Place of Business
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The f(r)llowmg categories of goods are offered for sale in this retail outlet. Please mark as appropriate.
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food or drink medicine or first-aid item personal hygiene or beauty product
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The following 1tem is not appllcabl e for retailer w1t§1 Sor more quahﬁed retail outlets in Hong Kong:
FEMPIEH (I 6) /NI 200 T YR 200 5 Y Nak LR
Re[ail Floor Area (Note 6) D less than 200 m? D 200m’ or above

B2F Part B2 JERCHIFVREH/FFAZETHER ArER)) Particulars of franchisee (if applicable)
b lﬁn EA#{%{E Jl VIR FFH;}J%/ I .‘ﬁar,’“ Y had V:k‘{g_.’f‘eﬁﬁj%% FFFI For retail outlet under franchise arrangement only
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*Name/ Business Name
(in Chinese or English)
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Note 8 K Identlty Card Number/ Business
Registration Number
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*Residential Address/ Address of

Registered Office
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f/['?w’fﬁ%‘ i %JJD B3 @%ﬁ‘[ﬁgj By o Please use additional sheet on Part B3 if required.

B3 FE PartB3 T H ¥ 5PN T
Declaration of third party operation (if applicable)
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This part is applicable only if the applicant claims that an area within the retail outlet is clearly not part of the
applicant’s retail outlet because the operation in that area is carried on by a separate third paItV and mects all the
criteria set out below. In this case, the application must be accompanied by a floor plari of the retail cutlet
indicating each such area.

I HERH ) Third Party Operator ()
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Please assign a number in sequence for each third party operator and specify the number in the brackets

5V= HEREY 78 (I )
Name of the Third Party Operator (in Chinese or English)
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D The operator operates under a separate busmess registration at the retail outlet (Business Registration Number: )

IR I R (% A )

The operation occupies a clearly defined area (e.g. a physical sales counter)

O
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The brand name of this operator is conspicuously displayed in that area
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The operation is managed by an employee of this operator
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This operator prov1des its own plastic shoppmg bags that bear its own brand name or logo

O
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ThlS appllcatlon must be accompanied by a copy of the third party operator’s valid Business Registration Certificate at the retail outlet.

BT HAE R ) Third Party Operator ( )
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Please assign a number in sequence for each third party operator and specify the number in the brackets

IV HASETRRY £ (I )
Name of the Third Party Operator (in Chinese or English)

AT o 5 B R PR AR (R R )

D The operator operates under a separate busmess registration at the retail outlet (Business Registration No.: )

FIRFO T RGN (USSR )
The operation occupies a clearly defined area (e.g. a physical sales counter)

I - }Fﬁ‘“ﬁf" [ RS
The brand name of this operator is conspicuously displayed in this outlet
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The operation is managed by an employee of this operator

O

O
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Th1s operator prov1des its own plastic shopping bags that bear its own brand name or logo
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Thls application must be accompanied by a copy of the thlrd party operator’s valid Business Registration Certificate at the retail outlet.
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i/[lﬂ’ﬁ%ﬁgl > ﬁﬁ%ﬁp B4 %%fﬁiﬁé'ﬁi > Please use additional sheet on Part B4 if required.

B4 P PartB4 AT H 0 R A A (IR D)
Application for Exemption of Part of the Area of Retail Outlet (if applicable)

[] o PTIRMIHICTAIT I - ST 0% P T P o 50%
The total floor area of thls retail outlet in which only non- spec1ﬁed goods are displayed or offered for sale is
more than 50% of the retail floor area (Note 6) of the entire retail outlet.

R R e S

Total floor area in which only non-specified goods are displayed or offered for - .

sale

BRI R R (i 6) N

Retall ﬂoor area ({\!ote 6) of the entire retail outlet m?
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This application must be accompanied by the floor plan(s) of this retail outlet indicating: (i) any area in which only non-specified
goods are displayed or offered for sale; and (ii) the location of each cashier’s counter that is intended to be exempted.

