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Copyright (Libraries, Museums and Archives—Prescribed 
Conditions for Making Copy) Regulation

(Made by the Secretary for Commerce and Economic Development 
under section 46(1)(a) of the Copyright Ordinance (Cap. 528))

1.	 Commencement

This Regulation comes into operation on 1 January 2026.

2.	 Prescribed conditions for section 47 of Ordinance

	 (1)	 For the purposes of section 47 of the Ordinance, if  a 
librarian is to make a copy of an article in a periodical 
and supply it to a person (recipient) without infringing 
any copyright as mentioned in that section, the following 
conditions must be complied with—

	 (a)	 the librarian is satisfied on a declaration by the 
recipient that—

	 (i)	 the recipient requires the copy for the purposes 
of research or private study and will not use the 
copy for any other purpose;

	 (ii)	 the requirement of the recipient is not related to 
any similar requirement of another person; and

	 (iii)	 the recipient—

	 (A)	 has never had a copy of the article; or

	 (B)	 had had a copy of the article but the copy 
has been lost, destroyed or damaged;

	 (b)	 the recipient may not be supplied with more than 
one copy of the article, or with copies of more than 
one article contained in the same issue of the 
periodical; and

《版權 (圖書館、博物館及檔案室——製作複製品的
訂明條件 )規例》

(由商務及經濟發展局局長根據《版權條例》(第 528章 )第 46(1)(a)條
訂立 )

1. 生效日期
本規例自 2026年 1月 1日起實施。

2. 本條例第 47條的訂明條件
 (1) 為施行本條例第 47條，如圖書館館長如該條所述般在

不屬侵犯版權的情況下製作期刊內的文章的複製品和供
應該複製品予某人 (收件人 )，須符合以下條件——

 (a) 該圖書館館長基於收件人作出的聲明，信納——
 (i) 收件人是為研究或私人研習的目的而需要該複

製品，並且不會為任何其他目的使用該複製
品；

 (ii) 收件人對該複製品的需求與其他人對該複製品
的相近需求並無關連；及

 (iii) 收件人——
 (A) 從來沒有該文章的複製品；或
 (B) 曾有該文章的複製品，但該複製品已失

去、毀滅或損毀；
 (b) 不得供應該文章的多於一份複製品予收件人，亦不

得從同一期的期刊供應多於一篇文章的複製品予收
件人；及
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	 (c)	 the recipient is required to pay for the copy of the 
article a sum not less than the cost (including a 
contribution to the general expenses of the library) 
attributable to the production of the copy.

	 (2)	 For the purposes of the requirement of the recipient 
under subsection (1)(a)(ii)—

	 (a)	 requirements are to be regarded as similar if  they are 
made at substantially the same time for substantially 
the same purpose for copies of substantially the same 
article; and

	 (b)	 requirements made by different persons are to be 
regarded as related if  the persons receive instruction 
to which the article is relevant at the same time and 
place.

3.	 Prescribed conditions for section 48 of Ordinance

	 (1)	 For the purposes of section 48 of the Ordinance, if  a 
librarian is to make a copy of part of any published work 
and supply it to a person (recipient) without infringing 
any copyright as mentioned in that section, the following 
conditions must be complied with—

	 (a)	 the librarian is satisfied on a declaration by the 
recipient that—

	 (i)	 the recipient requires the copy for the purposes 
of research or private study and will not use the 
copy for any other purpose;

	 (ii)	 the requirement of the recipient is not related to 
any similar requirement of another person; and

	 (iii)	 the recipient—

	 (A)	 has never had a copy of the same part of 
the published work; or

 (c) 收件人須就該文章的該複製品，支付一筆不少於製
作該複製品的成本 (包括對該圖書館的一般支出所
作分擔 )的款項。

 (2) 就第 (1)(a)(ii)款所指的收件人的需求而言——
 (a) 如在實質上相同的時間，為實質上相同的目的，要

求獲得實質上屬同一篇文章的複製品，則該等對複
製品的需求須視為相近；及 

 (b) 如不同的人在同一時間及地點，接受與該文章有關
的指示，則他們的需求須視為有關連。

3. 本條例第 48條的訂明條件
 (1) 為施行本條例第 48條，如圖書館館長如該條所述般在

不屬侵犯版權的情況下製作任何已發表作品的一部分的
複製品和供應該複製品予某人 (收件人 )，須符合以下
條件——

 (a) 該圖書館館長基於收件人作出的聲明，信納——
 (i) 收件人是為研究或私人研習的目的而需要該複

製品，並且不會為任何其他目的使用該複製
品；

 (ii) 收件人對該複製品的需求與其他人對該複製品
的相近需求並無關連；及

 (iii) 收件人——
 (A) 從來沒有該已發表作品的同一部分的複

製品；或
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	 (B)	 had had a copy of the same part of the 
published work but the copy has been lost, 
destroyed or damaged;

	 (b)	 the recipient may not be supplied with more than 
one copy of the same part of the published work, or 
with a copy of more than a reasonable proportion of 
the published work; and

	 (c)	 the recipient is required to pay for the copy of the 
part of the published work a sum not less than the 
cost (including a contribution to the general expenses 
of the library) attributable to the production of the 
copy.

