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HM/Pros EO/Per(2) HM/HS(Adm) PTO(A)/ICU
SCO/ICR EO/Per(4) EO/PH PTO(S)/ICU
API-27 EO/E(1) EO(PS) EO/ICU
MSOI-2 MHRD-G5 CEO/LTHS BSE/LIFT
ACS/3 EO/CSP Stat/2 AFMI/IA2
ACS/5 OLOI-31 SM/C STO(A)/TAU
EO/GM(H)1 SCO/GR TA(CSU)2
SCO/Appts EO/SR(1) “[EO/SD
SEO/GM(W)2 PM/CE2 PTO(A)/ICU
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PTO(A)/1 CTO(C)/G&QA  |PTO(S)/3 PSO/Eng
PTO(A)/2 PTO(G) PTO(S)/DC SPSM
SA/20 SPO/5 STO(S)/41 PSM/GS
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PTO(A)/D&S PO/15 CTO/Audit(1) SCO/GR/P2
CTO/P SQS/CO CTO(S)/QM CO/GR/P3
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B e
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AHM/MOU(2) AHM/TTI3 AHM/M(2) CW/YLG1-1
AHM/KWH AHM/TTI14 MS/SD1 SCW/YLG2
AHM/HWII(1) AHM/T(TTI3)2 MS/CATI BSI/TMEI1
AHM/WTI1 AHM/LMS(ID1 GE/M BSI/TME1
AHM/YW AHM/T(TTI)1 AHM/M(SS1) BSI/YLG12
AHM/T(HK2)2 AHM/FL(2) MS/PD1 SBSI/YLG2
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AHM/HM CW/TTI 1 CE21/M BSE/YLG2
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AHM/SPW?2 AHM/T(WTS4)1  |STO(BS)/BSM2 __ |STO(S)/T&Y
AHM2/ALC AHM/LF1 STO(BS)/SS2 AHM/S(T&Y3)
AHM/T(HKS) AHM/T(WTS1) AHM/CNS(1) AHM/T&Y
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Standard Classification for Administrative Records in Housing Department

Tier 1 Tier2 Tier3
- - Section/Sub-section/Unit Code " Classificatio | General Specific
Prefix Division Code Sub-division/Office Code (3-8 alpha and/or numeric characters) Schedule No. n No, * Subject No. # | _Subject No. #
HD 1- Corporate Services Division 1/ Administration Sub-division e.g. GADMI, HRMI, HRM2, T&DC APPT],GMW, TRAN i~ Administration 5-200/ 1-999/ 1-999
2/ Finance Sub-division FMSS, IRMSS, IBSS, FOSS 2. Accommodation and Facilities 5-60/
3/ Legal Services Sub-division CACS, CLS, LCS, PROS 3-  Equipment and Supplies 5-75/
4/ Infc ion and C ity Relations Sub-division CCR,NEWS 4-  Finance 5-85/
5/ Information and Technology Sub-division §81, 8YS1, SYS2, 5-  Personnel 5-95/
6/ Management Services Sub-division MSD1, MSD2, MSD3 6-  Information Systems and Services 5-60/
7/__Committees' Section COMM1, COMM2
2- Develop and C ion Division | 1/ Division Administration Secretariat/DCD e.g. DAS 1-  Administration 5-200/ 1-999/ 1-999
({DCD) 2/ Project Sub-division 1 Al, CE, GE, 8E2, LSU, LAl 2-  Accommodation and Facilities 5-60/
3/ Project Sub-division 2 A2, A3, BS, SE1, QMU, BITU,LA2 3-  Equipment and Supplies 575/
4/ Develop and Pri Sub-division PTSS, SHU, EMU, DS, QS, SE3, CMT, MTL, MTMU 4-  Finance 5-85/
5/ Planning Section PLAN 5-  Personnel 5-95/
6/ _Audit Unit AUD 6- . Information Systems and Services 5-60/
3- Estate Management Division I/ Division Administration Secretaria/EMD e.g. DAS 1~ Administration 5-200/ 1-999/ 1-999
(EMD) 2/ Deputy Director (Estate Management)'s Office M 2-  Accommodation and Facilities 5-60/
3/ Estate Management Sub-division 1 EM], KE, KWH, 884, MOU 3-  Equipment and Supplies 5-75/
4/ Estate Management Sub-division 2 EM2, KC, TNS, T&Y, §81, GE, 8D, RD 4-  Finance 5-85/
8/ Estate Management Sub-division 3 EM3, WTI, §82, 585, CPSS, PHRM 5-  Personnel 5.95/
6- __ Information Systems and Services 5-60/
4- Strategy Division 1/ Housing Subsidies Sub-division ¢.g. EST2, LAS, BCU, ALLO 1-  Administration 5-200/ 1-999/ 1-99%
2/ Policy Support Sub-division PS1,PS2 2-  Accommodation and Facilities 5-60/
3/ Private Housing Sub-division PHI1, PH2 3. Equipment and Supplies 5-75/
4/ Strategic Planning Sub-division SP1, SP2, STATI, STAT2 4~ Finance 5-85/
5. Personnel 5-95/
6- . Information Systems and Services 560/
5- PS(H)'s Office 1/ Central Support Unit e.g. CSUI, CSU2 1~ Administration - 5-200/ 1-999/ 1999
2/ Independent Checking Unit NBT, BCT, EBT, SVT, LOEU, TAU, IAU 2-  Accommodation and Facilities 5-60/
3-  Equipment and Supplies 5475/
4-  Finance 5-85/
5-  Personnel 5-95/
6 Information Systems and Services | _5-60/
eg.
HD 1~ v GADMY/ 5- 80/ 2/ 2
File Name: Meeting with Departmental Consultative Committees
HD 2- 3/ QMUY 4~ 10/ 101/ 101
File Name: Accounts and Payment Records for New Works Project
HD 3- 2 KWH/ 2~ 40/ 11 11
File Name: Commurication System for PSA Office
HD 4 4 STATV 6~ 15/ 1/ 1
File Name: Procurement of Electronic Survey System
oD 5- 2 LOEU/ 3- 45/ 1/ 1
File Name: Mai of Ph pi

* The classification numbers are in accordance with GRS and controlled by GRS Publication No. 3

# Tier 3 of the classification is assig
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