2. 3|ﬁ}*‘%§%wpﬁq'f§4ﬁ%pmr LR HIPVSRRR > TR R SRR U
Please assign an identification number to each cashier’s counter intended to be exernpted and mark the location of the cashier’s
counter with that number on the floor plan.
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On each fqoor plan attached to this apphcatlon please specify (i) the scale of the floor plan; (ii) the floor plan identification
number; (iii) the corresponding floor level number; (iv) the floor area in which only non-specified goods are displayed or offered
for sale on that floor; and (v) the total retail floor area of that floor.

B Bl Py e Ui '];' 1 Cashier’s counter(s) intended to be exempted:
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Cashier’s counter C di : a Gl E'Iﬁ%‘['“ A Please confirm whether this cashier’s counter accepts payment for
identification orresplc; n ellng oor Corresponding floor | non-specified goods only, i.e. goods other than food or drink,
number v plan number medicine or first-aid item, and personal hygiene or beauty product.

D KL Yes D F\, No

kL Yes D F\, No

D FL o Yes D F\, No

D KL Yes D F\, No

D kL Yes D F\, No

L Yes % No
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D kL Yes D F\, No
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(781):

Please use additional sheet on Part B4 if required

Cashier’s counter(s) intended to be ¢exempted (coritinue):

Cashier’s counter

T
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Cashier’s counter
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Corresponding floor

B
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Please confirm whether this cashier’s counter accepts payment for
non-specified goods only, i.e. goods other than food or drink,

identification level Corresponding floor | medicine or first-aid item, and personal hygiene or beauty product.
number plan number
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D kL Yes D F\, No
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Please mark the box as appropriate.
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* I/We make application in respect of [ Jnumber of retail outlet(s) and submit altogether:
[ ] page(s) of Part B1/*B2; [ ] page(s) of B3; and [ ] page(s) of B4 of this Application Formi.

FF 5T SSTE T G /2 T R e ol R B0 B PEpUR R~ ¥ e VR » [ PR e 1
SR SRR PRI - R - - A i B R(S100,000 -

L A 1{;[&_{ %f‘l brﬁjj/\*¢ Tl E‘}*\IEJ NI S iy FEREE o ¥ M/ TG SERREY] > 2 A M/ TS [F‘ﬂ[lﬁ
F FREERAYH © EH*I Vjt* A R LRl E AT = g iy S e S g 6 L S e i (O el (T S T 7 4 T ]
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*I/We understand that if *I/we produce or provide any record, document or information that is false or misleading in any material
particular, or, without reasonable excuse, omit any material particular from any record, document or information produced or provided by
me/us, I/we shall commit an offence and be liable on conviction to a maximum fine of $100,000.

*1/We have read the Application Guide and Personal Information Collection Statement about *my/our personal data. *I/We declare that
the personal data provided in this application form are accurate and up-to-date to the best of *my/our knowledge. *I/We agree and
understand that such personal data can be used according to the purposes stated in the Personal Information Collection Statement.

ﬁ?ﬁ{% (1) (2) 3) H - ZFHER  Please complete either (1) or (2) or (3)

a EFE*+ [FZ—JIFE{ Fl IH% Body Corporate Application

HIgfi ~ % ¥ Name of applicant I ~ ¥ Signature of applicant

ik N R pES S
Designation within the body corporate | ** FilH|Fi Company Chop FI#] Date

2) [H* Fllﬁ? Individual Application

N = % £, Name of the proprietor PN % Signature of the proprietor [ 1] Date

3) F’*‘,%@Hlﬁ Partnership Application

EIRSE S5l F’ﬁ% *Zj[JtT e Thave already listed out all the partners in this partnership.

