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  27 May 2009 
 

 
Clerk to Public Accounts Committee 
(Attn. : Ms Serena Chu) 
Legislative Council Secretariat 
Legislative Council Building 
8 Jackson Road, Central  
Hong Kong 
 
 
Dear Ms Chu, 
 
 

The Director Audit’s Report on the  
Results of value for money audits (Report No. 52) 

 
Equal Opportunities Commission (“EOC”) (Chapter 3) 

 
 
 I refer to your letter dated 20 May 2009 and provide the required 
information below. 
 
 The costs incurred by a civil servant on duty visits outside Hong 
Kong, including those for hotel accommodation and meals, are covered by the 
Government in a manner as set out in CSRR 710, 713 and 714.  CSR 713 
stipulates that the civil servants making such duty visits will be eligible for a 
subsistence allowance of a specified rate from the night following arrival in the 
first place of visit up to and including the night before departure from the last 
place of visit.  This allowance is intended to cover accommodation, meals, 
laundry charges, casual entertainment, travelling expenses within town and all 
minor incidental out-of-pocket expenses.  In addition, CSR 714 allows for the 
reimbursement of reasonable expenses incurred directly as a result of the 
officer’s performance of duty outside Hong Kong, e.g. visa, Internet charges, 
airport tax, etc.  A copy of the abovementioned regulations is attached. 
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 On your second question of whether the lunch expense incurred on 
the day of departure from Hong Kong but before commencement of the official 
programme is reimbursable, the above quoted regulations have provided the 
guidelines.  The subsistence allowance, which is intended to cover meal and 
other expenses incurred during duty visits, is only payable from the night 
following arrival in the place of visit (CSR 713(2)).  It is hence the intention 
that expenses incurred before arrival at the destination would not be covered.  
Since the abovementioned lunch expense does not fall into the category of 
expenditure reimbursable under CSR 714(1) as well, it is therefore not 
reimbursable in the Civil Service. 
 
 Please advise if any further information is needed. 
 
 
 
 
 

 Yours sincerely, 
 
 
 

 
for Secretary for Financial Services 

and the Treasury 
 
 
 
 
 
 
c.c. Secretary for Constitutional and Mainland Affairs  
 Chairperson, Equal Opportunities Commission 
 Director of Audit 
 
Encl. 