	 (2)	 For the purposes of the requirement of the recipient 
under subsection (1)(a)(ii)—

	 (a)	 requirements are to be regarded as similar if  they are 
made at substantially the same time for substantially 
the same purpose for copies of substantially the same 
part of any published work; and

	 (b)	 requirements made by different persons are to be 
regarded as related if  the persons receive instruction 
to which the same part of any published work is 
relevant at the same time and place.

	 (3)	 For the purposes of subsection (1)(b)—

	 (a)	 to avoid doubt, a published work in an anthology, 
compilation or collection is to be regarded as the 
whole work and not as a part of the anthology, 
compilation or collection in which it is published;
Example—

A poem published in an anthology is to be regarded as the whole 
work and not as a part of the anthology.

 (B) 曾有該已發表作品的同一部分的複製品，
但該複製品已失去、毀滅或損毀；

 (b) 不得供應該已發表作品的同一部分的多於一份複製
品予收件人，亦不得供應該已發表作品的超出合理
比例的部分的複製品予收件人；及

 (c) 收件人須就該已發表作品的部分的該複製品，支付
一筆不少於製作該複製品的成本 (包括對該圖書館
的一般支出所作分擔 )的款項。

 (2) 就第 (1)(a)(ii)款所指的收件人的需求而言——
 (a) 如在實質上相同的時間，為實質上相同的目的，要

求獲得實質上屬任何已發表作品的同一部分的複製
品，則該等對複製品的需求須視為相近；及 

 (b) 如不同的人在同一時間及地點，接受與任何已發表
作品的同一部分有關的指示，則他們的需求須視為
有關連。

 (3) 就第 (1)(b)款而言——
 (a) 為免生疑問，在某選集、編彙或集合本中的某項已

發表作品須視為整項作品，而非發表該作品的該選
集、編彙或集合本的一部分；
例子——

在某選集中發表的某首詩須視為整項作品，而非該選集的一部
分。
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	 (b)	 in determining whether a copy of part of any 
published work is more than a reasonable proportion 
of the work, all circumstances of the case are to be 
taken into account, in particular—

	 (i)	 the type and nature of the work; and

	 (ii)	 the volume of the work; and
Example—

	 (a)	 for work in written form—the number of words or 
pages of the work;

	 (b)	 for work in audio or video form—the duration of 
the work; or

	 (c)	 for work in electronic form—the number of bytes of 
the work.

	 (c)	 if  a copy consists of not more than 10% of any 
published work by reference to duration or number 
of words, pages or bytes or otherwise, the copy is to 
be regarded as a reasonable proportion of the work.

	 (4)	 In this section—

published work (已發表作品) means—

	 (a)	 a published literary, dramatic, musical or artistic 
work (other than an article in a periodical); or

	 (b)	 a published sound recording or film.

4.	 Prescribed conditions for section 50 of Ordinance

	 (1)	 For the purposes of section 50 of the Ordinance, if  the 
librarian of a source library is to make a copy of any 
specified material and supply it to a receiving library 
without infringing any copyright as mentioned in that 
section, the following conditions must be complied with—

 (b) 在斷定任何已發表作品的一部分的複製品是否超出
該作品的合理比例的部分時，須考慮有關個案的整
體情況，尤其須考慮——

 (i) 該作品的類別及性質；及
 (ii) 該作品的篇幅；及

例子——

 (a) 就書面形式的作品而言——該作品的字數或頁數；

 (b) 就語音或視像形式的作品而言——該作品的時長；
或

 (c) 就電子形式的作品而言——該作品的字節數目。

 (c) 如某複製品是由任何已發表作品的不多於 10%構
成的 (參照其時長或字數、頁數或字節數目或其他
準則 )，則該複製品須視為該作品的合理比例的部
分。

 (4) 在本條中——
已發表作品 (published work)指——

 (a) 已發表的文學作品、戲劇作品、音樂作品或藝術作
品 (期刊內的文章除外 )；或

 (b) 已發表的聲音紀錄或影片。

4. 本條例第 50條的訂明條件
 (1) 為施行本條例第 50條，如製件圖書館的館長如該條所

述般在不屬侵犯版權的情況下製作任何指明材料的複製
品和提供該複製品予收件圖書館，須符合以下條件——
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	 (a)	 the librarian of the source library is satisfied on a 
declaration by the librarian of the receiving library 
that—

	 (i)	 the receiving library is a specified library to 
which a copy of any specified material may be 
supplied as mentioned in that section;

	 (ii)	 the receiving library—

	 (A)	 has never had a copy of the specified 
material; or

	 (B)	 had had a copy of the specified material 
but the copy has been lost, destroyed or 
damaged; and

	 (iii)	 it is not reasonably practicable for the receiving 
library to purchase a copy of the specified 
material;

	 (b)	 the receiving library may not be supplied with more 
than one copy of the specified material; and

	 (c)	 the sum (if  any) charged by the source library on the 
receiving library for making and supplying the copy 
of the specified material must not exceed the cost 
(including a contribution to the general expenses of 
the source library) attributable to the production and 
supply of the copy.