’j: ]: [%;TSKFI NEY é:?

fl '% MEE fl '% MR Designation within the
Name of applicant Signature of applicant partnership [ 1] Date

*

?},’{%Tﬁ[‘h‘ﬁﬂﬂﬁi > Please delete whichever is inapplicable.
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By Post:
Address:

Environmental Protection Department,

8/F Cheung Sha Wan Government Offices,
303 Cheung Sha Wan Road, Kowloon

Attention:

In Person:

Plastic Shopping Bags Levy Scheme

28243773

25737746

2402 5200

27555518

25161718

24176116

21585757

The completed application form together with copy(ies) of relevant document(s) can be sent by post to:

The completed application form together with copy(ies) of relevant document(s) can be submitted in

person during office hour (Monday to Friday, 9:00am to 5:00pm) to the following offices:

Head Office

Southorn Centre Office
Cheung Sha Wan Government
Offices

Regional Office (East)
Regional Office (South)

Regional Office (West)

Regional Office (North)

By Electronic Means:

33/F., Revenue Tower, 5 Gloucester Road,
Wanchai, Hong Kong.

28/F., Southorn Centre, 130 Hennessy Road,
Wanchai, Hong Kong.

8/F., Cheung Sha Wan Government Offices,
303 Cheung Sha Wan Road, Kowloon.

5/F., Nan Fung Commercial Centre, 19 Lam
Lok Street, Kowloon Bay, Kowloon.

2/F., Chinachem Exchange Square, 1 Hoi
Wan Street, Quarry Bay, Hong Kong.

8/F., Tsuen Wan Government Offices, 38 Sai
Lau Kok Road, Tsuen Wan, New Territories.

10/F., Sha Tin Government Offices, No.1
Sheung Wo Che Road, Sha Tin, New
Territories.

Please refer to http://www.epd.gov.hk

2824 3773

2573 7746

2402 5200

2755 5518

2516 1718

2417 6116

2158 5757
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Application Guide

Specific Notes

Note 1 — A copy of the valid Business Registration Certificate of the retailer must be submniitted together with
this application for verification.

Note2 — This item is only applicable to an existing registered retailer, and is not applicable to/a refailer who has
not yet been assigned a registration number.

Note 3 — A copy of the valid Hong Kong Identity Card must be submitted.

Note 4 — Please assign a number in sequence to each retail outlet and specify the number in the box provided.

Note 5 — A copy of the valid Business/Branch Registration Certificate must be provided together with this

application for verification. For a new retail outlet where a valid Business/Branch Registration Certificate
is not available at the time of application, please state in the space provided the expected date of business
commencement and the expected date on which a copy of the valid Business Registration Certificate can be
submitted.
Note 6 — According to section 2 of Schedule 4 to the Product Eco-Responsibility Ordinance, “retail floor area”:
i. means the total floor area of any enclosed space at a retail outlet that is accessible by a
customer;
ii. includes any area used as a passageway or occupied by a cashier, shelf, rack, or goods on
display; and
iii. excludes any area used as an office or for storage of stock.
Note 7 — If the franchisee is an individual, a copy of the franchisee’s valid Hong Kong Identity Card must be
submitted. If the franchisee is a body corporate, a copy of the franchisee’s valid Business Registration
Certificate must be submitted.

Interpretation

“Director” means the Director of Environmental Protection;

“Non-specified goods” means goods not belonging to any category specified in section 1(2)(a), (b), or (c) of Schedule
4 to the Ordinance;

“Ordinance” means the Product Eco-responsibility Ordinance (Cap. 603);

“Prescribed retailer” means a retailer to which Part 3 of the Ordinance applies according to section 19(1) of the
Ordinance;

“Plastic shopping bag” means a plastic shopping bag to which the Ordinance applies according to section 18 of the
Ordinance;

“Product” includes any article, material and substance;

“Qualified retail outlet” has the meaning given by section 1(2) of Schedule 4 to the Ordinance;

“Registered retail outlet” has the meaning given by section 17(2) of the Ordinance;

“Registered retailer” means a person who made an application for registration under section 19(2) of the Ordinance
that has been approved under section 19(6) of the Ordinance; and

“Regulation” means the Product Eco-responsibility (Plastic Shopping Bags) Regulation (Cap. 603 sub. leg. A).

General Notes

A prescribed retailer, or a person who proposes to be a prescribed retailer, may make an application in this form to the
Director for registration as a registered retailer in respect of a qualified retail outlet of that retailer or person. Upon
approval of this application, the applicant becomes a registered retailer and must follow the obligations prescribed in the
Product Eco-responsibility Ordinance.

If there is a change in the information provided to the Director in relation to this application , the applicant must, as soon
as reasonably practicable, give the Director notice of the change in writing.

The applicant may, by giving the Director notice in writing, withdraw the application for registration at any time before it
is determined.

Applicant should fill in the form clearly and submit information as required. Insufficient or unclear
information may delay the processing of the application.

For application: by a body corporate, Sections Al and C(1) should be completed;
by an individual, Sections A2 and C(2) should be completed;
by a partnership, Sections A3 or (3) and C(3) should be completed.

Please use a separate form on Part B1 for each retail outlet. Part B2, Part B3 and Part B4 are all optional items.

Part B2 is required for a retail outlet at which a retail business is carried on under a franchise arrangement. Part B3 is
required only if the applicant claims that an area within the retail outlet is clearly not part of the applicant’s retail outlet
because the operation in that area is carried on by a separate third party and meets all the criteria set out in that Part.
Part B4 is required for application for exemption of part of the area of the retail outlet.

Please use additional sheets where the space provided in the form is not sufficient.
Enquiries
Enquiries can be addressed by post to the Environmental Protection Department, 8/F Cheung Sha Wan Government

Offices, 303 Cheung Sha Wan Road, Kowloon (Attention: Plastic Shopping Bags Levy Scheme) or by fax at
2402-8272 or by phone at 2150-8054.
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Personal Information Collection Statement
Purpose of Collection

1. The personal data in relation to your application will be used for the purpose of processing the
application for registration as Registered Retailer / Registered Outlet.

2. The personal data provided in this application form may be used by the Environmental Protection
Department for one or more of the following purposes:
i.  activities relating to processing this application;
ii. administration and enforcement of relevant environmental legislation;
iii. complaint investigations;
iv. statistical and any other legitimate purposes; and
v. facilitate communications between Government and the applicant.

Transfer of Personal Data Statement

3. The Environmental Protection Department may disclose the personal data provided in this application to:
i. other government bureau and departments for the purposes mentioned in paragraph 1 above;
ii. other persons as permitted by the relevant legislation.

Access to Personal Data

4. Applicant has a right of access and correction with respect to personal data as provided for in sections
18 and 22 and principle 6 of Schedule 1 to the Personal Data (Privacy) Ordinance. The right of access
includes the right to obtain a copy of personal data provided by the applicant.
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The Government of the
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REPERBN SIS BEA Q0 _ _F _F] _[1220__F _E|_N
Plastic Shopping Bags Levy Quarterly Return (_ _/__/20__-__/__/20__)(Date/ Month/ Year)
ﬁ?ﬁ"’%ﬁ% i £778 Name of Registered Retailer 5E$ [ 1] Date of Completion

PR Bl (R R AR G D
Plastic Shopplng lgags Levy
Registration (Retailer) Number (Note 1)

AE PartA

SEd¥y7fIE! Particulars

PR et (@)

Total number of reg1stered retail outlets (refer to Appendix I)

EEdceind ﬁr%%ﬁ IS {0 Uk s o R B IR AT e
Total number of plastic shopping bags provided to customers from any non-exempted area in all
registered retail outlets during this quarter

S R ] O A S
Total amount of levies payable for those plastic shopping bags during this quarter
1= Remark
WEJ@”?EE?J%;; Egkz= 2] {ﬁzﬁ»ﬁ Bt "J;SI‘ Bl e 1. Plastic shopping bags levy is calculated at HK$0.5 per bag.