	 (2)	 In this section—

receiving library (收件圖書館) means a library to which a copy 
of a specified material is supplied as mentioned in section 
50 of the Ordinance by another library (source library);

source library (製件圖書館)—see the definition of receiving 
library;

specified material (指明材料) means any item mentioned in 
section 50(1)(a), (b) or (c) of the Ordinance.

 (a) 製件圖書館的館長基於收件圖書館的館長作出的聲
明，信納——

 (i) 收件圖書館是可如該條所述般獲提供任何指明
材料的複製品的指明圖書館；

 (ii) 收件圖書館——
 (A) 從來沒有該指明材料的複製品；或
 (B) 曾有該指明材料的複製品，但該複製品

已失去、毀滅或損毀；及
 (iii) 由收件圖書館購買該指明材料，並非合理地切

實可行；
 (b) 不得提供該指明材料的多於一份複製品予收件圖書

館；及
 (c) 製件圖書館就製作和提供該指明材料的該複製品向

收件圖書館收取的款項 (如有的話 )，不得超逾製
作和提供該複製品的成本 (包括對製件圖書館的一
般支出所作分擔 )。

 (2) 在本條中——
收件圖書館 (receiving library)指任何獲另一圖書館 (製件圖

書館 )如本條例第 50條所述般提供指明材料的複製品的
圖書館；

指明材料 (specified material)指任何本條例第 50(1)(a)、(b)或
(c)條所述的項目；

製件圖書館 (source library)——參閱收件圖書館的定義。
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5.	 Prescribed conditions for section 51 of Ordinance

	 (1)	 For the purposes of section 51 of the Ordinance, if  the 
head of an establishment is to make a copy from an item 
in the permanent collection of the establishment (subject 
item) without infringing any copyright as mentioned in 
that section, the following conditions must be complied 
with—

	 (a)	 the copy of the subject item must not be made as 
mentioned in that section unless it is not reasonably 
practicable to purchase a copy of the subject item to 
fulfill the purpose specified in subsection (1)(a) or (b) 
of that section;

	 (b)	 the head of the establishment must ensure that the 
permanent collection the copy of the subject item in 
which is made as mentioned in that section is—

	 (i)	 a collection of cultural or historical significance 
or importance that is maintained by the 
establishment with a view to its being used by 
any person wholly or primarily for reference on 
the premises of the establishment; or

	 (ii)	 a collection of cultural or historical significance 
or importance of the establishment available on 
loan only to any other establishment;

	 (c)	 the head of a source establishment must not make 
the copy from the subject item for a receiving 
establishment to fulfill the purpose specified in 
subsection (1)(b) of that section unless the head is 
satisfied on a declaration by the head of the receiving 
establishment that—

	 (i)	 the receiving establishment is a specified library, 
museum or archive mentioned in subsection 
(1)(b) of that section;

5. 本條例第 51條的訂明條件
 (1) 為施行本條例第 51條 (該條 )，如某機構的主管如該條

所述般在不屬侵犯版權的情況下從屬該機構的永久收藏
品的某項目 (標的項目 )製作複製品，須符合以下條
件——

 (a) 除非購買標的項目作該條第 (1)(a)或 (b)款指明的
用途，並非合理地切實可行，否則不得如該條所述
般製作標的項目的複製品；

 (b) 凡該機構的主管如該條所述般，製作標的項目的複
製品，該主管須確保該永久收藏品屬——

 (i) 在文化或歷史方面具有分量或重要性的收藏
品，由該機構保存，以期為完全或主要令人可
在該機構的處所閱覽而使用該收藏品；或

 (ii) 該機構的、在文化或歷史方面具有分量或重要
性的收藏品，僅供借予任何其他機構；

 (c) 除非製件機構的主管基於收件機構的主管作出的聲
明，信納以下事項，否則製件機構的主管不得從標
的項目製作複製品，供收件機構作該條第 (1)(b)款
指明的用途——

 (i) 收件機構是該條第 (1)(b)款所述的指明圖書館、
指明博物館或指明檔案室；
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	 (ii)	 the permanent collection of the receiving 
establishment is—

	 (A)	 a collection of cultural or historical 
significance or importance that is 
maintained by the receiving establishment 
with a view to its being used by any person 
wholly or primarily for reference on the 
premises of the receiving establishment; or

	 (B)	 a collection of cultural or historical 
significance or importance of the receiving 
establishment available on loan only to any 
other establishment;

	 (iii)	 there is an item in the permanent collection of 
the receiving establishment that has become an 
unavailable item;

	 (iv)	 it is not reasonably practicable for the receiving 
establishment to purchase a copy of the 
unavailable item; and

	 (v)	 if  the copy of the subject item is supplied, it 
will only be used to replace the unavailable item; 
and

	 (d)	 the sum (if  any) charged by the source establishment 
on the receiving establishment for making the copy 
from the subject item must not exceed the cost 
(including a contribution to the general expenses of 
the source establishment) attributable to the 
production of the copy.