,f' Tf iy "’¢ 2 HH SR ')'[]’«]?EE#’J%H?IQW 2. Total-number of registered retail outlets and number of plastic shopping bags provided to customers during this quarter
_E:L'HMTH“ imﬂy F’* ’r‘f’ must be the same as the information stated in Appendix 1.
= A R R A B S 3: 2 PP R 3. The quarterly return with payimentmust be submitted within 39 days after the last day of each quarter.
BE PartB

@‘F‘Ej?{ DECLARATION

. XL

PO /2B S B R G T
I

| AR %F‘ S 0 e TR

. W IR L;a‘ ok W A - SRR SR 2 T

o & NPIE IR SO R vﬂ;r P R 5 RO - FFRVR RO (RN T POHRAES - VR B PR
gkt > - %3'&54’ i rﬂ. i JF‘L 1$100,000 ©

I, (full name), being the proprietor’/ precedent partner / director / secretary / manager

(delete whichever is inapplicable) of

(State full name of the Registered Retailer with Company chop)
declare that :

e the total amount of the plastic shopping bags levy payable for the quarter has been disclosed;

o to the best of my knowledge and belief all the particulars contained in this return and the attached Appendix I are true, correct and complete; and

o I understand that if I produce or provide any record, document or information that is false or misleading in any material particular, or without reasonable excuse,
omit any material particular from any records, document or information produced or provided by me, I shall commit an offence and be liable on conviction to a
maximum fine of $100,000.

F1#] Date B Signature

ifl: P USRI IR e B i S T e e e

ote 1: First nine digits of the plastic shopping bags levy registration number.
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Plastic Shopping Bags Levy Quarterly Return (__/__/20__-__/__/20__)(Date/ Month/ Year)
FOR R PAYMENT INSTRUCTIONS
(a) By Post
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*;;frlwﬁéi\ iffﬁ' E| ?’l’/' TI;}F"‘ 18013 WFI[I— H&v@%i o
riuj‘“rwh #?“59 la" &g IR # PO o O P
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2872 1840

2872 0509
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s
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i 31 88 YDA

A cheque, draft or cashier order should be sent together with the
quarterly return to Environmental Protection Department, Business
Services Unit, 4/F, West Wing, 88 Victoria Road, Hong Kong
(Attn: Plastic Shopping Bags Levy Scheme). Please write the
'Plastic Shopping Bags Levy Registration (Retailer) Number' on the
back of the cheque, draft or cashier order. Cash should not be
sent through the post. The postmark date will be regarded as the
date of paymeit to determine whether the payment is on time.

In Person

Payment may be made in person at any customer service counters
of Environmental Protection Department. Please produce this
quarterly return when making payment. After the payment is
processed successfuily; receipt will be issued to you for your
recording purpose. For locations of customer service counters and
their opening hours, please cail- EPD enquiry hotline 2838 3111 or
visit EPD's website : ittp.//www.epd.gov.hk .

By PPS - Merchant Code : 59

Before making payment, please register this quarterly return and
payment through a tone phone (tel. ne.: 18011)./ After selecting the
merchant codg: 59, please enter the 9-digit Plastic Shopping Bags
Levy Registration (Retailer) Number shown on this quarterly
return. For making payment, please dial 18031 and then follow the
instructions to key in the relevant information. For enquiries,
please call PPS hotline 2311 9876.

Through Internet

Pay through bill payment services provided by banks or PPS on
internet. For details of respective websites, please visit Treasury's
website: http://www.info.gov.hk/tsy .

For payment instructions under/ (a) & (b)

Cheques, draft and cashier orders should be made payable to "The
Government of the Hong Kong /Special Administrative Region" or
"The Government of the HKSAR" and crossed. They must not be
made payable te any individual officer. Payment is valid only after
the cheque is cleared. Post-dated cheques are normally not
accepted.

ENQUIRIES
By Telephone 2872 1840
By Fax 2872 0509

In Writing or in Person  Attn: Plastic Shopping Bags Levy Scheme

Environmental Protection Department
Business Services Unit

4th floor, West Wing

88 Victoria Road, Kennedy Town
Hong Kong
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BUHHMEEE  Environmental Protection Department
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fiffF—~ AppendixI (P. )

—ED

Plastic Shopping Bags Levv Quarterly Return ( / /20 - / /20 ) (Date/ Month/ Year)
MBS BT G R vER
Plastic Shopping Bags Levy Regrstratlon (Retailer) Number (Note 1) |
A) B) © )
#EJWEE?’J%&%T "¢ FI R VAR ()
At e s P T el By N S
)EPEﬁF% A S ﬂC' ’ ?MI* e M I wE Fﬁ' VIBIE PR ’HE Vo I R R | R R I R R PR
. Ky f -
Het ! F'FJE'ﬁFJ E! CRETK RS RRE (F
Period covered in this
Plastic shopping|return (please specify the] If the retail outlet has exempted
bags levy dates if the retail outlet counter(s), please specify the |Number of plastic shopping bags
registration was registered or number of plastic shopping provided to customers from any
Item [(retail outlet) |deregistered during the |Number of plastic shopping bags—{bags provided to customers area of the retail outlet that is not
count [number (Note 2)|quarter) delivered to the retail outle from the exempted counter(s) |exempted
1
2
3
4
5
6
7
8
9
10 -
11
12
13
14
15
16
17
18
19
20
FSE Total

ORI PO RARAE (5 R8T FRHT) (D)X S 0.5
Total amount of levies payable for the bags referred to in (D) (calculated at HK$0.5 per bag) (D) x $0.5

By (EIpaE Z/[I""F ||’F9 HJgF

Remark Please use separate sheet(s)

STYE Mt 2= o il Ealwl P -

if the registered retailer has more than 20 registered retail outlets.

1 | U LI P B LY B e
F\Iote 1: First nine digits of the plastic shopping bags levy registration number.

R IR PR B T PR B e e
g\lote 2: Last four digits of the plastic shopping bags levy registration number.
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Practice Guidelines to the
Environmental Levy Scheme on Plastic Shopping Bags

The Practice Guidelines are issued to provide guidance on various aspects
of the environmental levy scheme on plastic shopping bags.  The
Practice Guidelines would take the form of questions and answers to
address various issues arising from the implementation of the
environmental levy scheme. Readers should also refer to the relevant
legislation, namely the Product Eco-responsibility Ordinance (Cap. 603)
and the Product Eco-responsibility (Plastic Shopping Bags) Regulation
(Cap. 603 sub. leg. A).

[April 2009]

I. APPLICATION FOR REGISTRATION

I. Who is a “prescribed retailer”?

A person is a “prescribed retailer” if he carries on a retail business at-

(a) 5 or more qualified retail outlets in Hong Kong; or

(b) at least one qualified retail outlet in Hong Kong that has a retail floor
area of not less than 200 square metres.

2. What is a “qualified retail outlet”?

A retail outlet 1s a “qualified retail outlet” if the goods offered for sale in
the outlet include all of the following categories of goods-

(a) any food or drink;

(b) any medicine or first-aid item; and

(c) any personal hygiene or beauty product.

3. Who is the person who carries on a retail business under a
franchise agreement?

If a retail business is carried on under a franchise agreement, the
franchiser is the person who carries on that business.


SAO(WMD)

SAO(WMD)
Annex B
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4. What products will be regarded as “medicine” for the purposes of
this Ordinance?

The products or items listed at the following websites will be regarded as
“medicine” for the purposes of this Ordinance:

Registered Pharmaceutical Products
http://www.psdh.gov.hk/eps/eng/html/compendium main.jsp

Chinese Herbal Medicine:
http://www .blis.gov.hk/
(Schedule 1 and 2 under "Chinese Medicine Ordinance (Cap. 549)")

Proprietary Chinese Medicine:
http://www.cmchk.org.hk/

5. What is a “plastic shopping bag”?

A bag is a plastic shopping bag if

(a) 1t is made wholly or partly of plastic; and

(b) there is a handle, handle hole, perforated line for tearing out a handle
hole, carrying string or strap, or any other carrying device on, or
attached to, the bag.