	 (2)	 To avoid doubt, the permanent collection of an 
establishment referred to in subsection (1) includes any 
collection that is kept by the establishment on a 
permanent basis, regardless of whether an item in the 
collection may be returned to the owner of that item 

 (ii) 收件機構的永久收藏品屬——
 (A) 在文化或歷史方面具有分量或重要性的

收藏品，由收件機構保存，以期為完全或
主要令人可在收件機構的處所閱覽而使
用該收藏品；或

 (B) 收件機構的、在文化或歷史方面具有分
量或重要性的收藏品，僅供借予任何其
他機構；

 (iii) 有收件機構的永久收藏品的某項目，已成為折
損項目；

 (iv) 收件機構購買該折損項目，並非合理地切實可
行；及

 (v) 如標的項目的複製品供應予收件機構，該複製
品只會用作替代該折損項目；及

 (d) 製件機構就從標的項目製作複製品向收件機構收取
的款項 (如有的話 )，不得超逾製作該複製品的成
本 (包括對製件機構的一般支出所作分擔 )。

 (2) 為免生疑問，只要由某機構永久保管的任何收藏品 (有
關收藏品 )屬以下條文所描述者，則第 (1)款提述的該
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temporarily, so long as the collection falls within the 
description of—

	 (a)	 for the collection kept by an establishment that is to 
make a copy from an item as mentioned in section 
51 of the Ordinance—subsection (1)(b)(i) or (ii); or

	 (b)	 for the collection kept by a receiving  
establishment—subsection (1)(c)(ii)(A) or (B).

	 (3)	 In this section—

establishment (機構) means a library, museum or archive;

head (主管), in relation to an establishment, means—

	 (a)	 for a library—the librarian of the library;

	 (b)	 for a museum—the curator of the museum; and

	 (c)	 for an archive—the archivist of the archive;

receiving establishment (收件機構) means an establishment 
(former) that is to receive a copy of an item in the 
permanent collection of another establishment (source 
establishment) that is made by the source establishment to 
replace an item in the former’s permanent collection that 
is an unavailable item as mentioned in section 51(1)(b) of 
the Ordinance;

source establishment (製件機構)—see the definition of receiving 
establishment;

unavailable item (折損項目) means an item that has been lost, 
destroyed or damaged.

6.	 Prescribed conditions for section 52 of Ordinance

	 (1)	 For the purposes of section 52 of the Ordinance, if  a 
librarian, curator or archivist is to make a copy of any 
unpublished work and supply it to a person (recipient) 

  機構的永久收藏品即包括有關收藏品，不論有關收藏品
的某項目是否可能暫時交還該項目的擁有人——

 (a) 就由如本條例第 51條所述般從某項目製作複製品
的某機構保管的有關收藏品而言——第 (1)(b)(i)或 (ii)
款；或

 (b) 就由某收件機構保管的有關收藏品而言——第
(1)(c)(ii)(A)或 (B)款。

 (3) 在本條中——
主管 (head)就某機構而言——

 (a) 如該機構屬圖書館——指該圖書館的館長；
 (b) 如該機構屬博物館——指該博物館的館長；及
 (c) 如該機構屬檔案室——指該檔案室的負責人；
收件機構 (receiving establishment)的涵義如下：凡某一機構

(前者 )如本條例第 51(1)(b)條所述般，接收由另一機構
製作的、該另一機構的永久收藏品的某項目的複製品，
以替代前者的永久收藏品中屬折損項目的某項目，前者
即屬收件機構，而該另一機構即屬製件機構；

折損項目 (unavailable item)指任何已失去、毀滅或損毀的項
目；

製件機構 (source establishment)——參閱收件機構的定義；
機構 (establishment)指任何圖書館、博物館或檔案室。

6. 本條例第 52條的訂明條件
 (1) 為施行本條例第 52條，如圖書館或博物館的館長或檔

案室的負責人如該條所述般在不屬侵犯版權的情況下製
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without infringing any copyright as mentioned in that 
section, the following conditions must be complied with—

	 (a)	 the librarian, curator or archivist is satisfied on a 
declaration by the recipient that—

	 (i)	 the recipient requires the copy for the purposes 
of research or private study and will not use the 
copy for any other purpose; and

	 (ii)	 the recipient—

	 (A)	 has never had a copy of the unpublished 
work; or

	 (B)	 had had a copy of the unpublished work 
but the copy has been lost, destroyed or 
damaged;

	 (b)	 the recipient may not be supplied with more than 
one copy of the unpublished work; and

	 (c)	 the recipient is required to pay for the copy of the 
unpublished work a sum not less than the cost 
(including a contribution to the general expenses of 
the library, museum or archive) attributable to the 
production of the copy.

	 (2)	 In this section—

unpublished work (未發表作品) means the whole or part of any 
copyright work mentioned in section 52(1)(a) or (b) of the 
Ordinance.

7.	 Supplementary provisions for declaration

For the purposes of this Regulation, if  a person (person A) is 
required to be satisfied on a declaration by another person 
(person B) as to any matter before making or supplying a copy 
of any article, work, material or item—

	 (a)	 the declaration must be—

  作任何未發表作品的複製品和供應該複製品予某人 (收
件人 )，須符合以下條件——

 (a) 該館長或負責人基於收件人作出的聲明，信納——
 (i) 收件人是為研究或私人研習的目的而需要該複

製品，並且不會為任何其他目的使用該複製
品；及

 (ii) 收件人——
 (A) 從來沒有該未發表作品的複製品；或
 (B) 曾有該未發表作品的複製品，但該複製

品已失去、毀滅或損毀；
 (b) 不得供應該未發表作品的多於一份複製品予收件

人；及
 (c) 收件人須就該未發表作品的該複製品，支付一筆不

少於製作該複製品的成本 (包括對該圖書館、博物
館或檔案室的一般支出所作分擔 )的款項。

 (2) 在本條中——
未發表作品 (unpublished work)指本條例第 52(1)(a)或 (b)條

所述的任何版權作品的整項或部分。

7. 關於聲明的補充條文
為施行本規例，凡某人 (甲方 )在製作或供應任何文章、作品、
材料或項目的複製品前，按規定須基於另一人 (乙方 )所作
的聲明而信納某事項——

 (a) 該聲明須——
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	 (i)	 made in—

	 (A)	 for a declaration mentioned in section 2 or 
3—Form 1 prescribed in the Schedule;

	 (B)	 for a declaration mentioned in section  
4—Form 2 prescribed in the Schedule;

	 (C)	 for a declaration mentioned in section  
5—Form 3 prescribed in the Schedule; and

	 (D)	 for a declaration mentioned in section  
6—Form 4 prescribed in the Schedule;

	 (ii)	 signed by person B; and

	 (iii)	 delivered to person A;

	 (b)	 person A may rely on the declaration as to the matter 
unless person A is aware that the declaration is false 
in a material particular; and

	 (c)	 person A must not make or supply to person B a 
copy of the article, work, material or item under this 
Regulation in the absence of the declaration.

 (i) 按——
 (A) 就第 2或 3條所述的聲明而言——附表訂

明的格式 1作出；
 (B) 就第 4條所述的聲明而言——附表訂明

的格式 2作出；
 (C) 就第 5條所述的聲明而言——附表訂明

的格式 3作出；及
 (D) 就第 6條所述的聲明而言——附表訂明

的格式 4作出；
 (ii) 由乙方簽署；及
 (iii) 交付甲方；

 (b) 除非甲方知悉該聲明在任何要項上屬虛假，否則就
該事項而言，甲方可倚賴該聲明；及

 (c) 如沒有該聲明，甲方不得根據本規例製作該文章、
作品、材料或項目的複製品或供應複製品予乙方。
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附表

[第 7條 ]

聲明的訂明格式

格式 1

(為施行《版權條例》(第 528章 )第 47或 48條 )

致
_____________________ (圖書館名稱 )的館長
地址為 ___________________________ (地址 )

1. 本人 __________________ (姓名 )，地址為 ___________________ 
________________________________________________ (地址 )，
現要求閣下製作 *[ ___________________________ (文章的詳情 )] 
*[ _______________ (需要供應其一部分的作品的詳情，以及其
有關部分的詳情 )]的複製品，並供應該複製品予本人。本人是
為研究或私人研習的目的而需要該複製品。

2. *[本人從來沒有*[上述文章 ] *[上述作品的有關部分 ]的複製品。] 
*[本人曾有 *[上述文章 ] *[上述作品的有關部分 ]的複製品，
但該複製品已失去、毀滅或損毀。]

3. 盡本人所知，本人對 *[上述文章 ] *[上述作品的有關部分 ]的
複製品的需求，與任何其他人對該複製品的相近需求並無關連。

Schedule

[s. 7]

Prescribed Forms of Declaration

Form 1

(For the purposes of section 47 or 48 of the Copyright Ordinance 
(Cap. 528))

To: 	 The Librarian of the

_________________ (name of the library) of

_____________________________ (address)

1.	 I, ______________________ (name) of ________________________ 
_______________________________________________ (address), 
request you to make a copy of *[ _______________ (particulars of 
article)] *[ ______________ (particulars of work of which a part is 
required to be supplied and particulars of that part)] and supply the 
copy to me. I require the copy for the purposes of research or 
private study.

2.	 *[I have never had a copy of *[the article] *[the part of the work].] 
*[I had had a copy of *[the article] *[the part of the work] but the 
copy has been lost, destroyed or damaged.]