Plastic includes polyethylene, polypropylene, polyvinyl chloride and

nylon.

Paper shopping bags with plastic lamination or plastic handles are also
“plastic shopping bags” for the purposes of this Ordinance. Similarly,
non-woven bags made of polypropylene are also “plastic shopping bags”
under this Ordinance.

6. What types of “plastic shopping bags” are exempted?

The following plastic shopping bags are exempted from the levy-

(a) a bag that is sold at a price of $5.00 or more;

(b) 2 or more bags that are sold as a pre-packaged pack at a price of $5.00
or more per pack;
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(c) a bag that —
(1) contains either unpackaged goods or more than one piece of
goods; and
(i1)  is sealed before the goods are supplied to the retailer
concerned.

7. How should a “prescribed retailer” register under the
environmental levy scheme?

A prescribed retailer, or a person who proposes to be a prescribed retailer,
may apply for registration as a registered retailer in respect of a qualified
retail outlet by making an application to the Environmental Protection
Department (EPD) using the specified application form at Annex A.

8. When should a “prescribed retailer” submit the application form
for registration?

There will be a three-month initial registration period in the run up to the
launch of the levy scheme. For the initial registration, prescribed
retailers are encouraged to submit their applications as early as possible
to ensure adequate time for processing before the launch. For
registration made by a registered retailer in respect of a new retail outlet,
the retailer should submit the application at least ten working days before
the opening of the new outlet.

9. How should a third-party operation be treated?

There could be goods offered for sale by third parties within a qualified
retail outlet of a prescribed retailer under various commercial
arrangements (e.g. sub-tenancies and consignment counters managed by
staff members engaged by the sub-tenants or consignors). But the
prescribed retailer must ensure that no plastic shopping bags are provided
to customers whether by such third parties or anyone else within the
qualified retail outlet unless the outlet is registered. The retailer must
also charge an amount of not less than $0.5 for each plastic shopping bag
provided to a customer from the registered retail outlet. An area
occupied by a third party operator within a qualified retail outlet of a
prescribed retailer is clearly not part of that retail outlet for the purposes
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of the levy scheme only if —

(a) the operator operates under a separate business registration at the
location in question;

(b) the operation occupies a clearly defined area (e.g. a physical sales
counter);

(c) the brand name of that third party is conspicuously displayed within
that area;

(d) the operation is managed by an employee of that third party; and

(e) that third party operator provides its own plastic shopping bags that
bear its own brand name or logo.

10. How long does it take to process an application for registration?

As a performance pledge, EPD aims to process applications for
registration of new outlets under a registered retailer within ten working
days. EPD is also prepared to accommodate individual requests for
urgent processing on a case-by-case basis, for example during the festive
seasons when additional retail outlets are to be opened quickly in
response to market needs.

11. How does a “prescribed retailer” know if his application is
successful?

Upon determination of an application, the “prescribed retailer” will be

notified in writing of the outcome of his application and will be issued
with a “Certificate of Registration” if his application is successful.

II. DISPLAY OF REGISTRATION CERTIFICATE

12. How should a Certificate of Registration be displayed?
The registered retailer shall ensure that the “Certificate of Registration” is

displayed in a prominent position of the registered retail outlet to which
the certificate relates.

IHI. APPLICATION FOR EXEMPTION
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13. What are the exemption criteria that a retail outlet must meet in
order to apply for partial exemption?

The criteria for exemption are as follows -

(a) the total floor area of the retail outlet in which only non-specified
goods are displayed or offered for sale is more than 50% of the retail
floor area of the retail outlet; and

(b) each part of the area to be exempted is a cashier’s counter that accepts
payment for non-specified goods only.