3.	 To the best of my knowledge, my requirement for a copy of *[the 
article] *[the part of the work] is not related to any similar 
requirement for the copy of any other person.
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4. 本人承諾，如閣下順應上述要求供應該複製品予本人，本人不
會為研究或私人研習以外的目的使用該複製品。

5. 本人承諾，如閣下順應上述要求供應該複製品予本人，本人不
會在未獲版權擁有人的特許的情況下，或在《版權條例》(第 528
章 )所指的允許的作為的範圍以外，複製、傳播或以其他方式
傳布該複製品。

6. 本人明白，在違反根據第 5段作出的承諾的情況下，複製、傳
播或傳布該複製品 (如獲供應 )，可能構成侵犯版權並招致法律
責任。

簽署 ____________________

日期 ____________________

* 請將不適用者刪去。

格式 2

(為施行《版權條例》(第 528章 )第 50條 )

致
_____________________ (圖書館名稱 )的館長
地址為 ___________________________ (地址 )

1. 本人 __________________ (姓名 )，地址為 ___________________ 
_____________________________________________ (地址 )，是

4.	 I undertake that if the copy is supplied to me in compliance with 
the request made above, I will not use it except only for the 
purposes of research or private study.

5.	 I undertake that if the copy is supplied to me in compliance with 
the request made above, I will not reproduce, communicate or 
otherwise disseminate the copy without a licence of the copyright 
owner or beyond the scope of a permitted act under the 
Copyright Ordinance (Cap. 528).

6.	 I understand that a reproduction, communication or 
dissemination of the copy (if supplied) in breach of the 
undertaking made under paragraph 5 may constitute copyright 
infringement and incur legal liability.

Signature ___________________

Date _______________________

* Delete whichever is inappropriate.

Form 2

(For the purposes of section 50 of the Copyright Ordinance (Cap. 
528))

To: 	 The Librarian of the

_________________ (name of the library) of

_____________________________ (address)

1.	 I, ______________________ (name) of ________________________ 
____________________________________________ (address), am 
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*[the librarian of the _________________ (name of the library) (our 
library)] *[acting on behalf of the librarian of the ______________ 
(name of the library) (our library)].

2.	 Our library is a specified library to which a copy of *[an article in 
a periodical] *[the whole or part of a published literary, dramatic, 
musical or artistic work] *[a sound recording or film] may be 
supplied as mentioned in section 50 of the Copyright Ordinance 
(Cap. 528).

3.	 I request you to make a copy of *[ ______________ (particulars of 
the article)] *[ _______________ (particulars of the published work 
of which the whole or a part is required to be supplied and 
particulars of the whole work or that part)]  
*[ ______________ (particulars of the sound recording or film)] and 
supply the copy to our library.

4.	 *[Our library has never had a copy of *[the article] *[the whole or 
part of the work] *[the sound recording or film].] *[Our library 
had had a copy of *[the article] *[the whole or part of the work] 
*[the sound recording or film] but the copy has been lost, 
destroyed or damaged.]

5.	 It is not reasonably practicable for our library to purchase a copy 
of *[the article] *[the whole or part of the work] *[the sound 
recording or film].

6.	 I undertake that if the copy is supplied to our library in 
compliance with the request made above, our library will not 
reproduce, communicate or otherwise disseminate the copy 
without a licence of the copyright owner or beyond the scope of a 
permitted act under the Copyright Ordinance (Cap. 528).

*[ ____________________________ (圖書館名稱 ) (本館 )的館長 ] 
*[代 __________________(圖書館名稱 ) (本館 )的館長行事的人 ]。

2. 本館是指明圖書館，可如《版權條例》(第 528章 )第 50條所述
般獲提供 *[期刊內的文章 ] *[已發表的文學作品、戲劇作品、
音樂作品或藝術作品的整項或部分 ] *[聲音紀錄或影片 ]的複
製品。

3. 本人現要求閣下製作 *[ ___________________ (有關文章的詳情 )] 
*[ _____________ (需要提供其整項或一部分的已發表作品的詳
情，以及有關其整項或有關部分的詳情 )] *[ _______________ (有
關聲音紀錄或影片的詳情 )]的複製品，並提供該複製品予本館。

4. *[本館從來沒有 *[上述文章 ] *[上述作品的整項或其有關部分 ] 
*[上述聲音紀錄或影片 ]的複製品。] *[本館曾有 *[上述文章 ] 
*[上述作品的整項或其有關部分 ] *[上述聲音紀錄或影片 ]的
複製品，但該複製品已失去、毀滅或損毀。]

5. 本館購買 *[上述文章 ] *[上述作品的整項或其有關部分 ] *[上
述聲音紀錄或影片 ]，並非合理地切實可行。

6. 本人承諾，如閣下順應上述要求提供該複製品予本館，本館不
會在未獲版權擁有人的特許的情況下，或在《版權條例》(第 528
章 )所指的允許的作為的範圍以外，複製、傳播或以其他方式
傳布該複製品。
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7. 本人明白，在違反根據第 6段作出的承諾的情況下，複製、傳
播或傳布該複製品 (如獲提供 )，可能構成侵犯版權並招致法律
責任。

簽署 ____________________

日期 ____________________

* 請將不適用者刪去。

格式 3

(為施行《版權條例》(第 528章 )第 51條 )

致
_______ (圖書館、博物館或檔案室名稱 )的 *[館長 ] *[負責人 ]

地址為 ___________________________________________ (地址 )

1. 本人 __________________ (姓名 )，地址為 ___________________ 
_____________________________________________ (地址 )，是
*[ __________________ (圖書館、博物館或檔案室名稱 ) *[(本館 )] 
*[(本檔案室 )]的 *[館長 ] *[負責人 ]] *[代 ____________ (圖書
館、博物館或檔案室名稱 ) *[(本館 )] *[(本檔案室 )]的 *[館長 ] 
*[負責人 ]行事的人 ]。

7.	 I understand that a reproduction, communication or 
dissemination of the copy (if supplied) in breach of the 
undertaking made under paragraph 6 may constitute copyright 
infringement and incur legal liability.

Signature ___________________

Date _______________________

* Delete whichever is inappropriate.

Form 3

(For the purposes of section 51 of the Copyright Ordinance (Cap. 
528))

To: 	 The *[Librarian] *[Curator] *[Archivist] of the

________________ (name of the library, museum or archive) of

_____________________________________________ (address)

1.	 I, ______________________ (name) of ________________________ 
____________________________________________ (address), am 
*[the *[librarian] *[curator] *[archivist] of the _________________ 
(name of the library, museum or archive) *[(our library)] *[(our 
museum)] *[(our archive)]] *[acting on behalf of the *[librarian] 
*[curator] *[archivist] of the _____________________ (name of the 
library, museum or archive) *[(our library)] *[(our museum)] *[(our 
archive)]].
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2.	 *[Our library] *[Our museum] *[Our archive] is a specified library, 
museum or archive an item in the permanent collection of which 
may be replaced as mentioned in section 51(1)(b) of the Copyright 
Ordinance (Cap. 528).

3.	 The permanent collection of *[our library] *[our museum] *[our 
archive] is *[a collection of cultural or historical significance or 
importance that is maintained by *[our library] *[our museum] 
*[our archive] with a view to its being used by any person wholly 
or primarily for reference on the premises of *[our library] *[our 
museum] *[our archive]] *[a collection of cultural or historical 
significance or importance of *[our library] *[our museum] *[our 
archive] available on loan only to any other library, museum or 
archive].

4.	 An item in the permanent collection of *[our library] *[our 
museum] *[our archive] has been lost, destroyed or damaged.

5.	 It is not reasonably practicable for *[our library] *[our museum] 
*[our archive] to purchase a copy of the item.

6.	 I request you to make a copy from _____________ (particulars of 
item in the permanent collection of your library, museum or 
archive) and supply the copy to *[our library] *[our museum] 
*[our archive]. *[Our library] *[Our museum] *[Our archive] 
requires the copy for the purpose of replacing the item.

7.	 I undertake that if the copy is supplied to *[our library] *[our 
museum] *[our archive] in compliance with the request made 
above, *[our library] *[our museum] *[our archive] will not use it 
except only for the purpose of replacing the item.

8.	 I undertake that if the copy is supplied to *[our library] *[our 
museum] *[our archive] in compliance with the request made 

2. *[本館 ] *[本檔案室 ]是指明圖書館、指明博物館或指明檔案室，
其永久收藏品的某項目可如《版權條例》(第 528章 )第 51(1)(b)
條所述般被替代。

3. *[本館 ] *[本檔案室 ]的永久收藏品屬 *[在文化或歷史方面具
有分量或重要性的收藏品，由 *[本館 ] *[本檔案室 ] 保存，以
期為完全或主要令人可在 *[本館 ] *[本檔案室 ]的處所閱覽而
使用該收藏品 ] *[*[本館 ] *[本檔案室 ]的、在文化或歷史方面
具有分量或重要性的收藏品，僅供借予任何其他圖書館、博物
館或檔案室 ]。

4. *[本館 ] *[本檔案室 ]的永久收藏品的某項目已失去、毀滅或損
毀。

5. *[本館 ] *[本檔案室 ]購買上述項目，並非合理地切實可行。

6. 本人現要求閣下從 _________________ (閣下的圖書館、博物館
或檔案室的永久收藏品的項目詳情 )製作複製品，並供應該複
製品予 *[本館 ] *[本檔案室 ]。*[本館 ] *[本檔案室 ]是為替代
上述項目，而需要該複製品。