14. What are the continuing conditions for an exemption?

The continuing conditions for exemption are as follows -

(a) the registered retail outlet continues to meet all the criteria for
exemption specified above;

(b) plastic shopping bags may be provided from an exempted area
without payment of the required charge only if they are provided to
customers who make payment for non-specified goods in that area
and the number of bags so provided is not more than necessary for
carrying those goods; and

(c) such other conditions as the Director may reasonably impose from
time to time.

15. How should a registered retailer apply for an exemption?
A registered retailer may apply for the exemption of part of the area of a

retail outlet by making an application to EPD using the specified
application form (Part B4) at Annex A.

IV. SUBMISSION OF QUARTERLY RETURN AND PAYMENT

16. How should a registered retailer submit a quarterly return?

A registered retailer must submit a quarterly return in respect of each
registered retail outlet of the retailer and the return must be submitted to
the EPD in the specified form at Annex B.
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17. When is a quarterly return due?

A registered retailer must submit a quarterly return within 30 days after
the last day of each quarter ending on 31 March, 30 June, 30 September
and 31 December. That is, the return must be submitted by the end of
April, July, October and January.

18. How should a registered retail make a payment?

A registered retailer must pay the total amount of levies stated in a return
to the Government in person, by post and by any other means such as
PPS or through the internet according to the payment instructions
contained in the specified form of the return.

19. When is the payment due?

A registered retailer must pay the total amount of levies within 30 days
after the last day of each quarter. That is, the payment must be submitted
by the end of April, July, October and January together with the return.

20. Who can be the authorized signatories for the declaration of the
quarterly return?

A quarterly return submitted by a registered retailer should be signed -

(a) by the proprietor if the retailer is a sole proprietorship; or

(b) by the precedent partner if the retailer is a partnership; or

(c) by a director, secretary or manager if the retailer is a body
corporate.

V. RECORD-KEEPING

21. What records should be kept under the scheme?

A registered retailer must ensure that records, invoices, receipts, delivery
notes or any other documents that contain sufficient details to enable the
EPD to readily verify the following matters in respect of each registered
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retail outlet of the retailer are kept -

(a) the number of plastic shopping bags provided to a customer in each
retail transaction of the retail outlet and the amount charged for those
bags (if any) by the retailer in that transaction;

(b) the number of plastic shopping bags contained in each shipment of
plastic shopping bags to the retail outlet; and

(c) the number of plastic shopping bags procured by the retailer and
relating to each shipment referred to in paragraph (b).

22. How long should the records be kept?
A registered retailer should ensure that the records and documents

relating to each return submitted are kept for not less than 5 years from
the end of the calendar year to which the return relates.

V1. SPECIFIED FORMS

Annex A — Application Form for Registration
Annex B — Form for Quarterly Return and Payment of Levies

VII. EPD’s Offices

Office Address Telephone
Head Office 33/F., Revenue Tower, 5 Gloucester | 2824 3773
Road, Wanchai, Hong Kong.
Southorn Centre | 28/F., Southorn Centre, 130 2573 7746
Office Hennessy Road, Wanchai, Hong
Kong.
Cheung Sha Wan | 8/F., Cheung Sha Wan Government | 2402 5200
Government Offices, 303 Cheung Sha Wan
Offices Road, Kowloon.
Regional Office 5/F., Nan Fung Commercial Centre, 2755 5518
(East) 19 Lam Lok Street, Kowloon Bay,
Kowloon.
Regional Office | 2/F., Chinachem Exchange Square, 2516 1718
(South) 1 Hoi Wan Street, Quarry Bay,
Hong Kong.
Regional Office | 8/F., Tsuen Wan Government 2417 6116

7



DRAFT

(West) Offices, 38 Sai Lau Kok Road,
Tsuen Wan, New Territories.

Regional Office | 10/F., Sha Tin Government Offices, | 2158 5757
(North) No.1 Sheung Wo Che Road, Sha
Tin, New Territories.

Environmental Protection Department
[April 2009]