7. 本人承諾，如閣下順應上述要求供應該複製品予 *[本館 ] *[本
檔案室 ]，*[本館 ] *[本檔案室 ]不會為替代上述項目以外的目
的使用該複製品。

8. 本人承諾，如閣下順應上述要求供應該複製品予 *[本館 ] *[本
檔案室 ]，*[本館 ] *[本檔案室 ]不會在未獲版權擁有人的特許
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 的情況下，或在《版權條例》(第 528章 )所指的允許的作為的範
圍以外，複製、傳播或以其他方式傳布該複製品。

9. 本人明白，在違反根據第 8段作出的承諾的情況下，複製、傳
播或傳布該複製品 (如獲供應 )，可能構成侵犯版權並招致法律
責任。

簽署 ____________________

日期 ____________________

* 請將不適用者刪去。

格式 4

(為施行《版權條例》(第 528章 )第 52條 )

致
_______ (圖書館、博物館或檔案室名稱 )的 *[館長 ] *[負責人 ]

地址為 ___________________________________________ (地址 )

1. 本人 __________________ (姓名 )，地址為 ___________________ 
________________________________________________ (地址 )，
現要求閣下製作 _______________ (需要供應其整項或一部分的
未發表作品的詳情，以及有關其整項或有關部分的詳情 )的複
製品，並供應該複製品予本人。本人是為研究或私人研習的目
的而需要該複製品。

above, *[our library] *[our museum] *[our archive] will not 
reproduce, communicate or otherwise disseminate the copy 
without a licence of the copyright owner or beyond the scope of a 
permitted act under the Copyright Ordinance (Cap. 528).

9.	 I understand that a reproduction, communication or 
dissemination of the copy (if supplied) in breach of the 
undertaking made under paragraph 8 may constitute copyright 
infringement and incur legal liability.

Signature ___________________

Date _______________________

* Delete whichever is inappropriate.

Form 4

(For the purposes of section 52 of the Copyright Ordinance (Cap. 
528))

To:	 The *[Librarian] *[Curator] *[Archivist] of the

________________ (name of the library, museum or archive) of

_____________________________________________ (address)

1.	 I, ______________________ (name) of ________________________ 
________________________________________________ (address), 
request you to make a copy of _________________ (particulars of 
unpublished work of which the whole or a part is required to be 
supplied and particulars of the whole work or that part) and supply 
the copy to me. I require the copy for the purposes of research or 
private study.
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2.	 *[I have never had a copy of the whole or part of the work.] *[I 
had had a copy of the whole or part of the work but the copy has 
been lost, destroyed or damaged.]

3.	 I undertake that if the copy is supplied to me in compliance with 
the request made above, I will not use it except only for the 
purposes of research or private study.

4.	 I undertake that if the copy is supplied to me in compliance with 
the request made above, I will not reproduce, communicate or 
otherwise disseminate the copy without a licence of the copyright 
owner or beyond the scope of a permitted act under the 
Copyright Ordinance (Cap. 528).

5.	 I understand that a reproduction, communication or 
dissemination of the copy (if supplied) in breach of the 
undertaking made under paragraph 4 may constitute copyright 
infringement and incur legal liability.

Signature ___________________

Date _______________________

* Delete whichever is inappropriate.

Algernon YAU Ying-wah
Secretary for Commerce and 

Economic Development

8 July 2025

2. *[本人從來沒有上述作品的整項或其有關部分的複製品。] 
*[本人曾有上述作品的整項或其有關部分的複製品，但該複製
品已失去、毀滅或損毀。]

3. 本人承諾，如閣下順應上述要求供應該複製品予本人，本人不
會為研究或私人研習以外的目的使用該複製品。

4. 本人承諾，如閣下順應上述要求供應該複製品予本人，本人不
會在未獲版權擁有人的特許的情況下，或在《版權條例》(第 528
章 )所指的允許的作為的範圍以外，複製、傳播或以其他方式
傳布該複製品。

5. 本人明白，在違反根據第 4段作出的承諾的情況下，複製、傳
播或傳布該複製品 (如獲供應 )，可能構成侵犯版權並招致法律
責任。

簽署 ____________________

日期 ____________________

* 請將不適用者刪去。

商務及經濟發展局局長
丘應樺

2025年 7月 8日
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註釋
第 1段

Explanatory Note
Paragraph 1

註釋

根據《版權條例》(第 528章 ) (《條例》)第 46(1)(a)條，為施行
在《條例》第 47至 53條 (由圖書館館長、博物館館長及檔案
室負責人進行複製及作出傳播 )中任何條文，商務及經濟發
展局局長可藉規例訂明條件。

2. 本規例訂明為施行《條例》第 47、48、50、51及 52條的有關
條件。

Explanatory Note

Under section 46(1)(a) of the Copyright Ordinance (Cap. 528) 
(Ordinance), the Secretary for Commerce and Economic 
Development may, by regulations, prescribe conditions for the 
purposes of any provision in sections 47 to 53 (copying and 
communication by librarians, curators and archivists) of the 
Ordinance.

2.	 This Regulation provides for the conditions for the purposes of 
sections 47, 48, 50, 51 and 52 of the Ordinance.
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